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Information is current at the time of publication.
All policies contained in this volume are in effect until a subsequent catalog or addendum is published online at

Galen College of Nursing reserves the right to modify and make exceptions to policies as necessary, without prior notice.

Students are notified of all policy changes through messages to their Galen email accounts. Students accepted into any
program of study agree to this upon signing the Enrollment Agreement.

Cincinnati, Ohio — Branch Campus
Volume 40, April 2021
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GENERAL INFORMATION

==
==

COLLEGE OF NURSING




Vision, Mission, Goals and Values
Our Vision

We change the life of one to care for the lives of many.

Our Mission

Galen College of Nursing, driven by a culture dedicated to expanding access to nursing education, prepares diverse
learners to demonstrate excellence and compassion in nursing through an educational approach immersed in innovation,
technology, and student support.

Our Goals

Student Success - Galen College of Nursing fosters a culture of academic quality and individualized student support,
recognizing the student as our highest priority.

Institutional Excellence - Galen College of Nursing engages in systematic, focused, and ongoing assessment to
continuously improve people, programs and services.

Relationships - Galen College of Nursing builds trust through collaboration and action in support of a healthy and dynamic
organization, healthcare landscape, and the community at large.

Stewardship - Galen College of Nursing responsibly manages fiscal, human, and physical resources to assure stability and
growth.

QOur Values

Inclusivity - | foster an environment that provides opportunity for every individual to reach their full potential.
Character — | act with integrity and compassion in all | do.

Accountability — | own my role and accept responsibility for my actions.

Respect — | value every person as an individual with unique contributions worthy of consideration.

Excellence - | commit myself to the highest level of quality in everything | do.
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Our History

Galen College of Nursing (Galen) was established by Humana Health Institutes, Inc., nearly three decades ago, solely
focusing on nursing education. Humana, who in 1989 was positioned as one of the largest insurance providers and
healthcare systems in the country, developed a prelicensure practical/vocational nursing (PN/VN) program in response to
a severe national nursing shortage. Initially offered in Louisville, Kentucky, San Antonio, Texas, and Tampa Bay, Florida,
these programs continue to address the healthcare needs of the communities they serve and are exemplars of excellence
in prelicensure nursing education.

Galen officially became Galen College of Nursing in 2005, with the establishment of a prelicensure associate degree
nursing (ADN) program at the Florida and Kentucky campuses. As part of Galen’s evolution as a college came the decision
to establish its first independent Board of Directors in 2006. In 2007, Galen established its first new campus in 17 years in
Cincinnati, Ohio. The College received initial accreditation with SACSCOC in 2013, and in 2014, Galen became a Level ||
institution upon offering a baccalaureate degree in nursing. In 2019, Galen became a Level I institution upon offering a
master’s degree in nursing.
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Accreditations and Approvals

Galen College of Nursing (Galen) is accredited by

the Southern Association of Colleges and Schools
Commission on Colleges to award associate,
baccalaureate, and master’s degrees. Questions about
the accreditation of Galen may be directed in writing to
the Southern Association of Colleges and Schools
Commission on Colleges at 1866 Southern Lane,
Decatur, GA 30033-4097, by calling (404) 679-4500, or
by using information available on SACSCOC’s website
(www.sacscoc.org).

Galen consists of a Main Campus located in Kentucky
and branch campuses and extended classrooms in
Florida, Ohio, and Texas. Branch campus accreditation is
dependent upon the continued accreditation of the
Main Campus.

The individual programs offered by Galen College of
Nursing are approved by the Board of Directors of the
College.

Galen and its individual programs have met the
educational standards for accreditation, approval,
authorization, or licensure from the following national
and state organizations:

The baccalaureate degree in nursing program at Galen
College of Nursing is accredited by the Commission on
Collegiate Nursing Education, 655 K Street, NW, Suite
750, Washington, DC 20001; 202-887-6791.

The associate nursing program at Galen College of
Nursing at the Cincinnati Campus located in Cincinnati,
Ohio is accredited by the:

Accreditation Commission for Education in Nursing
(ACEN)

3390 Peachtree Road NE, Suite 1400

Atlanta, GA 30326

(404) 975-5000

The most recent accreditation decision made by the
ACEN Board of Commissioners for the associate nursing
program is Initial Accreditation.

View the public information disclosed by the ACEN
regarding this program at
http://www.acenursing.us/accreditedprograms/program

Search.htm.

Galen College of Nursing | Cincinnati Campus

Ohio

Ohio Board of Career Colleges and Schools

35 East Broad Street, Suite 2481

Columbus, Ohio 43215-3414

Certificate of Registration Number: 07-01-1808T
877-275-4219

Ohio Board of Nursing
17 South High Street, Suite 660
Columbus, Ohio 43215-3947

Ohio Department of Higher Education
25 South Front Street

Columbus, OH 43215

614-466-6000

Ohio Department of Veterans Services, State Approving
Agency

77 South High Street, 7" Floor

Columbus, OH 43215

614-466-9287

Memberships and Affiliations

Galen is a member agency of the National League for
Nursing (NLN). The NLN is a leader in setting national
educational standards for the nursing workforce through
education, development, and research.

Galen is a member agency of the Organization for
Associate Degree Nursing (OADN). OADN is the leading
advocate for associate degree nursing education and
practice, and promotes collaboration in the future of
healthcare education and delivery.
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Campus Locations, Amenities and Degree Offerings

Galen College of Nursing consists of a Main Campus located in Louisville, Kentucky and branch campuses and extended
classrooms located in Cincinnati, Ohio; San Antonio, Texas; and Tampa Bay, Florida. Branch campus accreditation is
dependent upon the continued accreditation of the Main Campus.

Amenities at the Galen campuses include:
e multimedia classrooms;
e library/learning resource centers equipped with computers, high speed wireless Internet access, self-paced video
modules, textbooks, and periodicals;
e clinical learning laboratories outfitted with highly specialized models, mannequins, and equipment to simulate
clinical practice;
modern science laboratories;
student study and lounge areas;
conference rooms;
free parking; and,
e accessible restrooms.

Branch Campus — Cincinnati:
Galen College of Nursing

100 E-Business Way

Cincinnati, Ohio 45241

(513) 475-3600

The Cincinnati Campus (pictured below) is 34,000 square feet.
Nursing programs offered at the Cincinnati Branch Campus include
the BSN Program and ADN Program.
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Galen College of Nursing Administration

V=Y VY o=y USRI Chief Executive Officer
Joan L. Frey, EAD, MSN, RN, ANEF ... Academic President
Steve Hyndman, EAD ... Executive Vice President and Provost
Tracy A. Ortelli, PhD, RN, CNE, ANEF .........ccccooiiiien Executive Vice President of Teaching and Learning Innovation
Audria Denker, DNP, RN . ....ooiiiiii Executive Vice President of Nursing
JUdith RUAOKES, MIS/IMIEG, RN ...t et e ettt e e e e e e e et e e eae e Dean
MaArShall IMOOIE ... Regional Director of Campus Operations
JEFf QUM e Director of Campus Operations
Stephanie MUmMINOVIC, DNP, RN ...ttt e e et e et ADN Program Director
Karen MONTOYA, DINP, RN L.oiiiiiiiiiiiiiiiiiiiiiiiiiiteeeetes et s s ss sttt s st s s s s s s s s s s ssssssnsnsnnnnes BSN Program Director
Christine Dimaculangan, MSN, RN, CNE .........ooiiiiiiiiii e Academic Success Liaison
Kimberly Solly, MSN Ed, RN ...ttt et sttt vttt et ve e bes s Clinical Education Coordinator
LAUFA WHITE, IMIS ittt aaenes QEP Director; Associate Chair, Arts & Sciences
DArTAN CAPPE it e e et e e e e eraa e Finance Manager
DErTiCK KISADETN c..eviii et Admissions Manager
CEIS SULEON e Team Lead Admissions Representative
ALLISON DY e Admissions Representative
Y T T 1 APPSR SRRt Admissions Representative
KENNETN HUSS .o, Student Account Specialist
MaATENEW LISTEIMANN ..o Financial Aid Advisor
KIMBDEIIY LOVINS ..o Senior Financial Aid Advisor
Y TS R =TT S TR PP UUT RO Financial Aid Advisor
ANERIA BAICIaY ..o Campus Registrar
= o ol e Tor- ) { F PO PP PP PPPPPPPPPRPR Registrar Service Specialist
D JAMES DAUMN ...ttt et e et e e et e e et e e et e e e e e e et e e e e et e e e et e e e e et e e e e eaaae e School Counselor
KGren WYLE, IMILS ..ottt ettt e ettt e ettt e e st e e st e e tb e e e skt e e st e e ese e e e tbeeenbeeenteeeetbeeeteeenneeeenes Librarian
Kelly Johnson, MSLD.......coooiiiiiiiiieeceecee e Section 504/Title I1X Coordinator; Student Resource Coordinator
................................................................................................................................................................ IT Support Technician
Stephanie HINES, BSBA ......oii ittt Academic Clinical Support Liaison
JENNA JONES, BA oo e e e e e e Administrative Assistant
T TR AV a7 ={ ol O PSPPSR U PP RUPPRRTPO Executive Administrative Assistant
CEISEING Bl wviiiiiiiie e et e e e e e et e e e e stbr e e e s etbeeee e Welcome Center Coordinator
CYNENIA HEAAIBY .ottt e e et e e e et e e e e b e e e e bbb e e e e tbb e e e e abbeeeennbbeeeeenens Receptionist
[DleY g} =Tl =T .Y/ o N Facilities/Security
CRESIE LOVINS e Facilities/Security
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Where to Go When You Need to Know

ACAAEMIC COUNSEIING vttt e et e ettt e e e ettt e e e et e e e ettt e e e e et e e e e et e e e e et e e e e etreeeeeaaeas Faculty
JAYor o] T o a1 Tol VT o] o Lo ] o R PRt Academic Support Liaison
AdMINISTrative POLICIES oo Program Director/Dean
BIllING @NA PAYMENTS c..oiiiiiiiiie et et e et e e e e e e e e e e e et e e e e e e e e e eare e e Bursar
Career, Personal, and Non-academic SUPPOIT . ..ooveeiiiiie e Community Resource Specialist
Disability INFOrMation .......ooiiiii e Section 504/Title IX Coordinator
Financial Aid ElGIDIlity ..oooeeeeeeeee e Current Student Financial Aid Advisor
PersoNal COUNSEIING ..o School Counselor
=T R (= L o o [P UPPPPPRE Registrar
Transcripts and EAUCAtIoON VEIITICAtION ....ooiiiiii e e Registrar
Veteran's EAUCAtion BENETItS ..oviiiiiiiiiiiiiie e Current Student Financial Aid Advisor

Applicants and students can also find additional college and student information at the following locations:

FANun=TaTo [ ol PSSO P PR PP PRSPPI MyGalen Student Portal
BOOKIIST e Galen Website — Campus Page
FINANCIAl AT AW LETEET oottt ettt et e et e et e e stbe e sbeeenneeas MyGalen Student Portal
(G =T [T PP PPPPUPPPPRN MyGalen Student Portal
JOBD SBAICI e Galen Website — Alumni Page
Lo =T S N RO RSP U PSR MyGalen Student Portal
TraNSCHIPE REGUEST ..o Galen Website — Alumni Page
AdMINISTratIVE POLICIES ..., Program Director/Dean
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ADMISSIONS

2°GALEN

COLLEGE OF NURSING




Admission to Galen

Admission is selective and based upon available facilities and resources in the community and within Galen. Applicants
may apply for admission into the program for the Spring, Summer, Fall, or Winter quarter. Acceptance into the desired
program option will be made after a review of the applicant’s file. Students may be accepted up to the third day of
classes, subject to approval by the Program Director. The Program Director is identified as the academic administrator of
record with the State Board of Nursing. These responsibilities are assumed by an academic administrator with the title of
Program Director, Assistant Dean, or Dean. An applicant, previously enrolled at Galen who did not graduate and who is
not seeking program re-entry, needs Program Director approval prior to acceptance into another program. Please refer
to Galen website for a listing of academic administrators.

) ADN Program BSN Program
Requirements " " " : .
Two-year Option Advanced Standing Option Prelicensure BSN Option

General Admission

e Must be a high school graduate or possess a General Education Development (GED) diploma.
Requirements

Must be able to communicate effectively in English.
TESTING REQUIREMENTS
The Multilevel PAX is the College’s official entrance examination. Applicants may be granted acceptance into the College based upon equivalent
entrance test scores on other qualifying examinations, including the ACT, SAT, HESI A2, PAX-PN/RN, and TEAS, or evidence of a previously earned
bachelor’s degree or higher from an accredited institution. Admission test scores must have been earned within the last five years.

ACT 19 18 20
SAT 1400 1330
Exam taken prior to 1510
03/05/16
SAT 1030 980
Exam taken on or 1100
after 03/05/16
Multilevel PAX 95 90
. 101
Galen PN/VN graduates are not required to
take the Multilevel PAX Examination.

Any individual wishing to retake the Multilevel PAX Examination is required to wait a minimum of 60 days before being eligible to repeat. The
Multilevel PAX Examination may not be taken more than three times within a 12-month period.

Earned Degree Have an earned diploma in
practical/vocational nursing

GPA 2.5 or better on a 4.0 scale from a PN/VN
program.

Galen PN/VN graduates with a GPA of 2.0 or
greater qualifies for the Galen Advanced
Standing Option.

Licensure Must provide proof of current, active,
unencumbered PN licensure, unless the
applicant begins the ADN program, LPN/LVN
to RN Bridge Option within six months of
completing Galen’s PN program. Students
accepted into Galen’s ADN program,
Advanced Standing Option within six months
of graduating from Galen’s PN/VN program
will be required to provide proof of current,
active, unencumbered PN/VN license as a
course registration requirement for NUR 202
LPN/LVN to RN Role Transition.
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Conditional Acceptance

ADN Program, BSN Program,
LPN/LVN to RN Bridge Option Prelicensure Option

Applicants may be granted conditional acceptance into the ADN
program, LPN/LVN to RN Bridge Option at the Program Director’s
discretion. Students admitted with a conditional status must maintain
satisfactory standing (a grade of ‘C’ or above in each nursing, science,
and math course, and a cumulative GPA of 2.0) or may be subject to
dismissal. Students will gain full acceptance upon satisfactory
completion of 20 quarter credit hours within the program.

Unencumbered Licensure

Unencumbered licensure is defined as a license in which
there are no provisions that limit the licensee’s scope of
practice, such as an active disciplinary action(s),
condition(s) or restriction(s) by a State Board of Nursing.

Other Policy Matters
Galen reserves the right to:
e Deny admission to an otherwise qualified
applicant,
e Revoke admission based on an adverse
background, drug or fingerprint screening, or
e Defer qualified applicants to future start dates.

Legal Matters
Some state professional standards prohibit the issuing of

a nursing license to a convicted felon. In addition,
healthcare facilities routinely refuse to allow convicted
felons into the clinical setting to obtain a clinical
experience. As a result, Galen requires applicants who
have been convicted of a felony, misdemeanor, or any
criminal acts to disclose this information as a mandatory
step in the application process. Galen reserves the right
to deny admission to any applicant who has a criminal
record and may revoke acceptance of a student who
does not fully disclose the nature or extent of any
felonies, misdemeanors, or criminal convictions. Please
see the Criminal Background Screening Policy below for
more information.

Galen College of Nursing | Cincinnati Campus

Applicants may be granted conditional acceptance into the BSN
Program, Prelicensure Option at the Program Director’s discretion.
Students admitted with a conditional status must maintain satisfactory
standing (a grade of ‘C’ or above in each nursing, science, and math
course, and a cumulative GPA of 2.0) or may be subject to dismissal.
Students will gain full acceptance upon satisfactory completion of 28
quarter credit hours within the program.
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Application Process for Galen Nursing Programs

All Programs

Submit completed application.

v

Submit non-refundable entrance testing fee or
request copy of ACT or SAT scores to be sent
directly to Galen.

Schedule a PAX examination.

Submit proof of high-school graduation or
receipt of General Education Development
(GED) diploma.

v
v
v

Submit transcripts from all postsecondary
schools attended if requesting evaluation of
transfer credit.

v

Upon completion of the application process, Galen will consider the application in totality. Applicants accepted or

rejected by Galen will be notified in writing.

Enroliment Process Following Program Acceptance

All Programs

Schedule appointment with Financial Aid
Specialist to sign enroliment agreement and
arrange for payment of tuition and fees.*

v

Attend orientation held prior to the first day of
classes. Orientation familiarizes students with
Galen officials, policies, and procedures.

Submit a medical packet that includes physical
examination and immunization record
documentation to the Office of Academic
Records. t

Pass criminal background screening prior to
start of classes. Criminal background screening
fee is non-refundable.

* All requests for transfer credit must be approved prior to signing the enrollment agreement. Please see the Transfer Credit Earned at Other

Institutions Policy for complete information. Contact information for scheduling the appointment is included in the acceptance letter.
1 For specific immunization requirements currently in effect, please see Health & Immunization Requirements on the Galen website at

https://qalencollege.edu/consumer-disclosures/ .

Galen College of Nursing | Cincinnati Campus
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Proof of High School Graduation or GED Diploma

All applicants must submit proof of high school
graduation or GED diploma in order to demonstrate
compliance with admission criteria. Please contact
Admissions for information about acceptable forms of
documentation.

Once Galen has evaluated the documentation, the
applicant will be notified whether he or she may
proceed with the admissions process.

Home-Schooled Applicants

Admissions will evaluate home-schooled applicants to
determine if the high school education for the applicant
meets our proof of graduation requirement. Please
contact the Admissions Office for information about
required documentation.

Once Admissions evaluates home-schooled student
documentation, the applicant will be notified whether
he or she may proceed with the admissions process.
Applicants may also proceed with the admissions
process by earning a GED diploma.

Transcripts from Foreign Schools

Transcripts from foreign schools must be reviewed by a
National Association of Credential Evaluation Services
(NACES) approved evaluating agency. Visit
www.naces.org/members.htm for a list of approved
agencies. The official transcript evaluation must be
submitted directly to the Office of Academic Records.

Criminal Background Screening Policy

Galen believes that the enroliment of qualified students
contributes to the overall success of the education
process. Background screens and reference checks serve
as important parts of the enrollment process at Galen.
These types of information are collected as a means of
obtaining additional applicant-related information that
helps determine their overall qualifications, ensuring the
protection of the current people, property, and
information of the organization.

At Galen background screens and reference checks are
conducted on every student applicant. This process is
conducted to verify the accuracy of the information
provided by the applicant. The following verifications
may be conducted:

1. Social Security Number Verification

2. Criminal Convictions (applicable State and/or

County records)

3. Sexual Offender and Predator Registry
Applicable State Medicaid Exclusion List
5. GSA List of Parties Excluded from Federal

e
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Programs
6. OIG List of Excluded Individuals

Applicants who have been convicted of committing or
attempting to commit one or more of the following
offenses will not be eligible for enrollment with Galen.
The applicant will not be admitted if the criminal history
report indicates a conviction of either a felony
classification or misdemeanor within the past seven (7)
years unless there are mitigating circumstances.

Exceptions must be approved by the Program Director or
Dean. A student may appeal this decision to the
Academic President.

1. Murder, homicide, manslaughter, or
concealment of a homicidal death

2. Kidnapping, child abduction, criminal child
enticement, or contributing to the delinquency
of a minor

3. Unlawful restraint or forcible detention

4. Felonious or aggravated assault, menacing,
battery or infliction of great bodily harm

5. Sexual assault/battery, sexual abuse or unlawful
sexual behavior

6. Abuse, abandonment, criminal neglect or
financial exploitation of or indecency with a
child, elderly or disabled person

7. Theft, robbery or burglary

8. Aiding suicide

9. Criminal trespass

10. Arson

11. Misapplication of fiduciary property or property
of a financial institution

12. Securing execution of a document by deception

13. Unlawful possession or use of weapons or
aggravated discharge of a firearm;

14. Felony conviction for manufacture, delivery,
possession or trafficking possession of
controlled substance(s).

15. A conviction under the laws of another state,
federal law, or the Uniform Code of Military
Justice for an offense containing elements that
are substantially similar to the elements of an
offense listed above.

Galen will ensure that all background screens and
reference checks are conducted in compliance with all
federal and state statutes, such as the Fair Credit
Reporting Act, as applicable.

Students who experience any break in service, or who
begin a new program of study, will be subject to an
additional background screening, at the student’s
expense, upon reentry.
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Recordkeeping
All information obtained from the background screening

and reference check process will only be used as part of
the enrollment process and kept strictly confidential.
Only approved personnel at Galen will have access to
this information. In addition, Galen may release
information obtained from background screening to
clinical providers as a result of the applicant’s
participation at said clinical facility.

Readmission to Galen

A former student may apply for readmission by
submitting the Request for Readmission Form to the
Office of Academic Records. The completed form and
supporting documentation will be reviewed by the
Readmission Committee, who will make a
recommendation to the Program Director, whose
decision will be final. The student will be notified of the
Program Director’s decision in writing within ten (10)
business days of the Readmission Committee’s meeting.
Please refer to sections on Repeating a Course and
Financial Information for additional information
regarding these policies.

Readmitted students who experience any break in
service may be required to retake courses or
demonstrate proficiency in competency requirements,
and are required to meet curriculum requirements in
effect at the time of readmission. Students who are
readmitted following a dismissal for unsatisfactory
academic performance may be admitted in a conditional
status and may be required to follow some remedial
steps to help them be successful in their coursework.
Failure to adhere to the conditional admission
requirements may result in the student’s dismissal from
the program. This conditional status will be reviewed at
the end of each term.

Repeated courses may be at the student’s expense,
upon reentry. All decisions will be made final at the
discretion of the Program Director. Please refer to the
Transfer Policies Section for additional information
regarding general education course credits.

.
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Transfer Policies

Transfer of Galen Credits

The decision to accept credits from another
educational institution is made by the receiving
institution and is considered on an individual
course basis. Galen is regionally accredited.

Prospective students who plan to continue their
educational studies are encouraged to speak with
Galen staff members about the plans and to
request assistance in answering questions
regarding transfer of credit.

Intercampus Transfers

Both current and former students may wish to transfer
from the nursing programs at one Galen campus to
another. To be considered, contact the Program Director
of both programs.

Transferring Credit Earned at Other Institutions

If an applicant is currently attending or has attended a
school other than Galen with a related curriculum, he or
she may be able to obtain credit for those courses. A
request for evaluation of prior or current courses and
credits must be submitted and approved prior to signing
the enrollment agreement. A copy of the official
transcript(s) of the courses to be considered for transfer
must be sent to Galen directly from each school, college,
or university attended.

The Dean/Program Director will have discretion to
accept or reject transfer credits. Applicants may be
requested to provide a copy of the school catalog with
course description and/or a syllabus for the course. To
be considered for transfer credit, a grade of “C” or
higher must have been earned in the course, and the
course must have been earned at an accredited college
or university. Transfer credit coursework grades will not
be computed into the student’s Galen grade point
average (GPA). Please refer to Galen’s Residency
Requirements for complete information.

Credit earned in a term covered by academic bankruptcy
will not be considered for transfer to Galen regardless of
the grade recorded. Academic Bankruptcy is a practice
at some institutions whereby an entire term is removed
from a student’s progress record and does not count
toward GPA, SAP or graduation requirements.

Only general education courses listed in the curriculum
plan may be options for transfer to Galen’s prelicensure
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programs. The following provides information regarding
those courses that may be eligible for transfer.

Eligible for

Transfer Eligible for Transfer

Course(s)

BSN Program,

ADN P
rogram Prelicensure Option

BSL 101 - Principles of No Not offered
Pharmacology
PHM 2500 - Not Offered  Will be considered if

Introduction to
Pharmacology

completed within
the last five (5)
years

CSC 1040 - Information No Not Offered

Literacy & Technology

Essentials

Science and Math Will be considered if completed
Courses within (5) years of start date

Transfer of Credit — Advanced Placement (AP) Courses
Transfer credit will only be considered for general
education courses listed in the Student Catalog. The
applicant will be required to have an official grade report
sent by the College Board demonstrating subject
mastery of “3” or above on the corresponding
examination before credit will be awarded. The applicant
must indicate that he or she wishes to request an
evaluation of advanced placement coursework when
submitting the initial application. If accepted, this score
will be recorded as a “transfer” or “T” grade on the
grade transcript. Please refer to Galen’s Residency
Requirements for complete information. To be
considered for transfer, AP credit must have been
earned within the past five (5) years for science and
math courses.

Proficiency Examinations Policy

Students may be eligible to earn credit for select general
education courses on the basis of scores earned on the
College Level Examination Program (CLEP), a nationally
standardized proficiency examinations.

Official results must be received by the College prior to
signing the enroliment agreement. If accepted, scores
will be recorded as a “transfer” or “T” grade on the
transcript. Credit may not be granted for a proficiency
examination in which a student has already taken the
equivalent course. Please refer to Galen’s Residency
Requirements for additional information.

The following CLEP proficiency examinations will be
considered for credit at Galen.
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Associate Degree in Nursing Program and BSN Program,
Prelicensure Option

CLEP Proficiency Course Minimum Passing
Examination Equivalent Score Required
College Composition | ENG 1105 - 50
Modular or English English
Composition Composition
College Algebra MAT 1205 - 50
College

Mathematics

Introductory PSY 1205 — 50

Psychology Introduction to
Psychology

Sociology SOC 1305 - 50

Introduction to
Sociology

* CLEP credit for MAT 1205 College Mathematics must have been
earned within the past five (5) years.

Advanced Standing

Applicants who are Licensed Practical Nurses may

be eligible for advanced standing. In addition to general
admission requirements, applicants must meet
preadmission requirements for the program.

Upon admission into the Advanced Standing Option, the
student will be awarded 28 quarter credit hours for prior
learning in a practical/vocational nursing program.
Content for credit awarded is in the areas of nursing
fundamentals, basic and advanced medical/surgical
nursing, mental health, and growth and development.

Galen considers academic credit earned at accredited
colleges, including prior military education and skills
training, and will award transfer credit when courses
from the accredited provider apply to the student’s
chosen program and degree.

Some of the courses listed in this option may be
available for transfer. For additional information
regarding transfer credits, please see the section
entitled Transferring Credit Earned at Other Institutions.
For information regarding residency requirements,
please reference the section entitled Residency

Requirements.
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Equal Opportunity, Discrimination, and discrimination or harassment, and will take disciplinary
Harassment PoIicy action against the person responsible.

Galen maintains and enforces a policy of affording equal
opportunity to all individuals. This policy prohibits Galen,
its faculty, staff and other employees from
discriminating against any applicant or student because
of gender, race, age, color, disability, national origin,
religion, or other category protected by applicable
federal, state, or local law. This policy extends to all of
Galen’s programs and activities and to all aspects of
Galen’s relationship with its applicants and students,
including admissions and access to, and treatment and
employment in, Galen’s programs and activities.

Galen maintains and enforces a policy that prohibits
harassment of its applicants and students based on
legally protected status. Unwelcome conduct based on
gender, race, age, color, disability, national origin,
religion, or other protected category, that interferes
with an applicant’s or student’s equal access to, or equal
opportunity to participate in, Galen’s programs or
activities, or creates an intimidating, hostile or offensive
environment, is prohibited. Such harassment may
include sexual propositions or innuendos, suggestive
comments, teasing or jokes concerning race, gender,
etc., obscene or offensive language or gestures, displays
of obscene or offensive materials, or physical conduct. It
is unlawful and a violation of Galen policy for a faculty
member or anyone in a position of authority to base any
evaluation or decision on submission to or rejection of
unwelcome sexual advances, requests for sexual favors,
or other harassment.

Galen’s policy also encourages applicants and students
to promptly report discrimination and harassment. If a
student has been the victim of discrimination or
harassment, has witnessed discrimination or
harassment, or has a question about the discrimination
or harassment policies (including student-on-student
harassment), the student should notify the Section
504/Title IX Coordinator: Kelly Johnson, Galen College of
Nursing 100 E-Business Way, Suite 200, Cincinnati, OH
45241, (513) 475-3639. Galen prohibits retaliation
against applicants or students because they have
reported discrimination or harassment, or participated
in an investigation of a discrimination or harassment
complaint.

Galen will conduct a prompt and appropriate
investigation of each discrimination or harassment
complaint. If discrimination or harassment is alleged to
have occurred, Galen will take steps to stop the
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Students with Disabilities

Galen complies with all state and federal laws
concerning individuals with disabilities, and provides
reasonable accommodations to individuals with
disabilities in accordance with applicable laws. Any
applicant or student who wishes to request an
accommodation may do so by contacting the Section
504/Title IX Coordinator: Kelly Johnson, 100 E-Business
Way, Suite 200, Cincinnati, OH 45241, (513) 475-3639.
Any individual who has a concern about an
accommodation, or about discrimination or harassment
based on a disability, should report his or her concern
using the procedures described in Galen’s “Equal
Opportunity, Discrimination, and Harassment” policy.

Accommodations are individually determined. The
provision of academic adjustments and auxiliary aids and
services are based upon necessity and appropriateness.
Some accommodations may be appropriate in a
classroom setting, but might prove unworkable,
compromise the integrity of the setting’s expectations,
or pose an undue burden or unsafe patient care in a
clinic placement. Students eligible to receive disability
accommodations are expected to review
implementation of supported accommodations with
their course faculty as early in the term as possible. In
online courses, students receiving accommodations for
guizzes or exams may, at the faculty member’s
discretion, be required to test on-ground, in a proctored
environment. If a particular accommodation would
fundamentally alter the course or create an undue
burden or unsafe patient care application, Galen
reserves the right to modify or decline the
accommodation as deemed appropriate and necessary.
It is the student’s responsibility to promptly notify the
Section 504/Title IX Coordinator if s/he believes s/he has
not received timely or effective accommodations to
enable the Section 504/Title IX Coordinator to
investigate and take appropriate action in a timely
manner.

Students who experience any break in service and wish
to have their prior accommodations considered for
reinstatement must contact their campus Section
504/Title IX Coordinator. Depending on the length of
time that has passed and the nature of the condition, a
student may be required to provide updated
documentation from their external treatment
professional which will be reviewed according to Galen’s
Establishing and Maintaining Eligibility for
Accommodations procedure. Until the eligibility process
is completed, a student may not be afforded
accommodation.
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Additional information can be found in Galen’s Nursing
Technical Standards, as well as the Establishing and
Maintaining Eligibility for Accommodations procedure.

Reduced Distraction Testing Environment

A reduced distraction testing environment means that
the student with approved accommodations will be
provided a testing environment that is reasonably quiet
and limits interruptions and other environmental
influences with low external distractions.

A reduced distraction testing environment allows for
increased control of lighting, noise, seating
arrangements or other distractions that may impact
student performance in a testing situation. Tools that
may help further reduce distractions for students may
include: noise cancelling headsets, ear plugs, or study
carrels, etc. when available. The environment can
include taking examinations with other students in a
classroom, laboratory or computer lab setting, where
there is at least one empty seat between each test taker,
speech is restricted on entering the test environment,
movement into or out of the testing environment is
limited, with a proctor (or proctors) in the room to
ensure minimal distractions and test security.

Related Functional Characteristics Defined Sensory
Distractibility: A reduced distraction environment
improves a student’s ability to concentrate on a task.

Attentional Underfocus: A reduced distraction
environment helps students stay on task and minimize
wandering thoughts.

Test Anxiety: A reduced distraction testing environment
provides a setting where students can use strategies to
manage their test anxiety and where the amount of
anxiety-inducing stimuli is reduced.
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Establishing and Maintaining Eligibility for
Accommodations

1.

Information regarding accommodations for
applicants or students with disabilities is available on
the Galen website, in the Student Catalog and by
contacting the campus admissions office or Section
504/Title IX Coordinator.

Any applicant or student who wishes to request an

accommodation may do so by contacting the Section

504/Title IX Coordinator.

The student is expected to provide Galen with

pertinent documents from an external treatment

professional*®, such as a physician, licensed
psychologist, or psychiatrist. These documents alone
may not be sufficient to establish eligibility but will
be used in evaluating the student’s request and will
assist designated Galen representatives to assess the
student’s condition. These documents will be kept
confidential, in accordance with the Family

Educational Rights and Privacy Act (FERPA).

Official documentation from the student’s external

treatment professional* should include at least the

following information:

A. A diagnosis of the student’s condition and onset
of same;

B. Severity of the condition and if intermittent,
explain when the condition arises and its impact
on functioning;

C. Impact of the condition(s) on major life activities
in comparison with most people in the general
population;

D. Functional limitations associated with the
condition(s);

E. Specific recommendations for accommodations,
with rationale for recommendations, in any
placement setting.

F. Depending on the nature of the condition,
documentation may need to fall within a certain
time frame. Most conditions will need to be
assessed during adulthood. Galen recommends
that documentation generally be no older than
three years. However, a condition that is not
likely to change over time will not necessarily be
subject to such a timeframe. In contrast, with
respect to certain health and mental health
conditions that may be active and require
accommodation adjustments, Galen reserves
the right to require documentation as recent as
six months. Students are encouraged to consult
with the campus’ 504 coordinator before
securing additional documentation that may not
be necessary. In all cases, the documentation
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should include recommendations for reasonable
accommodations that may be necessary to
address a student’s current functional
limitations.

5. The student must meet with a Galen counselor to

discuss the request for accommodations. If the
documentation is incomplete, the counselor will
inform the student of what is missing. For an
appointment, contact the campus Section 504/Title
IX Coordinator. Accommodations will not typically
be afforded until these steps are completed.
Therefore, Galen recommends that the student
proceed to collect the necessary documentation
during enrollment to the College. When the
counselor or campus representative has confirmed
that proper documentation required to receive an
accommodation is in place, the counselor will
arrange for an official notification to be provided by
the Section 504/Title IX Coordinator to the student’s
faculty for the current term (and program director, if
applicable). Specific accommodations will be named
in the notification. The student will be notified of
the accommodations to be provided.

6. Once the student’s faculty has been notified by the

Section 504/Title IX Coordinator that the student is
eligible for disability accommodations, the student is
expected to review implementation of required
accommodations with their course faculty as early in
the term as possible.

7. At the end of each academic term during which the

student is enrolled at Galen, the student is
responsible for requesting that notification about his
or her eligibility for accommodations be sent to his
or her faculty for the following academic term.
Depending on the nature of the student’s condition,
accommodations may be altered. The student must
submit the notification request in writing to the
campus Section 504/Title IX Coordinator.

8. Questions or concerns may be directed to the

Section 504/Title IX Coordinator.

* An external treatment professional is defined as a
healthcare professional qualified in the diagnosis and
treatment of learning, emotional, health, or physical
disabilities.
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FINANCIAL INFORMATION
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Student Fees

Students attending Galen will be responsible for certain
fees, as applicable:

Background Check Fee - A non-refundable fee for
performing a background check is due at the time of
enrollment.

Books - Books may be purchased as needed.

Parking and Tolls - If required, students are responsible
for public parking fees and tolls while attending classes
at Galen and when at participating facilities during
clinicals.

Registration Fee - A registration fee is due at the time of
enrollment.

Testing Fee - This non-refundable fee is due upon
registering for the preadmission test.

Uniforms - Students are required to purchase uniforms
to wear during selected learning experiences.

Tuition and Fee Schedule - ADN Program
Background Check Fee $100

Registration Fee $100

Testing Fee S40

Tuition (Gen Ed Courses)  $390/Quarter Credit Hour
Tuition S400/Quarter Credit Hour

(Nursing Courses)

Laboratory Fee $35/Laboratory Course
S125/Clinical Course

S50/0nline Course

Clinical Fee
Technology Fee

Tuition and Fee Schedule — BSN Program, Prelicensure
Option
Background Check Fee  $100

Registration Fee $100

Testing Fee S40

Tuition $390/Quarter Credit Hour
(Gen Ed Courses)

Tuition $430/Quarter Credit Hour

(Nursing Courses)

Laboratory Fee $35/Laboratory Course
S125/Clinical Course

S50/0nline Course

Clinical Fee
Technology Fee

Tuition must be paid per the payment plan agreed upon
before starting classes, unless other formal
arrangements have been made. Students receiving
financial assistance for all or part of the cost of tuition
must submit a copy of the tuition reimbursement,
scholarship, or tuition assistance form from the
sponsoring agency prior to the first day of class.
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Financial Assistance

A full-time Financial Aid Advisor is available to assist
students in obtaining financial assistance information,
which includes information related to procedures and
forms by which students apply for assistance, student
eligibility requirements, the criteria for selecting
recipients from the group of eligible applicants, and the
criteria for determining the amount of a student’s
award. Additional information can be found on the
Galen website at https://galencollege.edu/tuition-
financial-aid

For those who qualify, available financial assistance
resources include PELL and Supplemental Educational
Opportunity Grant ("FSEOG") grants, Direct Subsidized
loans, Direct Unsubsidized loans, Direct PLUS loans,
Veteran's Educational benefits, cash payment plans, and
private student loan programs.

Federal Pell Grants

Federal Pell Grants are awarded to undergraduate
students who display exceptional financial need and
have not previously earned a bachelor’s, graduate, or
professional degree. A Federal Pell Grant, unlike a loan
is considered Gift Aid. Awards vary based on the
student's need as defined by the United States
Department of Education needs analysis formula and the
availability of funds.

To be eligible for a PELL grant, a student must be a
United States citizen or an eligible non-citizen; be in
compliance with selective service registration
requirements; and not be in default on, or owe a refund
or repayment for, any Federal aid. Students must also
provide all documents requested to process the
application for financial assistance.

Federal Supplemental Educational Opportunity Grants
(FSEOG)

FSEOG provides supplemental funds to undergraduate
students with exceptional need, with priority given to
Federal Pell Grant recipients. To be eligible for FSEOG,
students must be enrolled in an undergraduate program
and have not previously earned a bachelor’s, graduate,
or professional degree. FSEOG funds are limited and
awards are determined on a case-by-case basis.

Federal Direct Loans

Direct Subsidized, Direct Unsubsidized and Direct PLUS
Loans obtained through the Direct Loan Program are
acquired from the U.S. Department of Education. A loan
is money that is borrowed and must be paid back with
interest. The amounts borrowed for Direct loans are
based on several factors including student’s dependency
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status, grade level, aggregate loan limits, and cost of
attendance (educational costs as defined by the school).
Borrowers are able to review their Direct loan history
and learn more about federal eligibility requirements
online at studentaid.gov.

e Federal Direct Subsidized Loans: Available to
undergraduate students who have financial need
and meet other criteria as defined by the
Department of Education. Student is typically not
charged interest on the loan during certain periods,
such as when enrolled in school at least half-time.

e Federal Direct Unsubsidized Loans: Available to
undergraduate and graduate degree students,
regardless of financial need. Student is responsible
for interest charged during all periods.

e Federal Direct PLUS Loans: Available for parents
who are borrowing funds to pay for their
dependent undergraduate child’s education, and
for graduate students, regardless of financial need.
The Direct PLUS loans are based on
creditworthiness.

Prospective students will be provided with information
on the Free Application for Federal Student Aid
("FAFSA") and may be individually counseled by the
Financial Aid Advisor prior to acceptance into the
program to determine what financial assistance will be
requested.

Additional Financial Opportunities

Students in the ADN and BSN programs may be eligible
to participate in additional financial opportunities based
on need or scholarship as explained by the Financial Aid
Advisor.

Additionally, employed students may have access to
tuition reimbursement programs offered as educational
incentives by their employer.

Financial Aid Enrollment Status for Degree Programs

Credits per term Enrollment Status

1 -5 credits Below half-time

6 — 8 credits Half-time

9 — 11 credits Three-Quarter time
12 credits and up Full-time
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Veteran's Educational Benefits

Following acceptance and registration into a student’s
selected program of study, the College will not prevent
the student’s enrollment, impose any penalty, including
the assessment of late fees, the denial of access to
classes, libraries, or other institutional facilities, or the
requirement that a covered individual borrow additional
funds, on any covered individual because of the
student’s inability to meet his or her financial obligations
to the institution due to the pending disbursement of
funding from the Department of Veterans Affairs under
chapter 31 or 33. In order to qualify for this provision,
such students may be required to produce the VA
Certificate of Eligibility (COE) or other appropriate proof
of benefit entitlement.

A student’s certificate of eligibility (COE) for entitlement
to assistance does not guarantee acceptance into any
program or particular start date.
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Financial Aid Satisfactory Progress Policy

Federal regulations require that all students who receive
any federal or state financial assistance make
measurable academic progress toward completion.
Progress is determined quantitatively and qualitatively.

Please see the Academic Policies Section for the effect of
incomplete course grades, withdrawals, and repetitions
on Satisfactory Academic Progress. All program
withdrawals will count toward attempted courses in
determining quantitative progress. All dropped courses
after Week 1 will count toward attempted credits in
determining quantitative progress. Transfer credits will
be counted toward credits earned and attempted when
determining satisfactory academic progress.

Quantitative and qualitative progress will be evaluated
and monitored each term.

To be considered making satisfactory progress, students
must meet standards for both:

e Academic performance, and

e Required completion rate.

If a student is placed on academic probation during the
term, he or she will remain eligible for Title IV assistance.
Upon completion of the term, the student's status will
be reviewed for continued eligibility.

Quantitative

Students must progress toward successful completion of
the program within a maximum timeframe as outlined
below. If the student does not meet these requirements,
they are permitted to complete their studies, but may
not be able to receive Title IV financial assistance. Other
financial arrangements must be made prior to the start
of the term.

Qualitative

Students must also show progress by maintaining and
achieving a minimum GPA as outlined below. Please
note that transfer credits are not included in GPA
calculations.

Associate and Baccalaureate Degree Seeking Students

e At 1 but less than 35 credits attempted or 1 but less
than 719 clock hours attempted, students must
successfully complete 33 percent of the credit
hours or clock hours attempted and have a
cumulative GPA of 1.0 or above.

e At 35 but less than 71 credits attempted or 720 but
less than 1440 clock hours attempted, students
must successfully complete 50 percent of the credit
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hours or clock hours attempted and have a
cumulative GPA of 1.5 or above.

e At 71 credits attempted and above or 1440 clock
hours attempted and above, students must
successfully complete 67 percent of the credit
hours or clock hours attempted and have a
cumulative GPA of 2.0 or above.

Minimum
Credits Clock hours completion rate Minimum
attempted attempted (earned credits or cumulative
(Credit hour (Clock hour clock hours divided GPA
programs) programs) by attempted credits
or clock hours)
1-34.99 1-719 33% 1.0
35-70.99 720-1439 50% 1.5
71 and up 144Spa”d 67% 2.0

Students failing to earn the minimum completion rate
percentage and/or GPA (as defined above) will be placed
on Financial Aid Warning for one term and will retain
financial aid eligibility for that payment period. The
completion rate and cumulative GPA will be recalculated
at the end of the warning period and if the student failed
to meet the minimum percentage for completion rate
and/or minimum cumulative GPA, the student will no
longer be eligible for Title IV assistance until the
minimum percentage rates and/or cumulative GPA are
earned based on the scale of attempted credits or clock
hours.

At the point where it is established that a student cannot
complete the program in less than 150 percent of the
published credit hours or clock hours, all financial
assistance shall cease.

Reinstatement of Financial Assistance

If a recipient becomes ineligible to receive financial
assistance, reinstatement of federal or state aid will
occur either when the student successfully meets the
above requirements or when the Committee for
Financial Aid Appeals approves the continuation of
assistance through a student’s written appeal.

Note: Students will be granted only one appeal which re-
instates financial aid for only one term.

Definitions

Financial Aid Warning — Status assigned to a student
who fails to make satisfactory academic progress.
Student may continue to receive Title IV aid for one
payment period. No appeal is necessary for this status.
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Title IV Suspension — Status assigned to a student who
has failed to make satisfactory academic progress after a
Financial Aid Warning period or has reached a point
where it has been established that the student cannot
complete the program within 150% of the published
credit or clock hours.

Financial Aid Probation — Status assigned to a student
who fails to make satisfactory academic progress that
has appealed and has had eligibility for Title IV aid
reinstated. Student may receive aid for one payment
period.

Appeals
Students assigned Title IV Suspension may submit

written documentation to the Financial Aid Manager
within ten days of the suspension to appeal the decision.
A committee consisting of the Main Campus Financial
Aid Director, Main Campus Financial Aid Assistant
Director and Director of Campus Operations will review
the documentation submitted. The Financial Aid
Manager will provide a written response to the student
within five working days of the appeal. The committee
may only grant an appeal if it is determined that the
student will be able to meet the satisfactory academic
progress standards by the end of the term. All decisions
are final.

The student’s appeal must include the mitigating
circumstances which led to the failure to maintain
satisfactory academic progress, what has changed that
will allow the student to make satisfactory academic
progress at the next evaluation (end of the term), all
documentation supporting the claim of mitigating
circumstances and any other information that the
student feels may be relevant in evaluating their appeal.
Appeals that do not contain all required elements will be
denied.

Possible mitigating circumstances include student’s
illness or injury, death of an immediate relative, illness
or injury to an immediate family member where the
student is the primary caretaker or that family member
is the student’s primary financial support. This is not an
exhaustive list, it is only provided to give some possible
reasons to warrant an appeal. The committee will review
the appropriateness of the mitigating circumstances in
regards to severity, timeliness, and the student’s ability
to avoid the circumstance.
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Repeating a Course

Students who fail an individual course may be allowed to
repeat the course, space permitting. Students who fail
two or more nursing or science courses are only able to
repeat a course if they are readmitted into the program
or approved to do so by the Program Director. Students
will be charged the cost for repeating the course based
on the published tuition amount in effect at the time of
enrollment in the repeated course, and this cost is
subject to price increase.

Successfully completed courses repeated to improve a

grade in a degree-granting program are eligible for
financial aid once per course.
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Refunds

If a student should withdraw for any reason, fail to enter
the course for reasons other than rejection by this
school, or be dismissed, Galen shall retain $100, and a
portion of the balance of the tuition will be refunded,
unless otherwise indicated below.

The amount of tuition refunded will be according to the

following schedule:

Percentage of
Term Completed
.00-15.00%
15.01-25.00%
25.01-50.00%
50.01-60.00%
60.01% and greater

Students are entitled to a 100% refund of tuition and
fees (excluding the testing fee) if:

e The student cancels the enrollment within five (5)
days (until midnight of the fifth day excluding
Saturdays, Sundays, and legal holidays) after the
date he or she signed the enrollment contract. If
the student does not enter the program after the
expiration of the above-mentioned, 5-day
cancellation privilege, no more than $100 will be
retained by Galen.

e The student's enrollment was procured as a result
of any misrepresentation in
advertising/promotional materials of Galen or other
misrepresentations.

e Galen discontinues the program and this prevents
the student from completing the course.

Refunds will be made within 45 days of the effective
determination date (or earlier as required by state
regulation), which will be the earlier of:

e The date written notice of withdrawal is received.
e 14 calendar days following the last date of
attendance.

Prior to completing the institutional withdrawal
calculation, the Department of Education requires the
school to compute a Federal Return of Title IV funds
calculation for students who receive Title IV assistance.

The Higher Education Act requires a calculation to
determine the amount of aid a student and school can
retain when the student totally withdraws from all
courses. A percentage of Title IV aid will be returned for
any student who withdraws before completing at least
60% of the term. The amount returned will be based on
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the percentage of days remaining in the term. The
school will determine the calendar days completed in
the term divided by the total number of calendar days in
the term. If the amount is greater than 60%, then all aid
received for the term may be retained. If the amount is
less than or equal to 60%, that percentage will be
retained and the difference will be returned to the
Federal Title IV Aid program from which the funds were
received in this order: Unsubsidized Stafford Loan,
Subsidized Stafford Loan, Federal PLUS Loan, Pell Grant
Academic Competitiveness Grant, and Supplemental
Education Opportunity Grant.

If Federal Title IV funds have been given to a student
who withdraws during the first 60% of the term, the
student may need to return some of those funds. If the
financial aid office determines a student owes a return
of financial aid funds, the student will be notified in
writing regarding how much is owed and how it is to be
returned. The Return of Title IV funds calculation is
separate from Galen’s Tuition/Fee Refund Policy.

Federal funds may not cover all unpaid charges owed to
the institution upon the student’s withdrawal.
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Scholarships

Scholarships are provided to graduating high school seniors who plan to pursue a career in nursing.

Eligibility Requirements

Program scholarshi Minimum Minimum Additional
g P High School GPA  Entrance Exam Requirements
Multilevel PAX Complete
. 100, or ACT 20, omp
3.0 Cumulative application form
Ruth D. High School GPA or and short-essa
G Corcoran grinted on HS SAT 1400 (prior uestionnaire'é
Scholarship P . to 03/05/16) or q !
Transcript o letters of
1030 (beginning recommendation
03/05/16)
Multilevel PAX Complete
. 105, or ACT 22, omp
o 3.0 Cumulative application form
Dr. Marjorie M. High School GPA or and short-essa
= Perrin grinted on HS SAT 1530 (prior uestionnaire'é
Scholarship P . to 03/05/16) or q ’
Transcript S letters of
1120 (beginning recommendation
03/05/16)

A selection committee comprised of Deans, Program Directors, and the Director of Campus Operations will choose the
recipients based on the merit of the candidate using the eligibility criteria. Scholarship awards may be presented by a
representative of Galen College of Nursing during the recipient’s high school honors or graduation ceremony.

Students awarded one of these scholarships must accept and initiate the award within the school year following their high
school graduation. The award is non-transferrable, non-renewable and may only be applied toward tuition at Galen
College of Nursing. Award recipients must maintain a minimum 2.5 GPA throughout the length of their program and
remain continuously enrolled to retain the award.

Award recipients will receive a $3,000 scholarship (ADN Program) or a $6,000 scholarship (BSN Program) divided equally
over the length of their chosen program. The school-funded award is paid directly to the student’s tuition balance at
Galen College of Nursing.

To request a scholarship application, contact your Admissions Representative.
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ACADEMIC POLICIES

LOGALEN

COLLEGE OF NURSING




Academic Integrity

Galen nursing students are expected to abide by the College’s Academic Integrity Honor Code and to demonstrate exemplary
behaviors and integrity in all academic endeavors. Students are responsible for learning and upholding professional standards
of writing, assessment, and ethics in all coursework and clinical experiences, virtual or in-person, in order to prepare for future
professional responsibilities. Academic dishonesty, which includes cheating, plagiarism, any attempt to receive or give
assistance during an examination, and other forms of dishonest or unethical behavior, is prohibited and considered a critical
offense. Please refer to the Student Code of Conduct for complete information related to critical offenses.

Plagiarism is using the written work or idea of an author or another student as one’s own. In an effort to verify the integrity of
submitted works, faculty may require students to submit assignments through plagiarism detection software, such as Turnitin.
Plagiarism detection software assists students in properly citing sources and provides an opportunity to correct accidental or
intentional errors of documentation. Although plagiarism detection software can be a very valuable tool, it is not the only
determinant faculty will use to monitor submitted works. For information regarding the use of plagiarism detection software,
please see your course faculty member. For more information on plagiarism, please visit
https://resourcecenter.galencollege.edu/student/success/library/plagiarism/.

Academic Integrity Honor Code
The Academic Integrity Honor Code is as follows:

As a student of Galen College of Nursing, | acknowledge the requirement for conducting myself in a manner that demonstrates
academic integrity and commitment to professional standards. By initialing each statement and signing my name, | agree to
conduct myself as described in these ethical behaviors.

I will be honest. Academic dishonesty includes copying or allowing someone to copy from my paper, asking or giving help or
answers on assignments that are not designed to be collaborative, using notes or electronic devices that are not authorized,
plagiarism, substituting myself for another student during an exam or vice versa, obtaining prior exams by any means, giving or
receiving answers to exams to students that are about to take the exam, selling or buying instructor’s manuals for textbooks or
test questions/item banks, or buying any type of material by an individual or company and using it as my own when submitting
papers or assignments.

I will only sign my own name on all documents which includes assignments, examinations, or class attendance sign-in sheets.

I will refer to my syllabus for rules and regulations that are designed for this class. | will refer to the syllabus for grading rubrics
and understand what level of performance is expected of me.

I will behave and exhibit a professional manner in all undertakings in this college and with all members of this institution. This
will include respecting myself and others, and acting civilly toward other students, faculty, and administration in a physical
setting and/or online. | will encounter each person with respect and dignity.

| will ask for clarification on any paper, project, or concept from my faculty to prevent any issues of dishonesty or unethical
behaviors.

| will demonstrate integrity in all situations. | will hold others accountable to act respectfully and honestly.

I will not steal any materials from the college or clinical setting. All materials that belong to the college will be authorized as
being provided to me as a student and will be documented accordingly.

I will maintain the security of protected health information and will access only authorized patient information within all clinical
and laboratory experiences including simulation activities, whether virtual or in-person. | will only copy authorized documents.

I will honor the ANA Code of Ethics including principles of confidentiality and privacy. This includes the privacy of my colleagues,
faculty members, patients and their family members, or any situation that deems it necessary to honor confidentiality.

I will understand what informed consent means and will make sure photographs or information about faculty, peers, patients,
their family members, clinical facilities, or the college is not disseminated without permission. This includes posting
photographs or information using social media platforms such as Facebook, Twitter, LinkedIn, YouTube, Tumblr, Instagram,
personal websites, and blogs.
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Licensure for Ohio

In order to become licensed by the Ohio Board of
Nursing (OBN) upon graduation from the ADN program
at Galen, the student must make application to the State
of Ohio and to the National Council License Examination
(NCLEX-RN®). The NCLEX-RN® must be passed to qualify
for employment as a registered nurse. The

applicant must also submit two fingerprints cards to the
Ohio Bureau of Criminal Identification and Investigation
for a criminal record check.

Following completion of the application to the OBN and
meeting all licensure application requirements, the
applicant will be issued an authorization to test (ATT)
from the OBN, allowing the applicant to schedule a date
and time for the examination. When the applicant
receives a passing score on the examination, a license
will be issued.

The nurse applicant may retake the examination if
he/she fails. The applicant will need to reapply and pay
the reexamination fee.

Upon receiving licensure, it is the nurse’s responsibility
to maintain continued communication with the OBN
regarding, but not limited to, the following:
e Notification to the OBN in writing of any changes
in address after submitting the initial application
e Submission of a copy of marriage certificates or
court orders to change name after submitting
the initial application
e Payment of any fees required for licensure
e Notification of any misdemeanor or felony
violations received after initial licensure

Galen will provide the nurse applicant with information

and assistance as needed in time for the application
procedure.
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Licensure for Kentucky

In order to become licensed by the Kentucky Board of
Nursing (KBN) when you graduate from the BSN or ADN
program at Galen, you must make application to the
state of Kentucky and to the National Council Licensure
Examination (NCLEX®).

The Kentucky Board of Nursing will make graduate
nurses eligible to sit for the NCLEX® following their
registration with Pearson Vue testing company. As of
June 8, 2011 graduates must also sit for and pass

a jurisprudence examination in lieu of completing a 120-
hour post graduate clinical internship.

When all application requirements are met and the
jurisprudence examination has been passed, KBN will
issue a provisional license and concurrently make the
applicant eligible to test if they are registered with
Pearson Vue. The applicant may or may not test before
all applicants for licensure may be made eligible to sit for
NCLEX® and be issued a provisional license. This allows
an applicant to take NCLEX® prior to passing the
jurisprudence examination, if they so choose. Passing
NCLEX® and passing the jurisprudence examination are
required by law in order to be licensed as a nurse in
Kentucky. This regulation change affects all applicants
for licensure by examination.

Continued communication with the KBN upon licensure
includes the following:
e Notification to the board promptly in writing of any
changes in address after submitting the application
e Submission of a copy of marriage certificates or
court order to change name after submitting the
original application
e Pay all fees required for licensure

Galen will provide you with information and assistance in
time for the application procedure.
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Definition of a Credit Hour

Theory Laboratory Clinical

Contact Contact Contact
Hours Hours Hours
obener 12 24 36
Credit

Each contact hour is equal to one 50-minute session

Grading Policies

Students will be evaluated and receive final course
grades at the end of each course. Grades will be based
on assignments, testing, and evaluation throughout the
term, course or phase. Some courses include a clinical
component, which allows students the opportunity to
gain experience practicing in a healthcare setting. The
grades earned for these courses will be based on the
student performance in theory, clinical learning lab, and
clinical.

Students must meet all course and clinical objectives,
satisfactorily complete all required Competency
Performance Examinations (CPEs), and achieve a “pass”
for clinical in order to successfully pass the course.
Failing to meet the course objectives will result in a
course failure.

Students must achieve a grade of “C” or higher in all
courses. Students who fail any component of a course
will receive an “F” as the final grade for the course,
regardless of the grade earned in the other components
of the course.

In addition to the above, students may be required to
pass the following evaluations for specific nursing
courses, as outlined in the course syllabi:

e A nationally-normed, standardized examination,
such as the Assessment Technologies Institute (ATI)
exams

e C(linical Performance Examinations (CPEs)

e Medication Calculation Test

e Weekly online discussions/activities (online courses
only)

Faculty are responsible for assessing a student’s
academic performance in a course. Students are
encouraged to discuss grades with their faculty. If a
student has identified an error in the grade calculation, it
is their responsibility to contact faculty as soon as
possible. Grade changes must be authorized by the
course faculty.

Galen College of Nursing | Cincinnati Campus

Grade Reporting

Final grades will be available within the myGalen student
portal within one week after the last day of the grading
period. Students with a failing grade, as outlined in the
grading scale, at midterm in any theory course and/or a
midterm unsatisfactory evaluation in a science or clinical
learning laboratory, or clinical rotation will be notified.

Students who require verification of grades for tuition
reimbursement purposes can request an official or
unofficial transcript for this purpose. Please see the
Transcripts section for more information.

Grade Point Average Calculation

A student’s Grade Point Average (GPA) is calculated by
totaling each course’s Quality Points multiplied by the
credit hour equivalents for that course, divided by the
total credit hour equivalents a student has completed. If
a course is repeated, the repeated course grade replaces
the original grade in the GPA calculation. Any course
which has a grade solely based on pass/fail or
satisfactory/unsatisfactory will not be used in
computation of the GPA.
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Grading Scale

. Quality
Grad Explanat .

98.00 — 100 Excellent
95.00 —97.99

92.00 —94.99

89.00 —91.99

86.00 — 88.99

83.00 — 85.99

79.00 — 82.99

74.00 —78.99 Average
Below 74 Failing

Satisfactory
Unsatisfactory
Audit

Incomplete
Withdrawn
Withdrawn Passing
Withdrawn Failing**
Transfer

Dismissed Passing
Dismissed Failing**

* Students must earn a grade of at least 74.00 to pass each
course.

**Grades of WF or DF will be considered when computing GPA.

Rounding of Grades
There is no rounding of grades. All grades will be
recorded as earned.
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Standards for Academic Progression

If a student in any Galen program is placed on probation
as the result of academic progress, satisfactory academic
standing must be achieved by the end of the following

term or the student will be dismissed from the program.

Status in the nursing programs is established by grades
as follows:

Satisfactory Standing

e Agrade of “C” or above in each course.

e A cumulative GPA of at least 2.0.

Probationary Standing
e Agrade below ‘C’ in any course.
e A cumulative GPA of less than 2.0.

Repeating a Course

Students who fail one course will be allowed to repeat
the course, space permitting. Students who fail an on-
ground course may not be permitted to repeat the
course online without permission of the Program
Director. Students who fail an online course may be
required to repeat the course on-ground. Students who
fail two nursing or science courses, or a combination of
any of these courses, may be subject to dismissal. A
student who fails two courses may petition the
Readmissions Committee, who shall then make a
recommendation to the Program Director. Successfully
completed courses repeated to improve a grade in a
degree-granting program are eligible for financial aid
once per course.

Please see the Financial Information section for
additional information.

Incomplete
A grade of Incomplete “I” may be given to a student at

the faculty’s discretion, in consultation with the Program
Director, if the student has not completed or met all
course requirements due to extenuating circumstances
(documentation may be required to support the request
for an incomplete). A grade of “I” will only be considered
if the student has completed a majority of the
coursework (including lab and clinical coursework) and
there is a reasonable possibility that a passing grade will
result from completing the coursework. Faculty may
approve an “I” for up to two weeks after the last day of
the course. If the faculty member determines more than
two weeks are warranted for the student to satisfy the
requirements of an “I”, then the Faculty may grant up to
the end of the following term for the student to
successfully complete the outstanding work and meet
the course requirements, upon Program Director
approval. If the work is not satisfactorily completed

Illll
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and/or the course requirements are not met by the
established deadline, the grade will automatically
convert to “F.”

”l”

A grade of “I” does not affect a student’s grade point
average, but is considered in calculating progress toward
satisfactory completion of a program within a maximum
time frame and may impact Title IV funding and
satisfactory academic progress. When the “I” is
converted to a final grade for the course, the grade is
applied to the term in which the student took the
course. The GPA is then recalculated for that term, but
the recalculated GPA does not reverse the previous
impact of the “I” upon academic standing. The final
grade in the course may impact the academic standing
of the next enrolled term.

Once the grade of “I” is converted to a final grade and the
student successfully passes the course, the student will be
permitted to register for and attend subsequent courses,
for which the course serves as a prerequisite.
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Graduation Information

Students will receive a degree from Galen, and be
recommended to the State Board of Nursing as an
eligible candidate to sit for their respective NCLEX",
under the following conditions:

e All course requirements are met. Course
requirements may include nationally-normed,
standardized examinations such as ATI, including an
exit examination in the final course; Clinical
Performance Examinations (CPEs); Medication
Calculation Tests; and weekly online
discussions/activities (online courses only) as
outlined in the course syllabi;

e Allresidency requirements are met;

e Achievement of a cumulative GPA of at least 2.0;
and

e All financial obligations are met.

Students who have successfully fulfilled all degree
requirements in their selected program of study are
eligible to participate in commencement.

Academic Honors

Galen College of Nursing recognizes the scholastic
achievement of its students by designating the following
academic awards and honors:

e Dean’s List: An acknowledgement of outstanding
academic achievement of 3.5 - 3.74 grade point
average in a term;

e President's List: An acknowledgement of superior
academic achievement of 3.75 or greater grade
point average in a term.

Courses taken as a second attempt are not eligible for
consideration.
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Graduation Honors

Galen College of Nursing recognizes the academic
achievement of its graduates by designating academic
honors for students with the following cumulative grade
point average:

Diploma & Associate Degree

e Honors: 3.5-3.74

o High Honors: 3.75—-3.89

e Highest Honors: 3.9 or greater

Baccalaureate Degree

e Cum Laude: 3.5-3.74

e Magna Cum Laude: 3.75-3.89

e Summa Cum Laude: 3.9 or greater

Students with any course failures are not eligible for
consideration for graduation honors.

Residency Requirements
In the prelicensure programs, at least 51% of course
credits required for graduation must be earned at Galen.

In the BSN Program, RN to BSN Option, at least 25% of
course credits required for graduation must be earned at
Galen. This does not include those credits earned in any
of Galen’s prelicensure programs.

In the MSN program, at least 30 of the semester credit
hours required for graduation must be earned at Galen.

Please refer to Galen’s Transfer Policies for additional
information related to transfer of credit from other
institutions.

Maximum Time to Complete Program

Once a student has attempted the first nursing (NUR;
NSG) course in their selected program of study, the
student is expected to successfully complete the
program within a timeframe that does not exceed 150%
of the intended length of the program. A student may
progress at the part-time level, but first priority for
course availability will be given to full-time students. A
student receiving financial aid should reference the
Financial Aid Satisfactory Progress Policy, or contact
their Financial Planning Coordinator in regards to their
outlined program of study.
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Courses

Sequence of Courses
All pre-requisite and co-requisite requirements must be
followed as noted in the course descriptions.

Galen reserves the right to cancel classes based on
course enrollment. General Education courses will be
offered online if an on-ground section is not available.

Simulation

Simulation in nursing is an important teaching modality.
It can be used to portray and mimic the basic care and
comfort needs of the patient utilizing the nursing
process, Quality and Safety Education for Nurses (QSEN),
and National Patient Safety Goals (NPSG). Simulation can
be used to focus on the care of patients throughout the
lifespan experiencing common and complex acute health
problems related to the concepts of protection,
oxygenation, tissue perfusion, mobility, sensation,
cognition, nutrition, metabolism, bowel and bladder
elimination, and fluid and electrolyte imbalance.
Learners are challenged to develop critical thinking skills,
apply psychomotor skills and concepts, perform
assessments, and use ISBARR (I=Identify Self,
S=Situation, B=Background, A=Assessment,
R=Recommendations, R=Read Back Orders), to
communicate in a group setting through both oral
and/or written means. Each simulation activity
concludes with a facilitated debriefing process where
the actions, thoughts, feelings, skills, and legal/ethical
responsibilities of the group are discussed so that all
may learn in a safe, simulated environment.

Simulated experiences are designed to support student
achievement of course student learning outcomes.
Simulated experiences may be video recorded for the
purpose of teaching and evaluation during debriefing
only and will not be archived.

Clinical Learning Laboratory

The clinical learning laboratory provides the student the
opportunity to learn and practice nursing skills. The
learning laboratory experience helps the student apply
nursing concepts to real life patient situations. Learning
laboratory experiences are designed to support student
achievement of the course student learning outcomes.

Online Courses

A Galen College of Nursing online course is a course
where all theory content is delivered in the online
environment. The primary tool for course delivery is the
Canvas™ learning management system (LMS), but some
online courses may utilize other online delivery systems
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in addition to Canvas™. The laboratory component in
select online courses may be delivered in the online
format as well; however, most laboratories and all
clinicals will be conducted in the face-to-face setting or
via a virtual classroom through synchronous (real-time)
web technology. This includes simulation laboratory,
virtual simulation, and all call centers.

Web-enhanced Courses

All of Galen College of Nursing’s on-ground courses are
web-enhanced. These courses are held on campus and
use technology to augment the course. Web-enhanced
courses may also be scheduled as a virtual classroom
and will meet synchronously through web conferencing
technology. Web-enhanced courses are not considered
online courses. Galen uses the learning management
system Canvas™, which allows students the ability to
retrieve or view documents such as syllabi, handouts,
PowerPoints, supplemental lesson presentations, etc., as
well as be directed to specific Internet sites that will
provide students with additional course content. Web-
enhanced courses may also utilize the online gradebook,
online testing, and online assignment submission.
Students will automatically be enrolled in a web-
enhanced course and will typically not receive paper
copies of syllabi, handouts, PowerPoints, etc.

Students will need to access Canvas™ using a computer
that has the ability to connect to the Internet. Galen
students may access a computer or the Internet through
the on-campus library. An online orientation to Canvas™
is provided to all students enrolled in a web-enhanced
course.

Virtual Courses

Virtual courses are synchronous web-enhanced (on-
ground) theory and laboratory courses that are held in a
virtual format, using web-conferencing software such as
Zoom and Big Blue Button. Students enrolled in virtual
courses log into their course at their regularly scheduled
time and participate in the course just as they would an
on-ground course. Students are required to use audio
and video in Virtual Courses, and attendance is taken
following Galen’s General Attendance Policies.

Technology and Browser Requirements for Online and
Web-enhanced Courses

Information regarding the technology and browser
requirements necessary for participating in coursework
is made available on the Galen website at
https://galencollege.edu/technology-requirements.
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Time Zone Policy for Online Courses

All online coursework will be due as outlined in the
course syllabi. All due dates and times will be enforced
following the Eastern Time Zone, which is the time zone
of the Main Campus located in Louisville, Kentucky.

Registration
Galen reserves the right to cancel classes based on

course enrollment. General education courses will be
offered online if an on-ground section is not available.
During the registration process, students are able to
register for courses provided the following criteria have
been met:

1. All course prerequisites must be satisfactorily
completed or in progress in order to register for
the next course in the curriculum.

2. For those courses with a clinical component,
documents required for clinical participation
must be submitted prior to registering for the
course. Students failing to meet College or site
clinical requirements prior to the beginning of
guarter may be unregistered from the course.
Please see the Clinical Registration Requirement
section for complete information.

3. Astudent’s financial obligations must be in good
standing in order to register for courses. A
student who fails to meet their financial
obligations prior to the start of the term may be
unregistered from a course. Please see the
Student Fees section for complete information.

All obligations must be met by the last date of the prior
term or the student may be unregistered for the next
term and the student may need to restart the
registration process. Seating is subject to availability.

Readmitted Students

A student making application for re-admission, must
have all required documentation submitted four weeks
prior to the end of term in order to be accepted. This
includes having financial obligations met and clinical
participation documentation current and complete for
courses with a clinical component.

Adding a Course
The following procedure should be followed to add a
course:

1. Obtain Add/Drop Form from Office of Academic

Records

2. Schedule appointment with Program Director
Receive approval from Program Director
4. Course added, attend class

w
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The student will receive a bill from the College upon
adding a class and is expected to make arrangements
promptly. Failure to do so could result in dismissal from
the course. Courses may be added through the end of
the third business day after the start of the term.

Dropping/Withdrawing from a Course:

It is strongly suggested that students meet with the
Program Director prior to withdrawing from a course,
given that withdrawal from any course may affect a
student’s ability to progress within the program.
Students are also encouraged to meet with a financial
aid advisor to understand financial aid implications. The
cost of the course will be refunded according to Galen’s
Refund Policy. To drop/withdraw from an individual
course, the student should contact the Office of
Academic Records.

Students who drop/withdraw from a course will receive
the following notation on their transcript. A week is
defined as seven (7) consecutive days.

Students enrolled in a 12-week course

Who withdraw during: Transcript will indicate:
Week 1 No record**

Week 2-4 W

Week 5 and after WP or WF*

*WP or WF is assigned based on the grade that the student has
earned at the time of official withdrawal from the course. A DF
or WF will count as a course failure for the purpose of student
academic progression.

**Students who withdraw from the program will receive a
grade of W. All program withdrawals will count toward
attempted courses in determining quantitative progress.

Please refer to the policies on Repeating a Course and
Withdrawing from the Program for further information.

Course Audit

Applicants may apply to the Program Director for
permission to audit a course. In auditing a course, a
student may participate in the class and attend labs
(with faculty permission), but will not complete
assignments or take examinations. Students will not
receive a grade when auditing a course. Students will be
charged 30 percent of the standard credit hour fee.
Students must be registered as a full-time student to
receive permission to audit a course. Online courses are
not available for audit.

Course Load

The maximum course load a student may carry during
any term at Galen is 19 quarter credit hours. Students
with a GPA of 3.5 or above may petition the Program
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Director for permission to take courses in excess of the
recommended load. Written approval must be obtained
prior to registration.

Remedial Courses
Galen does not currently offer remedial courses.

Cancellation of Classes

There may be times when, due to circumstances beyond
our control, class components, either theory, laboratory
or clinical may be cancelled. For cancelled classes, the
class will be removed or shortened to reflect that the
class was not held or was not held for the full amount of
time. To fulfill our commitment to deliver the expected
instruction, cancellations of regularly scheduled classes
will be made up by one of the following methods:

e (Offering an alternative meeting time of equal
duration and content. This alternate meeting
may be offered at a different time, day of the
week (including Saturdays and Sundays), or
location and could occur during a scheduled
break depending on scheduling
constraints. Students will be notified via their
Galen email account of the adjusted schedule
and it will be posted in their CampusVue student
portal calendar. Attendance will be taken during
this make-up session and students will be
marked present or absent as appropriate.

e Adjusting the time of subsequently scheduled
classes to incorporate the missed time.

e Providing assignments and online content to
cover the material that would have been
presented in class. This option only applies to
credit hour programs.

If the component is not completed by the end of the
term, an “Incomplete” may be entered for the course. If
the work is not satisfactorily completed and/or the
course requirements are not met by the established
deadline, the grade will automatically convert to “F.”
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Withdrawing from the Program

Withdrawing from the Program

Students who plan to withdraw from their selected
program of study are encouraged to contact the
Program Director. To withdraw from the program, the
student should contact the Office of Academic Records.

Refunds will be made according to policies stated in the
Financial Information Section. All program withdrawals
will count toward attempted courses in determining
guantitative progress. Students who plan to withdraw
from the program should review the
Dropping/Withdrawing from a Course Policy for
information related to what the transcript will indicate
upon withdrawal.

Students who do not register for any courses by the end
of the Adding a Course period during a given term, or
attend at least one of their scheduled classes during the
first week of the term, will be administratively
withdrawn from the program.

Late Withdrawal

In the case of extreme circumstances where the
deadline to withdraw without academic penalty has
passed, a student may petition the Program Director for
a late withdrawal from all courses. Tuition charges for
the time of attendance will be calculated according to
the refund policy as published on the student’s
enrollment agreement. If granted, the student would
receive a grade of “W” for any course not completed in
the term.

Request to Withdraw from Course or Program Due to
Military Obligations

For those students wishing to withdraw from the course
or program due to military obligations, a Withdrawal
Form must be completed and an official copy of the
military orders must be attached and submitted to the
Program Director.
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Dismissal

Please refer to General Attendance Policies, Repeating a
Course, Financial Information and Student Code of
Conduct for additional information regarding these
policies.

A student will be dismissed from a course if:

A. the student misses more than 20% of the total
scheduled course time (for nursing courses,
this is all components combined); OR

the student does not attend two (2)
consecutive calendar weeks of any individual
class or nursing components (two (2) weeks of
theory, or two (2) weeks of laboratory).

Students who miss two (2) or more clinical days per
course will receive a failing grade for the course.

sclence course;

e Failure to meet Code of Conduct standards;

e Failure to meet Academic Integrity Honor Code
standards;

e Failure to meet attendance standards;

e Failure to meet admission requirements; or

e Failure to meet financial obligations.

Tuition will be refunded in accordance with the
enrollment agreement.

Students who are dismissed from their selected program
of study due to lack of satisfactory academic progress
may be eligible for readmission. Guidelines for
readmission may be found in the Readmission Policy. If
the student is readmitted, the student will be placed on
academic probation upon re-enrollment. A student who
does not meet the standards of conduct or whose
academic standing is unsatisfactory will be evaluated as
to further continuance in the program.

General Attendance Policies

Consistent class attendance is essential for academic
success. Learning activities designed for each lecture,
clinical learning laboratory, simulation laboratory, and
clinical experience provide students with essential
information and practical experience. As a result,
prompt arrival and attendance during the entire
scheduled time for each class component is expected,
just as it will be in your career as a nursing professional.
It is our policy that faculty will record and report
attendance for each scheduled class component.
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Students are expected to be prepared for all
assignments, attend theory, laboratory and clinical
experiences on time and for the entire designated time.
Students who do not attend at least one of their
scheduled classes during the first week of the term will
be administratively withdrawn from the program.

Students who violate the dress or behavior code may
not be permitted to attend or remain in the class,
laboratory, simulation laboratory, or clinical experience
and an absence will be recorded. Students must wear a
Galen-issued student ID card at all times while on
campus and at clinical sites. Students who violate the
dress or behavior code will also be subject to the
Disciplinary Process.

Online Course Attendance Policy

Regular online attendance is vital to student academic
success and is required for all students. Attendance is
tracked on a weekly basis. Attendance is recorded by
completing academic activities. Each day a student
submits an academic activity, they will be marked as
present (in attendance). The date of the last academic
activity will serve as the official Last Day of Attendance
(LDA). Students are required to complete a minimum of
one academic activity each week to be marked in
attendance. Attendance is recorded on the day of the
submission regardless of the assignment due date.
Students who fail to submit at least one academic
activity per week will be marked absent for the
respective week. A student who fails to complete at least
one academic activity for two (2) consecutive academic
weeks within the term will be dropped from the course.
An academic week starts on day one (1) of the course
and runs in a seven (7) day cycle.

The following items are considered academic activities:

*  Participating in a faculty led Threaded
Discussion, Blog or Wiki.

*  Participating in a course group within the online
classroom.

*  Submission of an assignment and/or posting
comments to a drop box in the online
classroom.

*  Submission to the online classroom of an
assessment, quiz, exam, pre-unit test, post-unit
test, or practice exam.

*  Submission to the online classroom of a
mandatory course survey.

The following examples are not considered academic
activities:
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e (Contacting (e.g., email, phone, web conference.)
your course faculty member

e Attending an optional synchronous web
conference led by faculty

e Attending office hours

e Attending tutoring/remediation

Meeting the attendance requirements does not indicate
that the student has completed all of the required
coursework for the week and attendance is not the
same thing as participation. The faculty determines
participation requirements and how they relate to a
student’s grade.

Clinical Attendance Policies

In order to ensure continuity of patient care, a student
must notify the clinical faculty of an anticipated absence
prior to the start of a clinical experience. To the extent
that student clinical absences do not allow the faculty to
fully evaluate the student, a course failure may result
even if a student misses only one clinical experience. In
order to maintain patient safety, the faculty may dismiss
the student from the clinical area with instructions to
remedy the problem if the student is not prepared for
the clinical experience. Such dismissal will be
documented as an absence.

Students must meet all course and clinical objectives,
satisfactorily complete all required Competency
Performance Examinations (CPEs), and achieve a “pass”
for clinical in order to successfully pass the course.
Failing to meet the course objectives may result in a
course failure.

Evaluation of a student’s clinical performance to meet
required outcomes will be scheduled for the final clinical
date/time for the course. A student must attend the
final clinical evaluation or risk an “Incomplete” status for
a grade until the evaluation is completed. The
Incomplete status is time-limited and reverts to a failing
grade unless completed.

If a student misses two (2) or more clinical days per
course, the student will receive a failing grade for the
course.

Military Attendance and Withdrawal Policy

Any student called to active duty, specialized training, or
for disaster relief efforts may receive an excused
absence for reasonable class time missed. Should the
required military leave result in the student missing
more than a reasonable amount of class time, the
student may withdraw from all courses. Alternatively,
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with the permission of the program director, a student
may receive an incomplete on all courses registered.
Students should refer to the Incomplete Policy for
additional information.

Request to make up missed class time due to military
obligations

For those students wishing to receive an excused
absence for military obligations, an official copy of the
military orders must be submitted to the Office of
Academic Records. Any request to make-up missed class
time must be made within a week of receiving official
notification by the military service. Students seeking an
excused absence for class time missed due to military
obligations will be considered absent for the day(s) until
missed course content is completed. If the studentis
unable to complete missed course content, the absence
will remain in effect and will be subject to the
consequences outlined in the General Attendance

Policy.

Student Participation in Governance

Galen College of Nursing encourages each student to
actively participate in programmatic governance.
Student and graduate feedback is solicited through end
of course surveys, focus group sessions, the Professional
Advisory Committee and the Student Advisory
Committee. Students are invited to participate in the
Grievance Committee and other campus committees
and events.

Students interested in serving on the Professional
Advisory Committee or the Student Advisory Committee
should contact their Program Director or Dean for more
information.
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Student Rights and Responsibilities

Students have the right to open and honest
communication with members of the faculty, staff, and
administration. To this end, Galen will provide written
information and communicate individually with students
as necessary. Written information will include Galen’s
requirements for acceptable standing and graduation
requirements and the student’s relationships to those
standings. Students have the responsibility to inform
their faculty of any problem, concern, or suggestion
related to their course of study.

Students have the right to utilize Galen’s Resolution of
Grievances Policy & Procedure to address any problem
in a more formal manner without fear of reprisal. It is
the student's responsibility to follow the established
Resolution of Grievances Policy & Procedure.

Students have the right to be treated fairly and
objectively. Students also have a responsibility to satisfy
the requirements of the curriculum according to
performance standards established by the faculty.
Students must respect the rights of all individuals —
fellow students, faculty, and staff affiliated clinical site
personnel, patients, and their families. Students must
constantly recognize the values, opinions, and dignity of
everyone who works with Galen.

Students have the right to privacy in dealings with Galen
and affiliated agencies. Student information will be
released only as required by government and regulatory
agencies. Galen will release selected student information
to other individuals or agencies when requested by a
court, other applicable regulatory authorities, or by the
student.

Students are expected to conduct themselves in a
manner that demonstrates integrity and commitment to
professional standards — concepts critical to a successful
career in the nursing profession. Honesty and respect
for self and others are important components to the
practice of nursing.
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Student Code of Conduct

Discipline Policy

Galen students are expected to conduct themselves in a
manner that demonstrates integrity and commitment to
professional standards — concepts critical to a successful
career as a nurse. Honesty and respect for self and
others are important components to the practice of
nursing. Dishonesty and disrespect will not be tolerated
and are the underlying themes to the list of offenses
below.

Galen’s Student Code of Conduct is intended to help
clarify expectations of student behavior, while the
Disciplinary Process is intended to curb unacceptable
behavior, while motivating and preparing students to
enter the nursing profession.

Offenses

This list is a guide and not inclusive of all possible
offenses that may subject a student to discipline. Galen
reserves the right to dismiss a student for any violation
of the Student Code of Conduct, based on the
professional judgement of the Dean or Program
Director. In other words, if a student commits a minor or
serious offence, the College may dismiss them from the
program depending on the circumstances of the
infraction(s).

Critical Offenses
Critical offenses are violations of Galen rules or
misconduct that may justify dismissal. If dismissal
is being considered, the student may be suspended
immediately and for no more than three school days
while the incident is investigated by the Program
Director or designee. During the suspension period,
students shall be prohibited from participating in
classroom, laboratory, clinical, and school-related
activities, and will be marked absent from all scheduled
classes. Any behavior that unreasonably interferes with
patient safety is grounds for immediate dismissal.
e Health or Safety
o Violation of safety standards that resulted,
or could have resulted, in harm to self,
others, or damage to equipment at the
College or clinical site, virtual or in-person
o Willfully or recklessly endangering the
physical or mental health of any person
(assaulting, threatening, intimidating,
stalking, bullying, hazing, dating violence,
domestic violence, sexual assault, etc.)
o Possession of weapons, firearms, or
explosives on Galen or clinical site premises
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o Possession of illegal drugs or an open
container of an alcoholic beverage on Galen
or clinical site premises

o Being under the influence of alcohol or
illegal drugs while on Galen or clinical site
premises, or attending school-related
activities

Testing and Assessments

o Cheating - using or attempting to use
unauthorized materials, information, or
study aids in any academic exercise.
Examples include but are not limited to:

o Allowing another person to take or
assist in the taking of an examination
(test, quiz, etc.) or in the completion of
an assignment; taking an examination
(test, quiz, etc.) or completing an
assignment for someone else

o Navigating away from the examination
page in the online setting

o Copying (including taking photos, screen
captures, etc., with mobile phone,
cameras, computers, or other electronic
devices) from or collaborating with
another student during an examination
(test, quiz, etc.)

o Using unauthorized materials or
technological devices during an
examination (test, quiz, etc.)

o Misusing accommodations in the testing
environment

o Selling, buying, or sharing part or all of
an examination (test, quiz, etc.) with
another person or on the internet

o Failure to comply with the instructions
given by the person administering the
test

o Discussing the contents of an
examination (test, quiz, etc.) with
anyone other than the examination
proctor outside the testing
environment.

Plagiarism — copying another person’s work or

idea and claiming it as original work (For more

information on plagiarism, please visit
www.qalencollege.edu/library/plagiarism.)

Fabrication — the falsification or invention of any

information or citation in an academic exercise.

Examples include but are not limited to:

o Presenting false transcripts

o Lying about a personal issue in order to
extend a deadline
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o Listing a source in a works cited page
that the student did not actually use in
the research
o Deliberate or negligent omission or
falsification of information
e Facilitating Academic Dishonesty —is helping or
attempting to help another student to violate
any provisions of this code of conduct.
e Failure to respect patient confidentiality
o Unauthorized access or copying of clinical
site records or unauthorized release of
patient information

o Posting of patient information or photos on
social media

o Sharing personal information about a
patient with others not authorized to
receive it absent written patient consent

e Unprofessional behavior on Galen or clinical site
premises, whether virtual or in-person

o Disorderly conduct

o Insubordinate acts or statements

o Soliciting or accepting funds, tips, or
anything of value from patients

e Vulgar, demeaning, or offensive language (or
visuals) that conflicts with or violates the Nurse
Practice Act or the ANA Code of Ethics for
Nurses

o While on a Galen campus or clinical site

o On asocial media site

o Orinany forum in which the conduct runs
counter to the student’s commitment to
the profession and is conveyed to others

e Theft
o Taking someone else’s property
o Copying software programs from the

College’s computers

o Copyright infringement - Please refer to
separate policy on copyright infringement,
including disciplinary steps.

e Conviction of a felony, including a nolo
contendere plea

e Conduct detrimental to Galen or to any clinical
site operations, virtual or in-person

o Willful damage of Galen or clinical site property

e Committing two documented serious offenses
within a 12-month period

Serious Offenses

Serious offenses may not justify immediate suspension
and dismissal, but will require disciplinary action in the
form of a written reprimand, and in some instances,
suspension. Repeated commitment of serious offenses
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may result in dismissal as outlined in the following
Disciplinary Process. Examples of serious offenses are:
e Use of tobacco products, including e-cigarettes,
on Galen premises or in unauthorized areas of a
clinical site
e Failure to report an incident (theft, damage,
iliness, etc.) at Galen or a clinical site
e Filming, recording, -or photographing at a
clinical site
e Committing two documented minor offenses

within a 12-month period

Minor Offenses
Minor offenses are lesser violations of Galen rules that
require disciplinary action in the form of a verbal
reprimand. Repeated commission of minor offenses may
require a written warning or dismissal as outlined in the
following Disciplinary Process. Examples of minor
offenses are:
e Engaging in self-plagiarism as defined by the APA
Manual
e Attending to personal affairs during clinical
experiences without approval from clinical
faculty
e Unauthorized use of a mobile communication
device during class or clinical experiences
e Placing or accepting bets or gambling on Galen
or clinical site premises
e Failure to observe parking or traffic regulations
on Galen or clinical site premises
e Failure to follow published Galen rules, policies,
procedures, or expectations that have not
otherwise been listed in this section (Violations),
including, but not limited to:
o Class conduct expectations published in the
syllabus
Information Technology
Simulation Center / Learning Lab
Clinical
Dress Code

O O O O

Disciplinary Process

To promote fairness and consistency, Galen has
established a system of discipline, with offenses grouped
in categories defined as Minor, Serious and Critical.

The Student Code of Conduct provides for the following
system of discipline to guide decision-making. Deviation
in consequences may be warranted depending on the
circumstances of the offense(s):
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Critical Offense

1st Offense — Student may be suspended up to three
days during the investigation. May result in dismissal
from the College.

Serious Offense

1st Offense - Written reprimand

2nd Offense — Student may be suspended up to three
days during the investigation. May result in dismissal
from the College.

Minor Offense

1st Offense - Verbal reprimand

2nd Offense - Written reprimand

3rd Offense — Student may be suspended up to three
days during the investigation. May result in dismissal
from the College.

Ohio Board of Nursing (OBN) Code of
Conduct

The OBN regulates the practice of nursing in Ohio and
has established standards for safe patient (or client) care
that apply to all individuals, including nursing students,
who provide nursing care in Ohio. In accordance with
the Ohio Administrative Code (OAC), in all instances
while providing nursing care, students must adhere to
the provisions for safe nursing care contained in the OAC
and the Ohio Nurse Practice Act, including, but not
limited to, the following rules of conduct:
(1) A student shall, in a complete, accurate, and timely
manner, report and document nursing assessments or
observations, the care provided by the student for the
patient, and the patient's response to that care.
(2) A student shall, in an accurate and timely manner,
report to the appropriate practitioner errors in or
deviations from the current valid order.
(3) A student shall not falsify any patient record or any
other document prepared or utilized in the course of, or
in conjunction with, nursing practice. This includes, but is
not limited to, case management documents or reports,
time records or reports, and other documents related to
billing for nursing services.
(4) A student shall implement measures to promote a
safe environment for each patient.
(5) A student shall delineate, establish, and maintain
professional boundaries with each patient.
(6) At all times when a student is providing direct nursing
care to a patient the student shall:
(a) Provide privacy during examination or
treatment and in the care of personal or bodily
needs; and
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(b) Treat each patient with courtesy, respect,
and with full recognition of dignity and
individuality.
(7) A student shall practice within the appropriate scope
of practice as set forth in division (B) of section 4723.01
and division (B)(20) of section 4723.28 of the Revised
Code for a registered nurse, and division (F) of section
4723.01 and division (B)(21) of section 4723.28 of the
Revised Code for a practical nurse;
(8) A student shall use universal and standard
precautions established by Chapter 4723-20 of the
Administrative Code;
(9) A student shall not:
(a) Engage in behavior that causes or may cause
physical, verbal, mental, or emotional abuse to a
patient;
(b) Engage in behavior toward a patient that
may reasonably be interpreted as physical,
verbal, mental, or emotional abuse.
(10) A student shall not misappropriate a patient's
property or:
(a) Engage in behavior to seek or obtain
personal gain at the patient's expense;
(b) Engage in behavior that may reasonably be
interpreted as behavior to seek or obtain
personal gain at the patient's expense;
(c) Engage in behavior that constitutes
inappropriate involvement in the patient's
personal relationships; or
(d) Engage in behavior that may reasonably be
interpreted as inappropriate involvement in the
patient's personal relationships.
For the purpose of this paragraph, the patient is always
presumed incapable of giving free, full, or informed
consent to the behaviors by the student set forth in this
paragraph.
(11) A student shall not:
(a) Engage in sexual conduct with a patient;
(b) Engage in conduct in the course of practice
that may reasonably be interpreted as sexual;
(c) Engage in any verbal behavior that is
seductive or sexually demeaning to a patient;
(d) Engage in verbal behavior that may
reasonably be interpreted as seductive, or
sexually demeaning to a patient.
For the purpose of this paragraph, the patient is always
presumed incapable of giving free, full, or informed
consent to sexual activity with the student.
(12) A student shall not, regardless of whether the
contact or verbal behavior is consensual, engage with a
patient other than the spouse of the student in any of
the following:
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(a) Sexual contact, as defined in section 2907.01
of the Revised Code;
(b) Verbal behavior that is sexually demeaning to
the patient or may be reasonably interpreted by
the patient as sexually demeaning.
(13) A student shall not self-administer or otherwise take
into the body any dangerous drug, as defined in section
4729.01 of the Revised Code, in any way not in
accordance with a legal, valid prescription issued for the
student, or self-administer or otherwise take into the
body any drug that is a schedule | controlled substance.
(14) A student shall not habitually or excessively use
controlled substances, other habit-forming drugs, or
alcohol or other chemical substances to an extent that
impairs ability to practice.
(15) A student shall not have impairment of the ability to
practice according to acceptable and prevailing
standards of safe nursing care because of the use of
drugs, alcohol, or other chemical substances.
(16) A student shall not have impairment of the ability to
practice according to acceptable and prevailing
standards of safe nursing care because of a physical or
mental disability.
(17) A student shall not assault or cause harm to a
patient or deprive a patient of the means to summon
assistance.
(18) A student shall not misappropriate or attempt to
misappropriate money or anything of value by
intentional misrepresentation or material deception in
the course of practice.
(19) A student shall not have been adjudicated by a
probate court of being mentally ill or mentally
incompetent, unless restored to competency by the
court.
(20) A student shall not aid and abet a person in that
person's practice of nursing without a license, practice
as a dialysis technician without a certificate issued by the
board, or administration of medications as a medication
aide without a certificate issued by the board.
(21) A student shall not prescribe any drug or device to
perform or induce an abortion, or otherwise perform or
induce an abortion.
(22) A student shall not assist suicide as defined in
section 3795.01 of the Revised Code.
(23) A student shall not submit or cause to be submitted
any false, misleading or deceptive statements,
information, or document to the nursing program, its
administrators, faculty, teaching assistants, preceptors,
or to the board.
(24) A student shall maintain the confidentiality of
patient information. The student shall communicate
patient information with other members of the health
care team for health care purposes only, shall access
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patient information only for purposes of patient care or
for otherwise fulfilling the student's assigned clinical
responsibilities, and shall not disseminate patient
information for purposes other than patient care or for
otherwise fulfilling the student's assigned clinical
responsibilities through social media, texting, emailing or
any other form of communication.

(25) To the maximum extent feasible, identifiable patient
health care information shall not be disclosed by a
student unless the patient has consented to the
disclosure of identifiable patient health care
information. A student shall report individually
identifiable patient information without written consent
in limited circumstances only and in accordance with an
authorized law, rule, or other recognized legal authority.
(26) For purposes of paragraphs (C)(5), (C)(6), (C)(9),
(C)(10), (C)(11) and (C)(12) of this rule, a student shall
not use social media, texting, emailing, or other forms of
communication with, or about a patient, for non-health
care purposes or for purposes other than fulfilling the
student's assigned clinical responsibilities.

Resolution of Grievances and Complaints

Policy and Procedure

Satisfactory student-faculty relationships and effective
College operation depend on shared goals and
objectives. Best results are achieved in an atmosphere
where problems and opinions can be discussed freely
without fear of reprisal and with an expectation of
mutual cooperation.

The Grievance and Complaint procedure provides
students the opportunity to bring matters that require
resolution to the attention of appropriate members of
the faculty or administrative staff, who will respond as
outlined by this policy. This procedure has been
developed to support resolving matters at the lowest
possible level. As such, a written statement will be
considered a formal Grievance once it reaches Step 3 -
Grievance Committee.

Grievance and Complaint Procedure
Galen has established procedures for student grievances
and complaints, as outlined below.

Please note that suggestions and comments for
improving campus operations are always welcome via
the electronic Student Suggestion Box, located in the
student portal. This method is most appropriate for
students who do not require a direct response or who
would like to anonymously submit suggestions.
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Grievance & Complaint Procedure Steps

1. Any student with a concern about an event or
condition is encouraged to discuss it with the
appropriate faculty or staff member within two (2)
business days.

2. If resolution does not occur to the student’s
satisfaction at Step 1, the student submits a written
letter of grievance or complaint, to the Program
Director at grievance@galencollege.edu. This
written letter must be individualized include the
following information:

e the name and contact information of the
student filing the complaint

e adetailed description of the circumstances,
including who is involved, a detailed description
of attempts at informal resolution, and the
current status.

e any relevant documentation to support the
grievance or complaint

e the resolution the student is seeking

A current student must submit the written letter of
grievance or complaint within five (5) business days
of the event or condition which created the alleged
dispute. A dismissed student who has a grievance or
complaint involving dismissal must submit the letter
of grievance or complaint within ten (10) business
days of being notified of the dismissal.

3. If resolution does not occur to the student’s
satisfaction at Step 2, the student may submit a
letter of grievance or complaint to the Grievance
Committee at grievance@galencollege.edu within
five (5) business days following the date the
proposed resolution was presented. This written
letter of grievance or complaint must include the
same information outlined in Step 2, and how the
student has already attempted to resolve the
concern following the procedures defined in Steps 1
and 2.

4. If resolution does not occur to the student’s
satisfaction at Step 3, the student submits a letter of
grievance or complaint to the campus Dean, whose
decision will be final, at
grievance@galencollege.edu within five (5) business
days following the date the proposed resolution was
presented. This written letter of grievance or
complaint must include the same information
outlined in Step 2, and how the student has already
attempted to resolve the concern following the
procedures defined in Steps 2 and 3.
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At Steps 2 and 3, the student may request the
assignment of a faculty member not involved in the
grievance or complaint to assist the student. No outside
parties are permitted to attend the Grievance
Committee Meeting. The Grievance Committee includes
faculty and/or staff members and one student
representative. At Steps 2, 3, and 4, the College will
respond to the student within seven (7) business days.
Time limits may be extended if the student and
administration mutually agree.

Grievance and Complaint Procedure Resolution Time

A current student should present his or her

complaint, grievance, or conflict within five (5) school
days of the event or condition which created the alleged
dispute.

A dismissed student who has a grievance or complaint
involving expulsion must submit his or her grievance to
the Program Director within ten (10) school days of
receipt of notice of dismissal.

A student who makes an appeal will receive a
response from the college within seven (7) business
days.

If the student is not satisfied with the proposed
resolution, the unresolved case should be presented to
the next level for review within five (5) school days from
the date the proposed resolution was presented. If
mutually agreeable, however, time limits for both
student and administration may be extended at any
step.
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Grievance & Complaint Procedure Steps — Disabilities,

Discrimination, Harassment and Retaliation

1. Astudent with a grievance or complaint concerning
disabilities, discrimination, harassment, or
retaliation should report the issue to the Section
504/Title IX Coordinator at the campus, or submit
the grievance to grievance@galencollege.edu.

2. Galen will follow the guidelines described in its
Procedures for Investigating Complaints of
Discrimination. A copy of these procedures may be
obtained from the Section 504/Title IX coordinator.
The procedures provide for an impartial
investigation and for the opportunity to identify
witnesses and other evidence. The procedures
specify reasonably prompt time frames for the major
stages of the grievance process.

3. Galen will notify the complainant regarding the
outcome of the investigation.

4. Galen will take steps to prevent retaliation and avoid
recurrence of any discrimination, harassment or
failure to accommodate, and correct discriminatory
effects, as appropriate.

Grievance & Complaint Procedure Resolution Time —
Disabilities, Discrimination, Harassment, and Retaliation
The time frames set forth in the Procedures for
Investigating Complaints of Discrimination apply to
grievances related to disabilities or requests by disabled
applicants or students for reasonable accommodations,
and reports or complaints by individuals who have
experienced or witnessed discrimination, harassment, or
retaliation.
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Dress Code

While attending classes at Galen, students are expected
to dress in a professional manner. The academic
administration shall be the final judge as to neatness and
cleanliness of wearing apparel, and whether or not such
apparel is appropriate, distracting, or in violation of
health and safety rules. Students who violate the dress
code will not be allowed to stay in the classroom or the
clinical site, whether virtual or in-person, and an absence
will be recorded for that class or clinical experience.
When wearing scrubs on campus, only official Galen
scrubs may be worn (classroom or clinical learning lab).
Scrubs worn by students at their place of

employment are not to be worn while on campus.
Students shall not wear Galen scrubs at their place of
employment.

Exceptions to dress code requirements must be
approved by the Dean or Program Director. The Program
Director’s decision is final.

Classroom Dress

Each student has the responsibility to dress
appropriately for the College environment. Students
have the responsibility to dress appropriately and not
cause a distraction to other students or the learning
environment. Some examples may include but are not
limited to:

e Dress and Grooming: All dress and grooming shall be
neat and clean. Clothing must be free of profanity,
violence, sexually suggestive phrases, gang related
symbols, alcohol, tobacco, drugs or advertisements
for such products, or other phrases or symbols
which are inconsistent with an educational
environment. Undergarments must not be visible.
Sleepwear shall not be worn to class.

e Name Badge: A Galen-issued photo identification
(ID) badge must be worn at all times. Placement of
the ID badge is to be above the waist. ID badges
may not be decorated with stickers, tape, or pins.

e Headwear: Hats, visors, caps, sunglasses, and other
distracting headwear shall not be worn indoors.
These minimum standards of dress and grooming
shall apply to all students.

e Tobacco Products: Tobacco products are not
permitted.

Clinical and Clinical Learning Laboratory Dress

Students are guests in the clinical settings and are
representatives of Galen. A professional appearance
supports the confidence and competence you provide to
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patients, families, and other health care team members
in the clinical setting.

Students are required to abide by the following in the
clinical and clinical learning laboratory settings, in
addition to individual clinical agency dress codes:

e Dress and Grooming:

o Uniforms: While in the clinical setting, an
official Galen clinical uniform with embroidered
logo that is clean and wrinkle-free must be
worn. Uniforms should fully cover back and
abdomen, even with full range of motion. Any
garment worn under the uniform top should
not be visible below the hem of the scrub top
and must be white or navy in color. Skirts must
fall at or below the knee and be worn with hose
or tights that are neutral or white in color. Pant
length should stop at the top of the shoe at
instep. Galen uniforms are not to be worn in
any setting other than clinical agencies. For
students enrolled in Mental Health or
Community Health courses, a white or navy
polo top may be worn with khaki or black
pants/slacks.

o Shoes: White, navy, or black closed toe and
closed heel leather or leather-type shoes
without color ornamentation with matching
(white, navy, or black) shoelaces must be
worn. Shoes must be clean. Socks must be
worn and extend above the ankle.

o Jewelry: Jewelry may include one pair of small
post-pierced earrings worn in the lower ear
lobes, a wedding band, and a wristwatch. All
other jewelry must be removed.

o Tattoos and Piercings: Visible tattoos and
piercings must conform to the laboratory or
clinical site requirements. See jewelry
requirement above.

o Nails: Nails must be clean. Nail polish, gel
overlays, and artificial nails are not permitted.

o Make-up and Perfume: Make-up and perfume
must not be excessive. Make-up should
conform to general body tones and avoid
extreme colors. Perfume and aftershave must
not be worn during clinicals. False eyelashes
shall not be worn during laboratory or clinicals.

o Hair: Hair must be neat and clean, off of the
collar, and away from the face. Plain barrettes,
bobby pins, or non-latex or elastic bands may
be used. Hair ornaments, decorative caps, or
scarves are not permitted. Head coverings
worn for religious beliefs must allow the
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student to use a stethoscope and other medical
instruments and must not interfere with
asepsis, patient exams, or therapeutic
communication. Any hair color that is
distracting is not permitted.
o Beards and Mustaches: Beards and mustaches
must be clean and neatly trimmed.
e Name Badge: A Galen-issued identification (ID)
badge must be worn at all times. Placement of the
ID is to be above the waist. ID badges may not be
decorated with stickers, tape, or pins. No lanyards
may be worn while in clinical and clinical learning
laboratory settings. If the Galen issued ID badge is
not allowed by facility, a substitute name tag will be
given and must be worn at all times while at the
clinical site.
e Chewing Gum and Tobacco Products: Chewing gum
and tobacco products are not permitted.

Identification Cards

Each student must have a current picture identification
(ID) card and is expected to display the ID card at all
times while on the Galen campus or while attending
clinicals. Students must wear a Galen-issued student ID
card above the waist with the name and picture facing
out. Students who violate the dress or behavior code will
not be allowed to stay in the classroom or the clinical
site and an absence will be recorded for that class or
clinical.

Students who violate the dress or behavior code will also
be subject to the disciplinary process. Identification
cards will be issued at the start of the program. In order
to receive an identification card a student must present
two forms of identification, one of which must be a
picture ID. Acceptable identification includes driver's
license and social security card. Students will not be
admitted to clinical sites without a valid identification
card. The ID card allows students to use the library
resources and to enter Galen clinical facilities. ID cards
must be turned in when a student graduates, withdraws,
or is dismissed from the program. A replacement fee will
be charged for lost cards.
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Copyright Infringement Policy

The Higher Education Opportunity Act of 2008 (HEOQA)
requires institutions of higher education to combat the
unauthorized distribution of copyrighted materials by
users of the institution’s network. The information
presented in this policy is intended to meet the
requirements of the HEOA as specified in the final
regulations published by the United States Department
of Education on October 29, 2009, in 74 FR 55902; and
in the Dear Colleague Letter dated June 4, 2010 (DCL ID:
GEN-10-08)

The regulations mandate “that an institution must have
developed and implemented written plans to effectively
combat unauthorized copyrighted material and that the
institution will offer alternatives to illegal downloading
or peer-to-peer distribution of intellectual property.”
Galen College of Nursing provides Internet access for
students as part of the physical and social learning
infrastructure as well as develops and maintains
computer networks, and a variety of related support
systems. While personal use of Galen Internet access
through Galen-owned computers or Galen wireless
networks is permitted, students should be aware that
abuse of Galen Internet resources can carry severe
consequences. All existing federal and state laws and
internal policies apply, including those not only specific
to computers and networks, but also those that prohibit
the misuse, theft, or vandalism that applies to software,
data and physical equipment.

Copyright infringement is the act of exercising, without
permission or legal authority, one or more of the
exclusive rights granted to the copyright owner under
section 106 of the Copyright Act (Title 17 of the United
States Code). These rights include the right to reproduce
or distribute a copyrighted work. In the file-sharing
context, downloading or uploading substantial parts of a
copyrighted work without authority constitutes an
infringement.

File sharing, through popular peer-to-peer (P2P)
networks, or the direct download of copyrighted works
can be used in legal and enriching ways; however, these
services can also be utilized to obtain and share content
to which users have no legal right. United States
copyright law protects the creators of this content (often
the media of music and film) against infringement

by providing severe penalties in cases of copyright
violation. Galen students who engage in unauthorized
distribution of copyrighted material, through
downloading and sharing, are subject to the full extent
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of U.S. copyright law; including both civil and criminal
penalties.

Summary of Penalties

Penalties for copyright infringement include civil and
criminal penalties. In general, anyone found liable for
civil copyright infringement may be ordered to pay
either actual damages or "statutory" damages affixed at
not less than $750 and not more than $30,000 per work
infringed.

For "willful" infringement, a court may award up to
$150,000 per work infringed. A court can, in its
discretion, also assess costs and attorneys' fees. For
details, see Title 17, United States Code, Sections 504,
505.Willful copyright infringement can also result in
criminal penalties, including imprisonment of up to five
years and fines of up to $250,000 per offense.

In addition to civil penalties, Galen students who abuse
school-provided network resources will be subject to
internal policy actions.

e First offense: letter of warning, advising the
student that he or she is in violation of Galen
network policy.

e Second offense: suspension from the use of
Galen network resources, including library
resources, for an appropriate length of time.

e Third offense: dismissal

Notice

This information is provided for the benefit of students
in order to create greater awareness of the potential
consequences of illegally downloading and/or
distributing copyrighted works. Galen College of Nursing
assumes no liability for misuse of Galen Internet
resources; as such, students who choose to violate
United States copyright law by utilizing Galen Internet
resources will be solely liable for their actions.

For more information, please see the Web site of the
U.S. Copyright Office at www.copyright.gov, especially
the FAQs at www.copyright.gov/help/faq.

Conclusion

Under 34 CFR 668.14(b)(30), an institution, as a
condition of participation in any Title IV, HEA program,
must have developed and implemented written plans to
effectively combat the unauthorized distribution of
copyrighted material by users of the

institution’s network without unduly interfering with the
educational and research use of the network. As such,
Galen’s plan includes:
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e At least one or more technology-based tool to
deter copyright infringement.

e Mechanisms for educating and informing the
community about appropriate use versus
inappropriate use of copyrighted material.

e Procedures for handling unauthorized
distribution of copyrighted material.

e Procedures for periodically reviewing the
effectiveness of the plan to combat
unauthorized distribution of copyrighted
materials by users of the institution’s network
using relevant assessment criteria.

Galen College of Nursing's copyright infringement policy
has been provided for the purpose of student wellbeing,
but is not intended as a substitute for legal advice.
Should you have questions or concerns regarding
Galen's policy, contact the Compliance Office at
502.410.6200.

Cross Reference:
DCL GEN-10-08, 34 CFR 668.43(a) (10), 668.41(c), Title
17 United States Code § 106, 504 505

Intellectual Property

Faculty, staff, and students will promptly disclose and
describe to the Office of the Academic President of
Galen all instructional devices or techniques; software;
online course developments or changes made,
developed, or conceived by such faculty, staff,

and students, either alone or with others and in the
scope of employment, enrollment, or consultation for
inclusion in Galen's curriculum, the teaching of a course,
or to improve operations. All rights to such intellectual
property, including copyright, patent, and the derivation
of revenue, are and remain the sole right and property
of Galen, unless separately agreed to in writing. Any
exemptions to this policy shall be considered on a case-
by-case basis.

The rights to traditional products of scholarly activity
such as articles for publication, and the review or
development of textbooks, shall be retained by the
creator of such scholarly activity.

Galen's curriculum content and all associated materials®
are considered property of Galen and are, therefore,
considered confidential information and are not to be
shared with outside persons or agencies unless required
by law or upon written authorization by the Academic
President.

This policy shall extend and apply to a student of Galen
to the extent such student may participate in activity
covered by this policy.
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This policy creates an understanding which is binding on
Galen and on its faculty, staff, and students. Any
guestion of interpretation or claim arising out of or
relating to this policy, or dispute as to ownership rights
of intellectual property under this policy, will be settled
by the following procedure:

1. The issue must first be submitted to the Office
of the Academic President of Galen in the form
of a letter setting forth the grievance or issue to
be resolved. The Office of the Academic
President of Galen will review the matter and
then advise the parties of its decision within
sixty (60) days of submission of the letter.

2. If any of the parties to the dispute is not
satisfied with the Office of the Academic
President’s decision, the party may seek
binding arbitration in Louisville, Kentucky and in
accordance with the Rules of the American
Arbitration Association then in effect. Judgment
upon the award rendered by the arbitrator(s)
may be entered in any court having jurisdiction
thereof. The arbitrator(s) will give some weight
to the decision of the Office of the Academic
President of Galen in reaching a decision. The
losing party of the arbitration hearing will pay
for all costs of the arbitration unless the
arbitrator(s) specifies otherwise.

1"Associated materials" include, but are not limited to,
lectures; handouts; tests and test keys; and
presentations.
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Clinical Placement

During enrollment in Galen’s programs, a variety of
clinical opportunities, both virtual and in-person, are
provided to help student’s successfully complete course
requirements. All campus locations have extensive
clinical affiliation agreements which include acute and
extended care facilities and community service agencies.
Enrolled students must be able to have independent
means to travel to and from clinical assignments.
Students traveling in private vehicles to and from clinical
assignments assume all related risk and liability. Galen is
not responsible for injuries or damages that may result.

Clinical Attendance Policies

Galen College of Nursing clinical faculty and students are
guests in the affiliate healthcare setting, both virtual and
in-person, with associated expectations for the
performance of competent, safe, professional behaviors,
whether in person or on camera. In order to ensure
continuity of patient care, a student must notify the
clinical faculty of an absence prior to the start of a
clinical experience. To the extent that student clinical
absences do not allow the faculty to fully evaluate the
student, a course failure may result even if a student
only misses one clinical experience. In order to maintain
patient safety, the faculty may dismiss the student from
the clinical area with instructions to remedy the problem
if the student is not prepared for the clinical experience.
Such dismissal will be documented as an absence.

In order to ensure continuity of patient care and the
development of professional accountability, a student is
expected to arrive at the clinical site, virtual or in-person
on time. Clinical tardiness is defined as arriving after the
designated start time for any clinical, which will be
documented as a tardy occurrence, including pre-
conference and/or beginning of shift report.

Students who are tardy for the second occurrence at a
clinical experience (per course) may be dismissed for the
day and an absence will be recorded. Please see the
General Attendance Policies for more information.

Galen College of Nursing | Cincinnati Campus

Clinical Participation Requirements

Applicant must:

1. Provide evidence of a current physical examination
performed within the immediate 12 months by a
licensed healthcare provider and reported on a
Galen physical form;

2. Provide evidence of meeting Galen’s immunization
requirements (see Health & Immunization
Requirements);

3. Provide proof of certification in American Heart
Association (BLS) CPR (Galen will provide
information on available classes);

4. Satisfactorily pass a background check prior to the
start of classes, after any break in service, and as
required by clinical site; and

5. Provide proof of health insurance, as applicable.

6. Provide proof of necessary health testing
requirements, as applicable.

Clinical Registration Requirements

Documents required for clinical participation, including
all health, immunization, and applicable testing
requirements, must be submitted prior to registering for
courses with a clinical component.

Students will not be permitted to register with expired
documents, and will be unregistered for the course if
their documents expire prior to the start of the

course. Student immunization information and test
results will be provided to the clinical agency, and
criminal background information may be provided to the
clinical agency. The clinical agency has the right to make
a final determination about whether the student will be
able to attend clinical at their facility. For information on
specific immunization requirements currently in effect,
please see Health & Immunization Requirements.
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Health Insurance

Clinical facilities may require students to submit proof of
health insurance as a condition of attending the facility
for the clinical experience. Students who fail to provide
evidence of health insurance or fail to purchase group
health insurance place themselves in jeopardy of not
being able to attend scheduled clinical experiences or
meet the requirements of the nursing course.

Health & Immunization Requirements

Students who participate in the clinical experiences are
at risk for exposure to and possible transmission of
infectious diseases. In order to protect students,
healthcare providers, and patients, Galen requires
students to provide evidence of adequate immunity to
Hepatitis B virus (HBV), Varicella (Chicken Pox), Measles,
Mumps, Rubella (MMR), Tetanus, Diphtheria, and
Pertussis, and a negative screening for tuberculosis (TB).
For information on specific immunization requirements
currently in effect, please see ‘Health & Immunization
Requirements’ on the Galen website at

https://galencollege.edu/consumer-disclosures/.

If medical conditions prohibit a student from meeting
these requirements, the student is required to furnish an
explanation from the primary care provider. The Director
of Clinical Education will review and make
recommendations for a waiver if appropriate. Students
not meeting the immunization requirements may be
prevented from engaging in the clinical or practicum
component of their program.

Some of the clinical sites require students to provide
evidence of immunity or proof of vaccination against
other communicable diseases such as influenza, polio,
and Neisseria meningitidis. If a student is assigned to a
clinical site that has specific requirements, the student
will be required to be in compliance.
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Physical Examination

Due to the physically demanding nature of direct patient
contact within nursing education programes, it is
necessary for all students entering the program to
provide verification of a physical examination performed
by a primary care provider within the twelve (12)
months prior to admission to Galen.

A student is considered compliant with this requirement
with the following documentation:

A completed physical examination form completed and
signed by a licensed, practicing primary care provider.
Physical must be performed within twelve (12) months
prior to admission.

Students who experience any break in service may be
required to provide an additional physical examination,
at the student’s expense, upon reentry.

Additional information can be found in Galen’s Nursing
Technical Standards.
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Criminal Background Screening

Many of the clinical sites where Galen students
complete their hands-on clinical experiences (such as
hospitals, clinics, and other agencies) require verification
of criminal history before students can be placed in their
organizations. Based on the requirements of these
agencies, as well as state and federal regulations, all
students accepted for admission must consent to and
submit a criminal background screening authorization
form. A student’s past criminal history may impact his or
her admission status in the Galen programs, limit the
number of suitable practice placement sites, and/or
affect ability to obtain licensure.

A student is considered compliant with this requirement
with the following:

e Completed criminal background screening
authorization form completed and returned to
the Office of Academic Records.

e Documentation of background screening results
from Galen’s authorized provider.

Fingerprinting and Drug Screening

Galen is concerned about the potential adverse effects
of alcohol or other drug use on student health and
safety, as well as academic performance and patient
care. Students are expected to report to class and
clinical agencies in the appropriate mental and physical
condition conducive to learning and the provision of safe
patient care.

Students accepted to the nursing programs may be
subject to additional fingerprinting and/or drug
screening requirements based on clinical affiliation
agency policy, and agree to such screening as a
condition of enrollment. When fingerprinting and/or
drug screening is required, the student will be notified
by Galen and given instructions on how to complete
screening requirements. Galen reserves the right to
revoke admission based on an adverse fingerprint or
drug screening.

A student is considered compliant with this requirement
with the following:
e Documentation of fingerprinting results from
Galen’s authorized provider.
e Documentation of drug screening results from
Galen’s authorized provider.
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Cardiopulmonary Resuscitation (CPR)
Requirements

All students are required to successfully complete a
Basic Life Support (BLS) course as approved by the
American Heart Association (AHA). Students must
produce a current and valid AHA BLS card. Evidence of
completing this course must be provided every two (2)
years.

Participation in clinical experiences without documented
evidence of holding a BLS card is prohibited and will
prevent the student from attending clinical or practicum
experiences.

A student is considered compliant with this requirement
with the following:

e Copy of a current AHA BLS CPR certification
card.

e (PR certification expires two (2) years from the
date issued. This certification must not expire
during the student’s clinical experience. Failure
to renew certification will prohibit the student
from attending clinical or practicum experience.

Clinical Dress Code

While attending classes at Galen, students are expected
to dress in a professional manner. When wearing scrubs
on campus, only official Galen scrubs with the white
embroidered Galen logo may be worn (classroom or
clinical learning lab). Scrubs worn by students at their
place of employment or in the clinical setting are not to
be worn while on campus. Students must also not wear
Galen scrubs in the healthcare setting. Please refer to
the Dress Code Policy for complete information
regarding dress in the classroom, clinical learning lab,
and clinical areas.

Clinical Confidentiality

In accordance with the Health Insurance Portability and
Accountability Act of 1996 (HIPAA), all information
regarding patients or former patients is considered
confidential and protected health information and is to
be used solely for clinical, virtual or in-person, purposes
as part of the educational curriculum.
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Academic Advisement

For academic assistance, students may schedule an
appointment with faculty members, who can assist with
study skills as well as address other academic needs.

Student Orientation

A mandatory orientation program is offered to
familiarize students with the program and services
provided by Galen. Students will have an opportunity to
meet the Dean, Program Director, faculty members,
staff, and other students. Students must attend
orientation or make arrangements for an orientation
prior to starting classes. Failure to attend orientation
may result in a loss of student's place in class.

Various school policies and procedures will be covered,
including but not limited to: Attendance, Grievance
Procedure, Dress Code, and Code of Conduct.

Liability Insurance

Galen carries general and professional liability coverage
for students through CNA Insurance Company. This
coverage insures students in their capacity as a student
nurse at the clinical facility.

Personal Counseling

Galen is committed to helping students progress
successfully through the academic challenges for its
nursing programs. A school counselor is available, at no
cost, to provide confidential guidance for a wide variety
of personal issues, such as test anxiety, learning
struggles, interpersonal conflict, family struggles,
depression, and anxiety.

Loss of Personal Property

Galen does not assume responsibility for the loss of
personal property.

Technology

Wireless Internet Access

Wireless Internet access is available for students. To
access the network, please contact the Librarian at (513)
475-3600 for the network name and password.
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Email and Communications

Communications from the administration or faculty will
be conducted primarily through Galen provided email
accounts. Galen provides our students with a
customized version of Microsoft Office 365 Education,
which gives actively enrolled students access to
Microsoft Outlook, Word, Excel, PowerPoint, OneNote,
and Teams. Students are automatically enrolled in
Microsoft Office 365 by the College prior to their first
term of study and provided login and usage instructions
during new student orientation.

Additional information from the administration or
faculty will be posted throughout the College using
digital signage, Campus bulletin boards, common area
displays, and inside classrooms. Posted information may
include policies, events, and job opportunities.
Additional information may also be posted in Canvas.
Students are responsible for keeping themselves
informed about current policies and information
updates by checking their Galen email account on a
regular basis.

Technology Maintenance Window

A recurring, pre-planned maintenance window allows IT
and Administrative Computing Departments to
occasionally perform much needed upgrades and
improvements to hardware, software, security, and the
network. This allows customers and users of these
systems to prepare for and plan around outages.

e Scheduled upgrades and maintenance work can
occur any Sunday between 9AM and 12PM
(noon) EASTERN. This will happen only as
needed, not every Sunday.

e larger upgrades (Campus Nexus Student, for
example) may take longer, up to 3 PM.

e A RAVE alert will be sent to students by noon on
Friday in advance of outage if a student-facing
application is a part of the maintenance window.

e A RAVE alert (or email) will be sent to employees
by noon on Friday in advance of outage if an
employee-facing application is a part of the
maintenance window.

e An additional RAVE alert will go out if any issues
occur during or after the upgrade, or additional
time is needed.

e Advance notice may be less than 48 hours, if it is
for a critical security update.

e Every effort will be made to not use a
maintenance window during significant campus
events.
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e Additional system downtime outside of the
maintenance window may be necessary in
events of time sensitive or emergency updates.

Library/Learning Resources

The Library/Learning Resource Center is open to all
enrolled students. Galen has extensive online library
resources for students to use. The Galen online library
includes most of the items found in a large physical
library, but with the benefit of being able to be viewed
by multiple students at one time and never being out of
circulation, or off the shelf, when the student needs it.
There are five databases available, with full text journal
selections containing nursing, general studies, research,
and science-related holdings.

The library website provides access and links to over 20
different categories of materials, including online
dictionaries, online encyclopedias, medical
encyclopedias, medical dictionaries, medical reference
audio, visual and interactive nursing and medical sites,
government links, disease-specific information, and
pharmacology sites, among many others.

Galen supplements its online resources with physical
holdings, which have been cataloged at each Galen
campus and all are available for quick shipment to any
campus that requests it. Frequently requested titles,
such as NCLEX® question books, are available at all
campuses.

Name Change

Students may change their name on their official record

by legally changing their name and providing an updated

social security card to the Office of Academic Records.
Once the name change has been processed, the Office
of Academic Records will change the student name on
all official documents, including transcripts, diplomas
and academic records. The Office of Academic Records
will also issue an updated ID card and update the
student’s email address to reflect the new name. Legal
birth names will be stored in the student information
system for archival purposes. Students may contact the
Office of Academic Records for additional information.
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Transcripts

Student transcripts will remain a permanent record at
Galen. Official copies of a student’s transcript will be
sent to employers or other schools at the student’s
request. Students will be provided one free copy of their
transcript at graduation; however, a transcript fee will
be charged for additional copies requested. Requests for
transcripts will be denied if the student has outstanding
bills with Galen.

Students can download a copy of their unofficial
transcript in their student portal. An official transcript
can be requested via the National Student
Clearinghouse. Please allow approximately two weeks
from the time of the request to receive a transcript.

Career Placement Counseling

Galen provides career placement counseling for
students. As Galen is notified of job opportunities,
listings will be provided. Both the Program Director and
staff advisors will counsel a student in pursuing job
openings for which he or she is qualified. All job listings
will be posted on the student communications bulletin
board.

Galen does not guarantee job placement.
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MEDICAL EMERGENCY, POLICE OR FIRE — CALL 911

Health Services

Health services provided at Galen are limited to first aid
treatment only for minor injuries. First aid kits are located
in the administrative office and in the clinical learning lab.
Because nearby medical facilities are easily accessed,
emergency medical treatment is always available. Students
are responsible for charges incurred.

Infection Control

While enrolled in healthcare courses, students will be
expected to comply with standard precautions and
preventive measures as published by the CDC in Atlanta,
Georgia. The guidelines are incorporated into Galen
College’s curriculum and will be reviewed during
orientation.

Building Regulations

Complex flammables, such as gasoline, kerosene, naphtha,
and benzene or explosives, or any other article intrinsically
dangerous are not allowed on the premises.

No bicycle or other vehicle shall be allowed inside the
building. No animals, except seeing-eye dogs shall be
allowed inside the building. Premises shall not be used for
cooking, as opposed to reheating of food, lodging,
sleeping, or for any immoral or illegal purpose.

Parking

Parking is not provided for students. Public parking is
available. Galen assumes no liability for damage or loss to
you or your vehicle or its contents on Galen property.

Electrical Storms

In the event of a severe electrical storm, Galen staff will
notify students and faculty of when to turn off all electrical
equipment and when power may be restored.

Power Failures

When a power failure occurs, all those currently using
equipment should turn off the equipment. Administrative
staff will verify that all equipment has been turned off.
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Cancelled Classes or Clinical Experiences

When classes are cancelled students will learn about the
closing via:

e Galen website

e Rave Alert system

e Network television local broadcast affiliates

During weather related closures, students should monitor
their Galen email and Canvas™ accounts for alternate
theory learning activities or rescheduled class dates.

If weather becomes severe during the day, Galen will
announce, if necessary, early departure. The decision
regarding early dismissal from class or clinical will be made
by the Dean or Program Director.

Delay of Day Classes/Clinical Experiences

Galen will announce closings/delays via the Galen website,
and the Rave Alert system. Galen officially opens at 8 AM
so the delay would be from the time Galen officially opens
(example: a 1-hour delay indicates that students report to
classes and clinical experiences that they are regularly
scheduled to attend at 9 AM). A delayed schedule applies
to classes held on campus and in clinical facilities. Clinical
Faculty are required to make the clinical site aware of the
time students will be in the facility.

Evening Classes
Information about cancelling evening classes and clinical

experiences will be communicated via the Galen website,
and the Rave Alert system by 4:00 p.m.

Life Safety Systems

Emergency exit lights are located at all suite exit points.
Fire extinguishers are located in several locations
throughout the building. The location of all extinguishers is
marked on the Emergency Evacuation Map. The
Emergency Evacuation Map is located near the door of all
classrooms, the clinical learning laboratory, the student
lounge, and within the administrative offices in several
locations.

Cell Phones

Cell phones and pagers are not allowed in the classroom.
Cell phones and pagers must be turned off while at the
clinical site, virtual or in-person.
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Children

Children are not allowed on Campus during regular class
hours.

Food and Beverages

Eating or drinking is not permitted in any of the classrooms
or hallways.

Smoking

Galen is a smoke-free facility. Smoking of tobacco
products, including e-cigarettes, is not permitted.

Fire and Evacuation Plan

A fire and evacuation plan is posted in each classroom,
library, and clinical learning lab. The plan instructs
students, faculty, and staff on the actions to be taken
before, during and after a fire emergency or disaster. The
plan is also highlighted in student orientation. Classroom
and clinical learning lab safety complies with OSHA
guidelines. Disaster (fire) drills will be held periodically in
compliance with state and local regulations.

Fire Procedures

e Anyone sighting fire or smoke should obtain the
nearest fire extinguisher and operate according to
instructions.

e A member of the administrative staff should be
immediately notified.

e Administrative staff will call 911 and give
instructions for building evacuation.

Medical Emergency

The Medical Emergency Policy provides for emergency
medical care for Galen students, employees and visitors as
required.

All Galen students, faculty and staff will be provided with a
Medical Emergency Policy to ensure that medical
emergencies receive appropriate treatment as quickly as
possible. If an individual becomes ill, is physically injured,
or has an accident on Galen premises, the following shall
apply:

A. Remain calm.

B. Assess the situation.

i. If the person is conscious ask them if anything
hurts. If unconscious, gently inspect the person
for obvious signs of injury.

ii. Do not move the person, especially if they
indicate any pain, unless there is a threat to life
to leave them in that location.
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C. Call 911 if the person is injured or unresponsive.
Stay on the phone with the dispatcher until they
hang up. Be sure to indicate to which floor the
responders should report. Send someone to meet
the emergency medical services and rescue crews at
the building entrance.

D. Summon a nursing faculty member to assess the
situation.

E. Do notjeopardize your health or the health of
others. Wait for Emergency Medical Services or a
faculty member if unable to properly administer first
aid protocols.

F. Do not administer or provide the individual with any
medication.

G. Remain with the injured or incapacitated individual
until help arrives.

H. To the extent possible, comfort the individual and
reassure them that medical assistance is on the way.

I.  Once emergency medical services arrive, provide the
team the space to administer first aid or medical
services. Stay close in case any questions need to be
answered.

If a student becomesiill, is injured, or has an accident at a
clinical site, the faculty member must provide for the
safety of all Galen students and follow all applicable policy
and procedures of the clinical site.

Student Emergency Information

All Galen students will be requested to provide their
personal emergency contact information upon enroliment.
Students are responsible for keeping their emergency
contact information up-to-date. Student emergency
contact information can be found by contacting the Office
of Academic Records during normal business hours or the
Evening Coordinator or designee during the evening class
hours.

Employee Emergency Information

All Galen employees will be requested to provide their
personal emergency contact information upon
employment. Employees are responsible for keeping their
emergency contact information up-to-date. Employee
emergency contact information can be found by
contacting the campus HR representative during normal
business hours or the Evening Coordinator or designee
during the evening class hours.

Individuals are responsible for the costs of their medical
services.
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Incident Reporting

Incident Reports must be completed for any uncommon
incident involving student or faculty which results in

a potential for injury, or actual injury or damage (including
theft), to the following: patient, visitor, student, Galen
employee, clinical site employee, Galen or clinical facility
property, or public reputation. These reports must be
completed within 24 hours of the incident and submitted
to the Dean or Director of Campus Operations within 48
hours. Incident Report forms can be found at
https://resourcecenter.galencollege.edu/student/success
/campus/#campus-student-success.

Incidents Related to Bloodborne Pathogen Exposure
In addition to completing this report, individuals who are
possibly exposed to bloodborne pathogens (BBP) by way of
needle sticks or exposure to human body fluids should
immediately complete the following steps:
1. Wash needlesticks and cuts with soap and water.
2. Flush splashes to the nose, mouth, or skin with
water.
3. lrrigate eyes with clean water, saline, or sterile
irrigants.
4. Report the incident to your supervisor or clinical
faculty member.
5. Immediately seek medical treatment.

For individuals who are possibly exposed to BBP by way of
needle sticks or exposure to human body fluids at off-
campus sites, such as hospitals or community health
settings, the policy of the facility will be followed. For
exposures in a setting where there is no policy on possible
exposure to BBP, individuals should report to the nearest
emergency room and are encouraged to follow-up with
their primary healthcare provider. Individuals are
responsible for the costs of their medical services.

Campus Security

Students witnessing or who are victims of alleged criminal
activities are encouraged to report them immediately
and accurately to the Program Director/Dean or faculty
member present. The Program Director/Dean or faculty
member will determine the need to contact the
appropriate law enforcement. An Incident Report Form
will be completed by the student and the Program
Director/Dean or faculty member, and sent to
compliance@galencollege.edu. These reports will be
retained and reviewed regularly to determine the
effectiveness of the campus security policy. The Incident
Report Form can be found at
https://resourcecenter.galencollege.edu/student/success
/campus/#tcampus-student-success.
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Statistics concerning the reports of the occurrence of any
criminal offenses on campus will be kept for a three year
period. These offenses will include murder; rape; robbery;
aggravated assault; sexual assault, domestic violence;
stalking; burglary; motor vehicle theft; liquor law
violations; drug abuse violations; and weapons possessions
as defined by the jurisdiction where the school is located.
Students who are arrested or indicted or know of a
student who is arrested or indicted are encouraged to
immediately inform the Program Director/Dean. Students
arrested or indicted will be placed on investigative
suspension, and the Disciplinary Process described in the
Student Code of Conduct will be followed.

When a student is arrested or indicted, the Program
Director/Dean shall place the student on investigative
suspension. The Program Director/Dean shall review the
facts and determine whether the student should be:

e Allowed to continue school;

e Released from the program; or,

e Given time off until more information is obtained.

The arrest or indictment of a student shall not delay
his/her expulsion if the process was underway at the time
of arrest or indictment.

Administrative Discretion Necessary - The Program
Director/Dean must remember that an arrest or
indictment is an accusation of wrongdoing and, as yet,
unproved. Further, a student's behavior during non-school
working hours is not a concern of Galen unless it affects
the student's performance, the performance of fellow
students, the health and safety of clients, or legitimate
interests of Galen.

Students should be kept informed by school
administration of any changes to their enroliment status
that may be affected by circumstances surrounding an
arrest or indictment.

Expulsion May Be Necessary - The decision to expel an
arrested or indicted student may be made only when
there is a clear and pressing need, for example:

e The student is incarcerated. Extenuating
circumstances may include: inability to raise bail;
detention without bail.

e The student's presence at school would cause
substantial physical disruption to the school.

e The crime for which the student is accused is of
such a grave nature that it adversely affects
legitimate Galen/clinical site interests.

e The nature of the crime is such that allowing the
accused to continue presents a "good faith"
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probability of harm to other students, clinical site
clients or visitors.

For the security of students, faculty, and staff, access to
the facilities will be limited to regular operating hours that
are posted on the bulletin board in the student lounge.
Access is at all times limited to faculty, staff and students.
After regular operating hours, the facility will be locked
and access is limited to the authorized personnel and
those with the Program Director/Dean’s prior approval.

Bomb Threat

In case of a bomb threat, immediately contact an
administrative staff member who will contact the Program
Director/Dean or designee. The Program Director/Dean or
designee will call 911 to reach the police and make an
evacuation decision.

In the event of a bomb threat made by phone, the person
receiving the call should attempt to record the following:

1. Date
2. Time of call
3. Time bomb scheduled to go off
4. Location of bomb
5. What does the bomb look like
6. Who is making the threat
7. Why is the threat being made
8. Text of the conversation
9. Description of caller:
e (Caller: male, female, adult, juvenile
e Accent: local, regional, foreign
e Speech: fast, slow, distinct, slurred, stutter
e language: obscene, coarse, normal, educated,
loud, soft, rough, high pitch, deep, disguised
e Manner: calm, angry, rational, irrational,
coherent, incoherent, deliberate, hysterical,
aggrieved, humorous, drunken
e Background Noises: factory, road traffic, music,
office, party atmosphere, quiet voices
Latex

Latex is a naturally occurring substance obtained primarily
from the rubber tree. It is used in a variety of household
and medical products, such as bandages, toys, balloons,
erasers, rubber bands, elastic, stethoscope tubing, blood
pressure cuffs, simulation mannequins, and personal
protective equipment, including gloves. A latex allergy is a
reaction to certain proteins contained in latex rubber. The
amount of latex exposure needed to produce sensitivity or
an allergic reaction is unknown and varies greatly by
individual. Increased exposure to latex proteins increases
the risk of developing sensitivity and allergic symptoms. In
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sensitized persons, symptoms may begin within minutes of
exposure; but they can occur hours later and can be
varied. Mild reactions to latex involve skin redness, rash,
hives, or itching.

More severe reactions may involve respiratory symptoms
such as runny nose, sneezing, itchy eyes, scratchy throat,
and asthma (difficult breathing, coughing spells, and
wheezing) or shock. (Centers for Disease Control and
Prevention: http://www.cdc.gov/niosh/docs/98-113/).

In addition, according to the U.S. Food and Drug
Administration (FDA), products with labels such as “latex-
free,” “does not contain natural rubber latex,” or “does
not contain latex” are not accurate because it is not
possible to reliably assure that there is an absence of the
allergens associated with hypersensitivity reactions to
natural rubber latex in the medical product. The FDA notes
that such labeling may give consumers a false sense of
security (FDA:
https://www.fda.gov/ForConsumers/ConsumerUpdates/uc
m342641.htm). Healthcare workers can have an increased
risk of developing latex sensitivity or allergy due to their
increased exposure to products containing latex proteins
in the health care environment.

Galen strives to provide a safe learning environment, but is
not able to provide one that is completely latex-free.
Exposure to latex may occur in the home and in the
community, including clinical sites. Students and
employees are responsible for managing their own
personal health and healthcare in a responsible manner
for their own safety and the safety of others. Students or
employees who believe that they have a latex allergy or
sensitivity or who develop allergic symptoms are
responsible for contacting their personal healthcare
providers and following all recommendations and
precautions prescribed by the healthcare provider. Galen
will work with students to provide a learning environment
consistent with the recommendations and precautions
prescribed by their healthcare providers. If symptoms of
latex sensitivity or latex allergy occur at Galen, the Medical
Emergency policy and procedures must be followed.

Galen makes reasonable accommodations to qualified
individuals with disabilities in accordance with the
Americans with Disabilities Act (ADA). Students who have a
documented latex allergy and believe that it is a disability,
as defined by applicable law, must contact the Section
504/Title IX Coordinator on the campus to request an
accommodation. Employees must contact the Director of
Human Resources.
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Drug Free Policy

Galen is concerned about the potential adverse effects of
alcohol or other drug use on student health and safety, as
well as academic performance and patient care. Students
are expected to report to class and clinical agencies in the
appropriate mental and physical condition conducive to
learning and the provision of safe patient care.

Students accepted to the nursing programs may be subject
to additional fingerprinting and/or drug screening
requirements based on clinical affiliation agency policy and
agree to such screening as a condition of enrollment.
When fingerprinting and/or drug screening is required, the
student will be notified by Galen and given instructions on
how to complete screening requirements.

Galen reserves the right to revoke admission based on an
adverse fingerprint or drug screening.

All students are hereby notified:

1. That the unlawful manufacture, distribution,
possession, or use of a controlled substance in the
school, on school property, while performing work
duties, during school events, or in clinical placements
is prohibited;

2. That violation of this prohibition will result in discharge
or other appropriate actions;

3. That as a condition of enrollment, each student agrees
that they will abide by the terms of the above
statement, and will notify the Program Director of any
criminal drug statute conviction for a violation
occurring in school no later than five days after such
conviction;

4. All employees and students must certify that, as a
condition of enrollment, employment, or receiving of
financial aid, he or she will not engage in the unlawful
manufacture, distribution, dispensation, or the use of
a controlled substance during the period covered by
employment or the period where federal financial
assistance is used for education;

5. This policy is in compliance with the U.S. Department
of Education and the Drug-Free Schools and
Communities Act Amendment of 1989, P.L. 101-226
20 U.S.C.'s 114 5g Higher Education Act of 1965,
Section 1213.

Policy

As required by the Federal Drug-Free Schools and
Communities Act Amendment of 1989, you are hereby
notified by Galen that on Galen premises, affiliated clinical
sites, or at other Galen sponsored events, activities
specified as critical offenses will not be permitted.
Students shall be prohibited from working, attending
school, participating in clinicals or attending Galen related
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functions while under the influence of alcohol and/or the
use of illicit drugs. lllicit drugs include marijuana in any
form, even if used in a State where such usage is not
prohibited. The use of such substances by students on
premises or at Galen related functions shall be prohibited.
Such conduct by a student shall be considered a

critical offense.

To protect the health and safety of all persons, the use of
tobacco products is prohibited in the school physical
facility and on the grounds. Violation of the policy is a
serious offense that could result in disciplinary action up to
and including expulsion.

Galen recognizes that substance abuse is a major problem
that affects students, families, education, and
communities. Galen strictly opposes any situation that
interferes with a student’s safety, health and well-being,
and anything that adversely affects academic
performance, patient care, or is detrimental to the
campus. To promote this goal and in accordance with the
Federal Drug-Free Schools and Communities Act
Amendment of 1989 and state law, Galen strictly prohibits
the unlawful manufacture, distribution, possession, sale,
or use of any illegal drugs, controlled substances, or
alcohol while acting in the course of enrollment, on Galen
owned, leased, or controlled property, while operating
Galen owned, leased, or controlled equipment or vehicles,
or at Galen sponsored functions. Students are required to
report to their faculty use of any over-the

counter medication or prescribed medication that might
impair a student’s ability to participate in the educational
process safely or effectively. Any student who violates this
policy is subject to disciplinary action up to and including
dismissal.

Procedure

All students must, as a condition of their enroliment,
adhere to this policy. Students are responsible for
notifying the administration within five (5) days of any
drug and/or alcohol related criminal conviction occurring
on the campus or while enrolled as a student at Galen.
Students must certify that, as a condition of enroliment or
receiving financial aid, that he or she will not engage in the
unlawful manufacture, distribution, dispensation, or the
use of a controlled substance during the period covered by
enrollment or where federal financial assistance is used for
education. Violations of this prohibition will result in
dismissal and/or other appropriate actions.

Galen reserves the right to take appropriate and lawful
action to enforce this Drug and Alcohol-Free Campus
Policy. These rights include drug and/or alcohol testing and
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inspection of any and all Galen and student property when
the organization has a reasonable suspicion that this policy
has been violated.

Galen may ask a student to submit to drug and/or alcohol
testing at any time it is suspected that a student may be
under the influence of drugs or alcohol, including, but not
limited to, the following circumstances:

e evidence of drugs or alcohol on the student’s
person or in the student’s vicinity,

e unusual conduct or behavior on the student’s part
that suggests impairment or influence of drugs
and/or alcohol,

e involvement in an accident or injury event,

e negative performance patterns.

Galen reserves the right to conduct random drug and/or
alcohol testing in order to assess compliance with this
policy. Students may be selected at random for drug
and/or alcohol testing at any interval as determined by
Galen.

Students involved in school-related accidents that require
off-site medical treatment or result in property damage
will be tested for controlled substances and alcohol. Any
student who refuses to be tested or violates this policy is
subject to disciplinary action up to and including dismissal.
Galen encourages students with drug and/or alcohol abuse
problems to seek counseling and treatment.

This policy is in compliance with the U.S. Department of
Education and the Drug-free Schools and Communities
Act Amendment of 1989, P.L. 101-226 20 U.S.C.’s 114 5g
Higher Education Act of 1965, Section 1213.

Resources

In addition to the imposition of disciplinary sanctions as
explained in this Code of Conduct including dismissal for
such act, students or employees may face prosecution and
imprisonment under federal and state laws which make
such acts felony or misdemeanor crimes. Please visit the
Galen website at https://galencollege.edu/consumer-
disclosures/ for listings of criminal offenses and penalties.
The health risks associated with the misuse and abuse of
drugs, including controlled substances and alcohol, include
but are not limited to: Physical and psychological
dependence; damage to the brain, pancreas, kidneys and
lungs; high blood pressure; heart attacks; strokes, ulcers,
birth defects; a diminished immune system; and death.
See below for further listings of health risks. Galen

is committed to helping students who seek assistance and
further recognize and insure the confidentiality and
privacy due students. Students are encouraged to consult
with their school counselor, who is available by
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appointment, or with faculty members for referral to
appropriate counseling services. For a listing of additional
counseling services and support groups available, please
visit https://galencollege.edu/consumer-disclosures/.

Drug Law Violations - Eligibility for Title |V Funding

For the protection and welfare of all students and
employees, Galen has established a drug-free policy.

In addition to the civil and/or criminal penalties for a
conviction for any offense during a period of enrollment
for which the student was receiving Title IV, HEA program
funds, under any federal or state law involving

the possession or sale of illegal drugs, this conviction will
result in the loss of eligibility for any Title IV, HEA

grant, loan, or work-study assistance.

Weapons Policy

Galen College of Nursing is committed to maintaining a
safe and secure educational environment for its students,
faculty, employees, and visitors. Possession of weapons,
firearms, or explosives on Galen premises, including
parking lots and garages, or at a Galen event is strictly
prohibited. Students, faculty, employees, and visitors who
possess an active state license to carry a concealed firearm
or fulfill the requirements under state law to carry a
concealed firearm may properly store a legal weapon in
their own vehicle on Galen premises, including parking lots
and garages, or at a Galen event.

Students, faculty, and employees visiting a clinical site
must follow all facility policies.

Annual Security Reports

It is the policy of Galen to inform prospective and current
students and employees about campus security prior to
entering classes or employment as well as annually
thereafter.

Galen complies with all requirements of the Jeanne Clery
Disclosure of Campus Security Policy and Campus Crime
Statistics Act as amended by the Violence Against Women
Reauthorization Act of 2013.

Annual Security Reports can be found on the Galen
website at https://galencollege.edu/consumer-

disclosures/.

Crime Reporting

All criminal actions detected during school operating hours
are to be reported to the front desk who in turn will notify
the school administrator on site. Galen supports the
enforcement of all local, state, and national laws and will
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cooperate with appropriate law enforcement agencies
in this activity.

Victims or witnesses are encouraged to report crimes to
Campus administration, and may contact the Office of
Regulatory Affairs and Compliance at
compliance@galencollege.edu to report crimes and
instances where the individual wants to remain
anonymous or report confidentially, within the parameters
of the law.

Personal Safety
Galen is committed to the safety of all students, faculty,

and staff. Students, faculty, and staff are required to wear
a Galen photo identification badge when on campus or at
a clinical site. These badges are provided when students
begin their program of study and to employees on the
first day of employment.

Entry doors to all campus facilities are locked and require
either a security access code or swipe card to enter the
premises. The codes are changed on a regular basis and
swipe cards deactivated for inactive students and
employees to ensure proper security access privileges.

In addition, Galen may employ security to verify ID badges
and disseminate visitor badges.

Galen has partnered with Rave Alert, an emergency
notification alert network, to provide a communication
system to Galen students and employees. The Rave Alert
Network is capable of sending simultaneous emergency
notifications from Galen via text message, email and/or
voice message. The system has been specifically
designed to rapidly communicate time-sensitive

information to multiple people simultaneously and is
a primary communication source during campus
emergencies.

Emergency Response and Evacuation Procedures

Any actual or threatened emergency or dangerous
situation involving an immediate threat to the safety or
health of students or employees must be immediately
reported to the campus Dean or their official designee if
not on campus, or a member of the CEQ’s Cabinet of the
College. Galen will, without delay and taking into account
the safety of the community, determine the content of the
notification and initiate the Rave Alert notification system
unless the notification will, in the professional judgment of
responsible authorities, compromise efforts to assist
victims or to contain, respond to, or otherwise mitigate
the emergency.

Only campus Deans, members of Galen’s CEQ’s Cabinet, or
their designee, can send Rave Alert messages. Upon
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receiving a report of an actual or potential emergency
situation, these individuals will confirm the significance of
the situation through personal observation or

inquiry, determine who to notify, create the notification
itself, and send the Rave Alert message. The notification
will contain a brief summary of the situation and actions
the message recipient should take. Notifications sent
through Rave Alert will notify all students, all employees,
or all students and employees. The system is designed
with the speed and flexibility to enable

Galen Administrators to deliver critical breaking news or
other warnings to the campus instantly. Additionally,
facilities management can simultaneously lock down main
entrance/exit doors to the campus, upon request from the
campus Dean. Campus Deans disseminate information to
the larger community by contacting local radio and
television stations, as well as having the

information posted on Galen’s website.

The emergency response and evacuation procedures will
be tested or utilized at a minimum of annually.

lllegal Drug Use and Alcohol Consumption

For the protection and welfare of all students, faculty and
staff, Galen prohibits the unlawful manufacture,
distribution, possession, or use of a controlled substance
on school property or clinical sites. As a condition of
enrollment or employment, each student and employee
certifies that they will abide by the terms of the above
statement. Violations of this prohibition will result

in discharge or other appropriate disciplinary action. This
policy is in compliance with the U.S. Department of
Education and the Drug-free Schools and Communities Act
Amendment of 1989. Students may refer to the Drug and
Alcohol Abuse Support Services in their local area as well
as a description of health risks associated with drug

and alcohol abuse by visiting the Galen website at
https://galencollege.edu/consumer-disclosures/.

Sexual Assault

In the event of a sex offense, Galen encourages you to
report the matter to a school official immediately. You also
have the option of reporting the offense to local
authorities, and we encourage you to remember the
importance of preserving physical evidence to assist law
enforcement should any future criminal prosecution be
deemed necessary.

Galen encourages all students, faculty members, and staff
members to contact local support service agencies such as
Rape Relief Centers and Centers for Women and Families
to obtain information that promotes the awareness of
rape, acquaintance rape, and other forcible and non-
forcible sexual offenses. Counseling, mental health, and
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other services are available in your local community for
victims of sex offenses.

It is the school’s policy that should a Galen student be
convicted of a sex offense, they will be subject to
suspension and/or expulsion from all classes. Upon written
request by the alleged victim of a sexual offense by a
Galen student, Galen will disclose the results of any
disciplinary hearing conducted by the institution against
the alleged perpetrator of the crime or offense.

Procedures Following Reports of Pertinent Offenses

As outlined in the Campus Security Policy, Galen students
arrested or indicted will be placed on investigative
suspension, and the disciplinary process described in the
Student Code of Conduct will be followed. Further, as
stated in the Student Code of Conduct, willful or reckless
endangerment of the physical or mental health of any
person, including assaulting, threatening, intimidating, and
stalking, is a Critical Offense, subject to dismissal from the
College.

In the event of misconduct that may justify a student’s
dismissal, the student shall be suspended immediately for
no more than three school days while the incident is
investigated by the Program Director. During the
suspension period, the student shall be prohibited from
participating in classroom, laboratory, clinical, and school-
related activities.

Standards of evidence that will guide institutional conduct
arising from reports of domestic violence, dating violence,
sexual assault, or stalking include these:
e Decisions of local, state, or federal judicial officials
assigned to rule in the case; and
e Potential disruption caused to any of the following by
the arrested, indicted, or reported student’s presence
at Galen:
o the academic or clinical performance of the
student,
o the academic or clinical performance of other
students,
o the health and safety of patients, or
o other legitimate interests of Galen; and
e Preponderance of the evidence in the case.

Requesting Protective Measures Following Alleged
Offenses

Following an alleged incident of domestic violence, dating
violence, sexual assault, or stalking, Galen will alter the
class schedule of any student, upon that student’s request,
to better meet the student’s needs, as long as the request
is reasonable and options for alteration are available. Any
student who wishes to present such a change request
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should contact the Program Director or the Office of
Academic Records at his or her campus. The option to
make this request is available regardless of whether the
alleged victim chooses to make a report to campus
security officials or law-enforcement officials. The campus
shall work with any students to discuss any potential
financial aid implications related to meeting student needs
following an alleged offense.

For more information concerning registered sex offenders,
please visit

http://www.communitynotification.com/cap main.php?o
ffice=55149.

Primary Prevention and Awareness Programs

Galen prohibits the crimes of dating violence, domestic
violence, sexual assault, and stalking, as defined in the
Annual Security Report.

During NSG 3050 Transition to Baccalaureate Nursing (RN
to BSN Program), GPS 1200 Galen Pathway to Success
(ADN & BSN Programs), NU 136 Fundamentals of Nursing
(PN Program, Day Option), and NU 129 Fundamentals of
Nursing | (PN Program, Evening Option), students shall be
oriented to information related to primary prevention and
awareness programs. Annual training programs also exist
for employees.

Please visit the Galen website for information on drug and
alcohol abuse referral agencies in this area.

Bystander Intervention

Bystander intervention is an approach and strategy in the
prevention of behaviors such as domestic violence, dating
violence, sexual assault and stalking. These offenses are
defined as described in the applicable local, state, and
federal jurisdiction where the crime is alleged to occur.
Safe and positive options for bystander intervention
include being aware of your environment and calling 911
for help in an emergency situation.
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Family Educational Rights and Privacy Act
(FERPA)

The Family Educational Rights and Privacy Act (FERPA)
affords students certain rights with respect to their
education records. These rights include:

The right to inspect and review the student's education
records within 45 calendar days of the day Galen receives
a request for access. A student may request access to the
student’s education records by completing a “Request to
Inspect and Review Education Records” form and
submitting it to the Office of Academic Records. The Office
of Academic Records will make arrangements for access
and notify the student of the time and place where the
records may be inspected.

The right to request the amendment of the student’s
education records that the student believes are
inaccurate, misleading, or otherwise in violation of the
student’s privacy rights under FERPA. A student may
request that Galen amend an education record by
completing a “Request to Amend Education Records” form
and submitting it to the Office of Academic Records.

If Galen decides not to amend the record as requested,
Galen will notify the student in writing of the decision and
the student’s right to a hearing regarding the request for
amendment. Additional information regarding the hearing
procedures will be provided to the student when notified
of the right to a hearing.

The right to provide written consent before Galen
discloses personally identifiable information from the
student's education records, except to the extent that
FERPA authorizes disclosure without consent. A student
may consent to Galen disclosing personally identifiable
information from the student’s education record (to
parents, spouses, or other individuals) by completing an
“Authorization for Release of Education Records” form and
submitting it to the Office of Academic Records.

Galen discloses education records without a student’s
prior written consent under the FERPA exception for
disclosure to school officials with legitimate educational
interests. A school official is a person employed by Galen
in an administrative, supervisory, academic or research, or
support staff position (including law enforcement unit
personnel and health staff); a person or company with
whom Galen has contracted as its agent to provide a
service instead of using Galen employees or officials (such
as an attorney, auditor, Galen clinical partner or preceptor,
or collection agent); a person serving on the Board of
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Directors; a student serving on an official committee, such
as a disciplinary or grievance committee; or a person who
manages student education record information (such as
the National Student Clearinghouse).

A school official has a legitimate educational interest if the
official needs to review an education record in order to
fulfill his or her professional responsibilities for Galen.

In accordance with FERPA, a student’s education records
are maintained as confidential by Galen and, except for a
limited number of special circumstances listed in the law,
will not be released to a third party without the student’s
prior written consent. The law, however, does permit
Galen to disclose student “directory information” without
obtaining prior consent of the student. Galen defines
“directory information” as a student’s name, enrollment
status (full-time or part-time; PN/VN or RN); dates of
attendance; degrees awarded; and honors and awards
received.

A student may request that Galen not disclose some or all
of the information above without the student’s consent by
completing a “FERPA Directory Information Opt-Out” form
and submitting it to the Office of Academic Records on or
before the first class day of the term for it to be applicable
to that term. If directory information is released prior to
the Office of Academic Records receiving the opt-out
request, Galen may not be able to stop the disclosure of
directory information. Directory information of a student
who has opted-out from its release will remain flagged
until the student requests that the flag be removed by
completing and submitting the revocation section of the
“FERPA Directory Information Opt- Out” form to the Office
of Academic Records.

The right to file a complaint with the U.S. Department of
Education concerning alleged failures by Galen to comply
with the requirements of FERPA.

Please refer to the Consumer Information Brochure
attached to the Financial Aid Packet for more information
on the Family Education Rights and Privacy Act or pick up a
copy in the Financial Aid Office.

The name and address of the Office that administers
FERPA:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920
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Nursing Programs

Nursing program curricula are developed and regularly reviewed by the faculty. Program student learning outcomes,
consistent with contemporary nursing practice, are used to organize the curriculum, guide the delivery of instruction,
direct learning activities, and evaluate student progress. The use of evidence-based practice is reflected via the
incorporation of established professional standards, guidelines, and competencies into the curriculum. Examples of these
standards and guidelines include, but are not limited to, The Essentials of Baccalaureate Education for Professional
Nursing Practice (AACN, 2008); Nursing Scope and Standards of Practice (ANA, 2015); Quality & Safety Education for
Nurses (QSEN, Cronenwett et al., 2007); The Future of Nursing: Leading Change, Advancing Health (IOM, 2011); Lenburg’s
Competency Outcomes Performance Assessment (COPA) Model (Lenburg et al., 2009); Massachusetts Nurse of the
Future Nursing Core Competencies (2016); National League for Nursing Educational Competencies Model for Graduates
of Nursing Practice (NLN, 2010); CDC 2007 Guidelines for Isolation Precautions (Siegel et al., 2019); National Patient Safety
Goals (NPSGs, The Joint Commission, 2020); Differentiated Essential Competencies (DECs) (Texas Board of Nursing, 2011).

Nursing Philosophy

HUMAN BEINGS

The faculty of the Galen College of Nursing believe that humans are complex bio-psycho-social-spiritual beings who are
shaped by culture, experiences, environment, and relationships. We believe that human beings are free to think, are
inquisitive, continually learn in order to grow and realize their full potential, are autonomous, and are to be valued and
respected as unigue individuals.

SOCIETY/ENVIRONMENT

Human beings influence and are influenced by socioeconomic, cultural, social, geopolitical, technological, and physical
environments. As such, human beings and society represent mutually-adaptive relationships that are dynamic and
influence the health and wellbeing of individuals, families, communities, and populations.

HEALTH/HEALTHCARE

We believe that health is a complex concept that incorporates physical, emotional, social, spiritual, and mental wellbeing
and is influenced by an individual’s environment, culture, and personal practices. Health is individually defined to reflect
each person’s ability to meet life goals and capacity to adapt to life’s stressors and challenges. Health can be promoted,
maintained, or regained through individual efforts and/or in collaboration with health care providers.

Healthcare is a complex system designed to help individuals, families, communities, and global populations manage
iliness, reduce healthcare disparities, and achieve a desired level of wellness. It is a basic human right and requires the
collaboration of interdisciplinary teams to ensure that holistic, culturally-relevant care is provided to all individuals and
communities to reduce health disparities and meet the needs of particularly vulnerable populations worldwide.

NURSING

Nurses are members of interdisciplinary teams who bring a unique perspective to and ensure that patient-centered,
holistic, and culturally-appropriate care is provided. They engage in practice that is part science, drawing on a broad
range of knowledge and skills, employing critical thinking, and using evidence as a basis for decisions and interventions.
Nursing practice also is part art, which is demonstrated by caring and compassion; advocacy on behalf of patients,
families, communities, and populations; and the respect shown to all those in their care. Nurses are leaders who embrace
ethical standards and facilitate change that will benefit the profession, as well as those whom they serve. Nurses bring a
scholarly perspective to their practice which is demonstrated by their spirit of inquiry, clinical reasoning, and willingness
to continually learn and grow.

TEACHING/LEARNING

We believe that learning is a lifelong endeavor, as well as a life-changing opportunity that fosters understanding and
insight. Teaching and learning are collaborative and reciprocal processes that occur in safe, inclusive, student-centered,
and trusting environments.
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Teachers guide, support, and empower students throughout their journey to become professional nurses. They use
innovative methods and technology to facilitate learning in the cognitive, psychomotor, and affective domains in order to
help students learn the art and science of nursing and promote their total development.

Students bring their unique perspectives to the nursing discipline, and they are expected and encouraged to be actively
involved in and take responsibility for their own learning.
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Baccalaureate Degree in Nursing Program Description

The prelicensure BSN program focuses on promoting essential skills of leadership, interdisciplinary communication, and
critical thinking to promote professional growth for the development of competent and caring nurses. The BSN Program
is comprised of coursework in science, social science, mathematics, humanities, communications and nursing, and
includes elective courses.

Galen’s BSN Program, Prelicensure option is designed for the beginning nursing student to complete a baccalaureate
degree. Learning experiences include on-ground and online courses with both synchronous and asynchronous
communication capabilities, virtual simulation, and activities designed to promote a community of learners.

BSN Program Purpose

The purpose of the Bachelor of Science (BSN) nursing program is to prepare graduates to practice as
professional nurses who exemplify the knowledge, skills, and attitudes (KSAs) necessary to serve as nurse
generalists who provides direct and indirect care across all environments (AACN, 2008). Professional nursing
identity formation is fostered through “decision making, quality improvement, systems thinking, and team
leadership” experiences (Institute of Medicine’s [IOM] 2011).

The curriculum incorporates the Essentials of Baccalaureate Education for Professional Nursing Practice (AACN,
2008), the prelicensure Quality and Safety Education for Nurses (QSEN) Competencies (QSEN, n.d.),
Differentiated Essential Competencies (DECs) (Texas Board of Nursing, 2010), Nurse of the Future Core
Competencies (2016), and reflects relevant professional nursing standards and guidelines.

BSN Program Goals
Galen’s BSN Program seeks to:
e Provide the baccalaureate student with a culture of academic quality which fosters student support and success.
[Galen Goal: Student Success]
e Provide the baccalaureate student with varied learning experiences to enhance personal and professional growth
through collaboration with the community at large. [Galen Goal: Relationships]
e Prepare baccalaureate students as nursing professionals whose practice is evidence based and exemplifies clinical
reasoning, displays leadership skills, and incorporates lifelong learning. [Galen Goal: Relationships; Student
Success]

BSN Program Student Learning Outcomes (PSLOs)

1. Synthesize knowledge from the arts and sciences to form a foundation for the practice of professional nursing.

2. Provide holistic, culturally competent care for individuals, families, and populations through health promotion and
disease prevention across the lifespan and healthcare continuum.

3. Integrate professional values and behaviors when delivering standards-based nursing care to diverse patients and
populations.

4. Develop leadership skills to provide and continuously improve the delivery of safe, patient-centered quality
healthcare.

5. Incorporate best practices and the most current evidence when using clinical reasoning to make practice decisions.

6. Incorporate the use of information systems and technology in order to communicate, manage knowledge, mitigate
error, and support decision-making.

7. Integrate effective communication and collaboration skills to improve patient satisfaction and health outcomes.

Galen College of Nursing | Cincinnati Campus STUDENT CATALOG | Volume 40, April 2021 84



Associate Degree in Nursing Program Description

Graduates of this program will receive an Associate of Applied Science Degree (Ohio, Texas) or an Associate of Science
Degree (Florida, Kentucky) in Nursing upon successful completion of program requirements. The ADN Program is two
years long, and the LPN to ADN Bridge Program is approximately 15-18 months long, including all scheduled breaks.

In order to foster career mobility, Galen recognizes previous knowledge learned by students who have successfully
completed a practical/vocational nursing program. Upon admission into the LPN to ADN Advanced Standing program, the
student will be awarded up to 28 quarter credit hours for PN/VN licensure. Content for credit awarded is in the areas of
nursing fundamentals, basic medical/surgical nursing, mental health, and nursing care of childbearing and child caring
families.

Theory classroom learning will be reinforced by hands-on practice in our clinical learning laboratory which offers the
ability to practice using mannequins and patient simulators. In addition, students will participate in clinical experiences in
healthcare settings where they will apply knowledge gained in order to provide safe, patient-centered care.

ADN Program Purpose

The purpose of the Associate Degree in Nursing (ADN) nursing program is to prepare graduates to practice as entry-level
registered nurses who exemplify the knowledge, skills, and attitudes (KSAs) necessary to provide direct patient care and
to continuously improve the quality and safety of the healthcare systems in which they will work.

The curriculum incorporates the prelicensure Quality and Safety Education for Nurses (QSEN) Competencies (Cronenwett
et al., 2007), Differentiated Essential Competencies (DECs) (Texas Board of Nursing, 2010); National Patient Safety Goals
(2020) (NPSGs); Lenburg’s Competency Outcomes Performance Assessment (Lenburg et al., 2009); National Patient Safety
Goals (The Joint Commission, 2020); Centers for Disease Control and Prevention (CDC) 2007 Guideline for Isolation
Precautions: Preventing Transmission of Infectious Agents in Healthcare Settings (Center for Disease Control and
Prevention, 2019) and reflects relevant professional nursing standards and guidelines.

ADN Program Student Learning Outcomes (PSLOs)

1. Safe, Patient-Centered Care — Provide safe, patient-centered nursing care using evidence-based practice while
managing multiple patients.

2. Caring Behaviors — Integrate caring behaviors when managing nursing care for diverse patients, families, and
communities.

3. Communication — Integrate effective communication skills to promote safety and support decision making while
managing patient care.

4. Clinical Judgment — Incorporate clinical judgment to ensure quality outcomes when managing patient care.

5. Collaboration — Participate in collaborative relationships to improve patient outcomes when managing nursing care
for diverse patients, families, and communities.

6. Leadership — Integrate leadership skills in a variety of healthcare settings when managing care for diverse patient
populations.
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General Education

Purpose
Galen College of Nursing has developed a general education core that supports its mission by providing individuals with

the specific knowledge, skills, and intellectual breadth to act as thoughtful, informed, and productive citizens promoting
lifelong learning in the context of a complex and rapidly evolving society.

Competencies
The general education competencies are the outcomes or behaviors that a graduate should possess when they complete

their selected degree program of study. These general education competencies were identified and adopted by the
faculty. Galen College of Nursing incorporates general education hours into the curriculum with courses drawn from each
of the humanities/fine arts, social/behavioral sciences, the natural sciences and mathematics to ensure development of
knowledge in the general education core.

1.

Social Competence — Learners will demonstrate an understanding of philosophies that represent the current social,
emotional, and behavioral attributes of society and individuals.

Communication — Learners will demonstrate an understanding of the views of others and communicate in a
professional manner.

Critical Thinking — Learners will demonstrate the ability to draw conclusions based on evidence and consider prior
knowledge, context, and perspectives in predicting implications or consequences.

Information Literacy — Learners will demonstrate the ability to identify, evaluate, and apply information to accomplish
a specific purpose.

Quantitative Literacy — Learners will demonstrate the ability to report, calculate, and analyze quantitative data.
Scientific Literacy — Learners will gain the ability to read with understanding scientific content and engage in a
dialogue about scientific issues.
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Curriculum Plans

Bachelor of Science in Nursing Degree: Prelicensure Option (36-month Curriculum Plan)

Cincinnati,
Course
Number

Quarter 1
GPS 1200
BIO 1100
BIO 1150
ENG 1105
MAT 1205

Quarter 2
BIO 1300
BIO 1350
PSY 1205
SOC 1305

Quarter 3
PSY 2305
CLD 2105
BIO 2100

Quarter 4
COM 2105
BIO 2500
PHL 2205

Quarter 5
PHM 2500
NSG 3000
NSG 3100

Quarter 6
NSG 3130
NSG 3160
NSG 3180
Elective

Quarter 7
NSG 3250
NSG 3280

OH Campus

Course Title

Galen Pathway to Success

Human Anatomy & Physiology | - Theory
Human Anatomy & Physiology | - Laboratory
English Composition

College Mathematics

Human Anatomy & Physiology Il — Theory
Human Anatomy & Physiology Il — Laboratory
Introduction to Psychology

Introduction to Sociology

Developmental Psychology
Diversity, Equity, & Inclusion
Microbiology for Health Professionals

Principles of Communication
Fundamentals of Nutrition
Applied Ethics

Introduction to Pharmacology
Foundations of Professional Nursing Practice
Fundamental Concepts & Skills for Nursing Practice |

Fundamental Concepts & Skills for Nursing Practice Il
Health Assessment

Communication and Teamwork

Elective Course 1

Nursing Practice - Adult Health |
Pathophysiology for Nurses |

Curriculum plan continued on next page.

Legend:

BIO designates a Science Course

COM designates a Communications Course
CLD designates a Cultural Diversity Course
ENG designates an English Course

MAT designates a Math Course

PHL designates a Philosophy Course
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Total Quarter
Credits
Total contact hours appear in parentheses.

Theory Lab Clinical

2 (24) 2(24)

4 (48) 4 (48)

1(24) 1(24)

4 (48) 4 (48)

4 (48) 4 (48)
15 (192)

4 (48) 4 (48)

1(24) 1(24)

4 (48) 4 (48)

4 (48) 4 (48)
13 (168)

4 (48) 4 (48)

4 (48) 4 (48)

4 (48) 4 (48)
12 (144)

4 (48) 4 (48)

4 (48) 4 (48)

4 (48) 4 (48)
12 (144)

4 (48) 4 (48)

4 (48) 4 (48)
3(36) 3(72) 6 (108)
14 (204)

2 (24) 2(72) 4 (96)

2 (24) 2 (48) 4(72)

2 (24) 2 (24)

4 (48) 4 (48)
14 (240)

4 (48) 2 (48) 3(108) 9 (204)

3(36) 3(36)
12 (240)

PHM designates a Pharmacology Course
PSY designates a Psychology Course
NSG designates a Nursing Course

STA designates a Statistics Course
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Bachelor of Science in Nursing Degree: Prelicensure Option (36-month Curriculum Plan) (cont.)
Cincinnati, OH Campus

Total Quarter
Credits
Total contact hours appear in parentheses.

Course Number Course Title Theory Lab Clinical

Quarter 8
NSG 3400 Healthcare Policy and Finance 4 (48) 4 (48)
NSG 3450 Nursing Practice - Mental Health 4 (48) 1(36) 5 (84)
NSG 3480 Nursing Practice - Community Health 4 (48) 1(36) 5 (84)
14 (216)
Quarter 9
Elective Elective Course 2 4 (48) 4 (48)
NSG 3500 Nursing Practice - Maternal Health 3(36) 1(24) 1(36) 5 (96)
NSG 3600 Nursing Practice - Children's Health 3(36) 1(24) 1(36) 5 (96)
14 (240)
Quarter 10
STA 2015 Introduction to Applied Statistics 4 (48) 4 (48)
NSG 3800 Nursing Practice - Adult Health Il 4 (48) 2 (48) 3(108) 9 (204)
NSG 3850 Pathophysiology for Nurses I 3(36) 3(36)
16 (288)
Quarter 11
NSG 4100 Nursing Practice - Adult Health I 4 (48) 1(24) 3(108) 8 (180)
NSG 4500 Research for Evidence-Based Nursing Practice 4 (48) 4 (48)
12 (228)
Quarter 12
NSG 4700 Leadership & Management in Nursing Practice 4 (48) 4 (48)
NSG 4800 Transition to Professional Nursing Practice 3(36) 1(24) 4 (144) 8 (204)
12 (252)
Total Quarter Credits Required 126 (1512) 15 (360) 19 (684) 160 (2556)
Electives
Course Number Course Title Total Quarter Credits
LDR 4405 Disney Leadership Strategies 4
NSG 4415 Transcultural Nursing 4
Legend: BIO designates a Science Course PHL designates a Philosophy Course
COM designates a Communications Course PHM designates a Pharmacology Course
CLD designates a Cultural Diversity Course PSY designates a Psychology Course
ENG designates an English Course NSG designates a Nursing Course
LDR designates a Leadership Course STA designates a Statistics Course

MAT designates a Math Course
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Associate Degree in Nursing: Two-year Option (8-quarter Curriculum Plan)
Cincinnati, OH Campus

Course Number Course Title Theory Lab Clinical

Quarter 1
BIO 1100
BIO 1150
CSC 1040
ENG 1105
GPS 1200

Quarter 2
BIO 1300
BIO 1350
MAT 1205
NUR 112
PSY 2305

Quarter 3
BIO 2100
NUR 155

Quarter 4
BSL 101
NUR 170

Quarter 5
NUR 231
SOC 1305

Quarter 6
NUR 256
NUR 257

Quarter 7
PHL 2205
NUR 265

Quarter 8

NUR 282
NUR 283

LEGEND:

Total Quarter
Credits
Total contact hours appear in parentheses.

Human Anatomy & Physiology | — Theory 4 (48) 4 (48)
Human Anatomy & Physiology | -- Laboratory 1(24) 1(24)
Information Literacy and Technology Essentials 2 (48) 2 (48)
English Composition 4 (48) 4 (48)
Galen Pathway to Success 2 (24) 2 (24)
13 (192)
Human Anatomy & Physiology || — Theory 4 (48) 4 (48)
Human Anatomy & Physiology Il -- Laboratory 1(24) 1(24)
College Mathematics 4 (48) 4 (48)
Introduction to Professional Nursing 2 (24) 2 (24)
Developmental Psychology 4 (48) 4 (48)
15 (192)
Microbiology for Health Professionals 4 (48) 4 (48)
Foundations of Nursing 6 (72) 4 (96) 2(72) 12 (240)
16 (288)
Principles of Pharmacology 4 (48) 4 (48)
Concepts of Medical-Surgical Nursing 4 (48) 2 (48) 3(108) 9 (204)
13 (252)
Concepts of Nursing: The Childbearing/Child Caring Family 6 (72) 3(72) 1(36) 10 (180)
Introduction to Sociology 4 (48) 4 (48)
14 (228)
Concepts of Mental Health Nursing 4 (48) 2(72) 6(120)
Concepts of Aging & Chronic Health 3(36) 1(24) 2(72) 6(132)
12 (252)
Applied Ethics 4 (48) 4 (48)
Advanced Concepts of Medical-Surgical Nursing 4 (48) 1(24) 3(108) 8 (180)
12 (228)
Leadership and Nursing Management 2 (24) 1(24) 3(48)
Transition to Registered Nursing Practice 4 (48) 1(24) 4 (144) 9(216)
12 (264)
Total Quarter Credits Required 73 (876) 17 (408) 17 (612) 107 (1896)

BIO/BSL designates a Science Course MAT designates a Mathematics Course
CSC designates a Computer Course NUR designates a Nursing Course

ENG designates an English Course PSY designates a Psychology Course
HUM designates a Humanities Course SOC designates a Sociology Course
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Associate Degree in Nursing: Advanced Standing Option (6-quarter Curriculum Plan)
Cincinnati, OH Campus

Total Quarter
Credits
Total contact hours appear in parentheses.

Course Number Course Title Theory Lab Clinical

Quarter 1
BIO 1100 Human Anatomy & Physiology | — Theory 4 (48) 4 (48)
BIO 1150 Human Anatomy & Physiology | -- Laboratory 1(24) 1(24)
ENG 1105 English Composition 4 (48) 4 (48)
GPS 1200 Galen Pathway to Success 2 (24) 2 (24)
MAT 1205 College Mathematics 4 (48) 4 (48)
15 (192)
Quarter 2
BSL 101 Principles of Pharmacology 4 (48) 4 (48)
BIO 1300 Human Anatomy & Physiology Il -- Theory 4 (48) 4 (48)
BIO 1350 Human Anatomy & Physiology Il -- Laboratory 1(24) 1(24)
PSY 2305 Developmental Psychology 4 (48) 4 (48)
13 (168)
Quarter 3
BIO 2100 Microbiology for Health Professionals 4 (48) 4 (48)
CSC 1040 Information Literacy and Technology Essentials 2 (48) 2 (48)
NUR 168 Integrated Concepts of Registered Nursing Practice 5 (60) 2 (48) 1(36) 8 (144)
14 (240)
Quarter 4
NUR 170 Concepts of Medical-Surgical Nursing 4 (48) 2 (48) 3(108) 9 (204)
SOC 1305 Introduction to Sociology 4 (48) 4 (48)
13 (252)
Quarter 5
PHL 2205 Applied Ethics 4 (48) 4 (48)
NUR 265 Advanced Concepts of Medical-Surgical Nursing 4 (48) 1(24) 3(108) 8 (180)
12 (228)
Quarter 6
NUR 282 Leadership and Nursing Management 2 (24) 1(24) 3(48)
NUR 283 Transition to Registered Nursing Practice 4 (48) 1(24) 4 (144) 9(216)
12 (264)
TOTAL 57 (684) 11 (264) 11 (396) 79 (1344)
Credit for PN/VN Licensure 28
Total Quarter Credits Required 107

LEGEND: BIO/BSL designates a Science Course MAT designates a Mathematics Course
CSC designates a Computer Course NUR designates a Nursing Course
ENG designates an English Course PSY designates a Psychology Course
HUM designates a Humanities Course SOC designates a Sociology Course

Galen College of Nursing | Cincinnati Campus STUDENT CATALOG | Volume 40, April 2021 90



Galen College of Nursing | Cincinnati Campus STUDENT CATALOG | Volume 40, April 2021 91



Galen College of Nursing | Cincinnati Campus STUDENT CATALOG | Volume 40, April 2021 92



COURSE DESCRIPTIONS

2°GALEN

COLLEGE OF NURSING




Course Descriptions

Prerequisites are courses that must be taken prior to designated courses in order to prepare students for succeeding coursework.
Co-requisites are those courses that must be taken concurrently or prior to designated courses.

Credit Allocation & Course Naming Convention

Courses are assigned a specific prefix and a three- or four-digit numeric code. The prefix identifies the area of study. The numeric

code indicates the course level. Course codes are indicative of the designated discipline of the course, and are not indicative of credit
or contact hours.

Prefix Designation

BIO Science

BSL Science

CLD Cultural Diversity
COM Communications

CSC Computer

ENG English

GPS Interdisciplinary
HUM Humanities

IPS Independent Plan of Study

LDR Leadership

MAT Math

NU Nursing (Practical/Vocational Nursing Program)
NUR Nursing (Associate Degree in Nursing Program)
NSG Nursing (Master’s and Baccalaureate Degree in Nursing Programs)
PHL Philosophy

PHM Pharmacology

PSY Psychology

SOC Sociology

SPE Special Topics

STA Statistics

Documents required for clinical participation must be submitted prior to registering for courses with a clinical component. Students
registering for this course must submit documents required for clinical participation prior to clinical orientation.

Galen reserves the right to cancel classes based on course enroliment. General education courses will be offered online if an on-
ground section is not available.
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BSL 101 PRINCIPLES OF PHARMACOLOGY
4 quarter credit hours
Prerequisites: BIO 1100; BIO 1150; MAT 1205

This course introduces learners to the concepts and general
principles of pharmacology. Emphasis is placed on the physical
and chemical properties of various pharmacology
preparations, their pharmacodynamic and pharmacokinetic
properties, the therapeutic effects of major drug categories,
and health teaching considerations. Learners will apply
knowledge gained in this course to selected clinical settings
when caring for patients across the lifespan.

BIO 1100 HUMAN ANATOMY & PHYSIOLOGY I -- THEORY
4 quarter credit hours
Co-requisite: BIO 1150

Human Anatomy & Physiology | Theory is the first course in a
two-course series. The course surveys basic chemistry,
biochemistry, cellular structure and physiology, heredity, and
histology, and functional features of the integumentary,
skeletal, muscular, and nervous systems and the general and
specific senses. This course accompanies BIO 1150, Human
Anatomy & Physiology | - Laboratory, which is an independent
course designed to be taken concurrently with BIO 1100.

BIO 1150 HUMAN ANATOMY & PHYSIOLOGY | -- LABORATORY
1 quarter credit hour
Co-requisite: BIO 1100

The course surveys basic chemistry, biochemistry, cellular
structure and physiology, heredity, and histology, and
functional features of the integumentary, skeletal, muscular,
and nervous systems and the general and specific senses. This
course includes the laboratory study of the specific structure
and function of the human body beginning with the cell and
stressing the chemical process important in maintenance of
homeostasis. This course accompanies BIO 1100, Human
Anatomy & Physiology | - Theory, which is an independent
course designed to be taken concurrently with BIO 1150.

BIO 1300 HUMAN ANATOMY & PHYSIOLOGY Il - THEORY
4 quarter credit hours

Prerequisites: BIO 1100; BIO 1150

Co-requisite: BIO 1350

This course is a continuation of Human Anatomy & Physiology
| — Theory and Human Anatomy & Physiology | — Laboratory. A
study of the structure and function of the body is continued
by examining the endocrine, cardiovascular, immune,
respiratory, digestive, urinary, and reproductive systems. The
roles of water, electrolytes, and acid-base balance, as well as
nutrition and metabolism, are also explored. This course
accompanies BIO 1350, Human Anatomy & Physiology Il -
Laboratory, which is an independent course designed to be
taken concurrently with BIO 1300.
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BIO 1350 HUMAN ANATOMY & PHYSIOLOGY Il - LABORATORY
1 quarter credit hour

Prerequisites: BIO 1100; BIO 1150

Co-requisite: BIO 1300

This course is a continuation of Human Anatomy & Physiology
| — Theory and Human Anatomy & Physiology | - Laboratory. A
laboratory study of the structure and function of the body is
continued by examining the endocrine, cardiovascular,
immune, respiratory, digestive, urinary, and reproductive
systems. This course accompanies BIO 1300, Human Anatomy
& Physiology Il Theory, which is an independent course
designed to be taken concurrently with BIO 1350.

BIO 2100 MICROBIOLOGY FOR HEALTH PROFESSIONALS
4 quarter credit hours
Prerequisites: BIO 1300; BIO 1350

This course provides an introductory study of microbiology
with an emphasis on the nature and behavior of
microorganisms, the interrelationships between microbes and
the human host in health and disease, and the principles of
prevention and control of infectious disease. Topics include
the history of microbiology, characteristics of prokaryotes &
eukaryotes, microbial growth & metabolism, microbial
classification, microbial genetics, characteristics of viruses,
epidemiology, and pathogen related diseases.

BIO 2500 FUNDAMENTALS OF NUTRITION
4 quarter credit hours
Prerequisites: BIO 1350; BIO 1300

In this introductory-level course, students will understand the
fundamental concepts of nutrition: food sources, nutrient
function, digestion, absorption, and metabolism. Emphasis is
placed upon the application of nutritional principles in making
healthy food choices. Students will investigate the ways that a
variety of foods and physical activities promote better health
in order to prevent or reduce the chance of chronic illness.
Curriculum targets how nutritional needs change throughout
life stages as well as food safety and issues related to global
hunger.

CLD 2105 DIVERSITY, EQUITY, & INCLUSION
4 quarter credit hours

This course examines the principles of diversity, equity,
and inclusion related to individuals, workplaces,
communities, and society. Learners will explore the
values, customs, and perceptions of various cultural
groups. Learners will also develop knowledge and
increased awareness of discrimination based on race,
ethnicity, gender, sexual orientation, religion, and
disability. Additionally, learners will enhance their cultural
competence and social responsibility by raising their self-
awareness of identity within their professional lives.
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COM 2105 PRINCIPLES OF COMMUNICATION

4 quarter credit hours

This course will provide an in-depth exploration of human
communication. Communication theories and various types of
communication, including interpersonal, group, and public
communication will be discussed. Opportunities will be
provided to develop and apply communication skills through
exercises, assess

CSC 1040 INFORMATION LITERACY AND TECHNOLOGY
ESSENTIALS
2 quarter credit hours

This is a laboratory course designed to help learners develop
basic technology and information literacy competencies. The
use of word processing, spreadsheet, and presentation
software applications is required. Learners will utilize and
explore various electronic platforms including the internet,
intranet systems, online databases and search engines, email,
cloud storage and the Canvas™ learning management system
(LMS). Learners will develop information literacy skills by
gaining practice in retrieving, analyzing, processing, applying
and evaluating information. Learners will consider best
practices in the use of these technologies and examine the
impact and importance of technology in the workplace.

ENG 1105 ENGLISH COMPOSITION
4 quarter credit hours

This course is designed to develop learners’ college writing
skills with opportunities to improve sentence structure and
grammar. Through readings, activities, discussions, and writing
assignments, learners will practice identifying, analyzing,
organizing, and constructing effective essays, while actively
engaging in the writing process and developing critical
thinking skills. Application of learning culminates in the
development of an academic research paper.

GPS 1200 GALEN PATHWAY TO SUCCESS
2 quarter credit hours

This course will introduce key strategies to enhance students’
abilities to learn college-level content. The activities focus on
introduction to the College and its resources, time
management, disciplinary literacy, note-taking skills, study
skills, test-taking strategies, medical terminology, and
methods to reduce the stress and anxiety often experienced
by learners during nursing education. It is designed to help
learners become familiar with expectations for academic
success at the college level. Learners will be actively involved
in learning and integrating practical applications to promote
academic success. This course must be taken during the first
quarter a student is enrolled at Galen College of Nursing.
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HUM 1055 INTRODUCTION TO LITERATRE
4 quarter credit hours
Prerequisites: ENG 1105

This course is designed to introduce learners to reading,
analyzing, and interpreting literature. Learners will be exposed
to basic concepts about literary techniques and will increase
their critical thinking skills by engaging in reading, writing, and
discussion assignments aimed at interpreting and analyzing
various works of poetry, drama, and fiction in American and
world literature.

LDR 4405 DISNEY LEADERSHIP STRATEGIES
4 quarter credit hours
Prerequisites: NSG 3000

Based on the principles taught at the world-renowned Disney
Institute, this course explores the proven leadership strategies
described in the book. Creating Magic, 10 Common Sense
Leadership Strategies from a Life at Disney, while giving
students the opportunity to learn directly from, not only an
expert course facilitator but from the textbook author, Lee
Cockerell (former Executive VP of Walt Disney World Resort).
Course participants will investigate common sense strategies
and develop personal leadership skills and practices
throughout the course. From a constructivist learning
approach, learners will discuss real-world connections and
align these connections to organizational culture using
pragmatic scenarios. Finally, the course’s structure embraces
the Disney® brand of excellence and magic while expanding
the learner’s experience through effective interactions,
engaging faculty support, and meaningful dialogue.

MAT 1205 COLLEGE MATHEMATICS
4 quarter credit hours

This course applies basic college-level mathematics to real life
situations. Topics include numeracy, proportional reasoning,
basic algebraic concepts, rational expressions, linear
equations, inequalities, graphing, functions, basic statistical
concepts, units of measure, financial literacy, dimensional
analysis, and unit conversions.

NSG 3000 FOUNDATIONS OF PROFESSIONAL NURSING

PRACTICE

4 quarter credit hours

Prerequisites: GPS 1200; BIO 1100; BIO 1150; BIO 1300;
BIO 1350; BIO 2100; BIO 2500; ENG 1105;
MAT 1205; PSY 1205; SOC 1305

Co-requisites: NSG 3100

This course provides an overview of professional nursing.
Professional, legal, and ethical responsibilities along with an
overview of basic healthcare organizations are explored. The
history of nursing and contemporary nursing issues are also
examined.
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NSG 3100 FUNDAMENTAL CONCEPTS AND SKILLS FOR
NURSING PRACTICE |

6 quarter credit hours

Prerequisites: CLD 2105; PHL 2205; PSY 2305
Co-requisites: NSG 3000

This course focuses on the development of fundamental skills
required for the delivery of patient-centered care using the
cognitive, affective, and psychomotor domains. The nurse’s
role in information management and the application of
patient care technology is also examined.

NSG 3130 FUNDAMENTAL CONCEPTS AND SKILLS FOR
NURSING PRACTICE I

4 quarter credit hours

Prerequisites: NSG 3000; NSG 3100; PHM 2500
Co-requisites: NSG 3160

This course advances the development of fundamental
concepts and skills required for nursing practice. An emphasis
is placed on patient safety, the use of clinical judgment, and
providing basic care and comfort to patients in non-acute
healthcare settings

NSG 3160 HEALTH ASSESSMENT

4 quarter credit hours

Prerequisites: NSG 3000; NSG 3100
Co-requisites: NSG 3130

This course focuses on the performance of holistic health
assessments. An emphasis is placed on developing the clinical
judgment required to obtain and document a health history,
perform a physical examination, and the use of patient
assessment data.

NSG 3180 COMMUNICATION AND TEAMWORK
2 quarter credit hours
Prerequisites: COM 2105; NSG 3000; NSG 3100

This course focuses on therapeutic interpersonal
communication as a foundation for nursing practice. Emphasis
is on dynamic relationships between human behavior, health,
iliness, and the impact of interpersonal relationship skills to
effect positive changes.

NSG 3250 NURSING PRACTICE - ADULT HEALTH |
9 quarter credit hours

Prerequisites: NSG 3130; NSG 3160; NSG 3180
Co-Requisites: NSG 3280

This course focuses on the delivery of evidence-based care of
adult patients experiencing common and less complex health
problems, chronic healthcare conditions, and the effects of
aging in relationship to these problems. Emphasis is placed on
advancing the use of clinical judgment to establish priorities
related to health promotion, disease prevention, reduction of
risk potential, and improving patients’ health adaptation.
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NSG 3280 PATHOPHYSIOLOGY FOR NURSES |
3 quarter credit hours
Co-requisites: NSG 3250

This course is the first of two courses that focus on the study
of pathophysiology. Emphasis is placed on integration and
application of pathophysiological concepts using a holistic,
patient-centered approach. Simple to complex concepts of
disease progression using the most current evidence and
clinical reasoning are examined.

NSG 3400 HEALTHCARE POLICY AND FINANCE
4 quarter credit hours
Prerequisites: NSG 3000; NSG 3250

This course provides an introduction to healthcare policy and
finance. An overview to relevant economic competencies and
the basic structure of healthcare policy is provided.

NSG 3450 NURSING PRACTICE - MENTAL HEALTH

5 quarter credit hours

Prerequisites: PSY 2305; NSG 3130; NSG 3160; NSG 3250;
NSG 3280

This course focuses on the holistic care of patients’ mental
health across the lifespan. Emphasis is on providing culturally
competent, interprofessional care for patients who have
psychopathology and comorbidities in a variety of settings.

NSG 3480 NURSING PRACTICE - COMMUNITY HEALTH
5 quarter credit hours
Prerequisites: NSG 3250; NSG 3280

This course provides an overview of community and public
health nursing practice. An emphasis is placed on the use of
evidence-based approaches to guide community health
promotion, disease prevention, population-focused
interventions, and the health of vulnerable populations across
the lifespan. The use of clinical judgment related to disaster,
mass casualty, and emergency situations are examined.

NSG 3500 NURSING PRACTICE - MATERNAL HEALTH
5 quarter credit hours

Prerequisites: NSG 3250; NSG 3280
Co-requisites: NSG 3600

This course focuses on holistic nursing care of women and
their families during the childbearing years. Emphasis is on
the antepartum, intrapartum, postpartum periods, and care of
the newborn.
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NSG 3600 NURSING PRACTICE - CHILDREN'S HEALTH
5 quarter credit hours

Prerequisites: NSG 3250; NSG 3280
Co-requisites: NSG 3500

This course focuses on the holistic nursing care of children and
their families in various settings. An emphasis is placed on
providing age appropriate care incorporating principles of
growth and development from birth to adolescence.

NSG 3800 NURSING PRACTICE - ADULT HEALTH Il
9 quarter credit hours

Prerequisites: NSG 3250; NSG 3280
Co-Requisites: NSG 3850

This course is a continuation of focus on the delivery of
evidence-based care of adult patients experiencing common
and less complex health problems, chronic healthcare
conditions, and the effects of aging in relationship to these
problems. Emphasis is placed on advancing the use of clinical
judgment to establish priorities related to health promotion,
disease prevention, reduction of risk potential, and improving
patients’ health adaptation.

NSG 3850 PATHOPHYSIOLOGY FOR NURSES Il
3 quarter credit hours

Prerequisites: NSG 3250; NSG 3280
Co-Requisites: NSG 3800

This course is the second of two courses that focus on the
study of pathophysiology. Emphasis is placed on integration
and application of pathophysiological concepts using a holistic,
patient-centered approach. Simple to complex concepts of
disease progression using the most current evidence and
clinical reasoning are examined.

NSG 4100 NURSING PRACTICE - ADULT HEALTH 1lI

8 quarter credit hours

Prerequisites: NSG 3450; NSG 3480; NSG 3500; NSG 3600;
NSG 3800; NSG 3850

This course focuses on the holistic care of adult patients
experiencing complex, multi-system health problems.
Emphasis is placed on nursing responsibilities as an
interprofessional team member and optimizing patient
outcomes.

NSG 4415 TRANSCULTURAL NURSING
4 quarter credit hours
Prerequisites: NSG 3000

In this course, the learners acquire the knowledge needed to
provide culturally competent nursing care. Core content
includes exploration of the culturally specific health care
practices, special organization, communication preferences,
and predominant health disparities. Foundational knowledge
regarding transcultural theories is presented along with a brief
introduction to alternative complementary medicine, and
religious practices.
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NSG 4500 RESEARCH FOR EVIDENCE-BASED NURSING
PRACTICE

4 quarter credit hours

Prerequisite: STA 2015; NSG 3800

This course provides and overview of the nurse’s role in the
identification, critique, application, and evaluation of evidence
to guide clinical decision making, support organizational
practices, and improve patient outcomes. An emphasis is
placed on the nurse’s role in the use of evidence in nursing
practice and healthcare systems.

NSG 4700 LEADERSHIP AND MANAGEMENT IN NURSING

4 quarter credit hours

Prerequisites: All coursework inclusive of electives except co-
requisite NSG 4800

This course focuses on the application of leadership concepts,
skills, and decision making in the provision of high quality
nursing care, coordination, supervision, and resource
management in a variety of settings. Emphasis is placed on
patient safety and quality improvement efforts,
interprofessional collaboration, and the transition to the role
of a professional nurse.

NSG 4800 TRANSITION TO PROFESSIONAL NURSING PRACTICE
8 quarter credit hours

Prerequisites: All coursework inclusive of electives except co-
requisite NSG 4700

This course focuses on the application and synthesis of
previously learned leadership and management strategies,
theoretical nursing concepts, and clinical reasoning and
judgment. Learners will integrate principles of advocacy,
collaboration, coordination and evidence-based care to meet
the needs of patients in a variety of healthcare settings.

NUR 112 INTRODUCTION TO PROFESSIONAL NURSING
2 quarter credit hours
Prerequisites: GPS 1200

This course introduces learners to the practice of registered
nursing and provides a foundation for future nursing courses.
An overview of the nursing program’s philosophy and program
student learning outcomes, as well as the roles and
responsibilities of the registered nurse using established
professional standards, guidelines, and competencies is
provided.
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NUR 155 FOUNDATIONS OF NURSING

12 quarter credit hours

Prerequisites: BIO 1300; BIO 1350; CSC 1040; ENG 1105;
MAT 1205; NUR 112; PSY 2305

Using established professional standards, guidelines,
competencies, and best practices learners are taught effective
communication skills, physical assessment interviewing skills,
medication administration, and documentation. Attention is
also given to the development of critical thinking skills, caring
behaviors, and interpersonal relationships in order to meet
the physiological, psychosocial, spiritual, and cultural needs of
patients. Legal and ethical aspects of nursing are explored
along with the nurse’s role in health promotion.

NUR 168 INTEGRATED CONCEPTS OF REGISTERED NURSING

PRACTICE

8 quarter credit hours

Prerequisites: BSL 101; BIO 1300; BIO 1350; GPS 1200;
MAT 1205; PSY 2305

Co-requisites: BIO 2100; CSC 1040

This course incorporates integrated nursing concepts designed
to assist the learner in the transition from licensed practical
nursing to registered nursing practice. An overview of the
program philosophy and program student learning outcomes
is provided. Established professional standards, guidelines,
and competencies guide the presentation of content which
includes nursing care of the childbearing and child caring
family and patients experiencing chronic disruptions in health
as well as mental health problems. Classroom, learning
laboratory, and clinical experiences provide the learner with
opportunities to demonstrate previously learned knowledge
and nursing skills and obtain foundational and specialty
registered nursing skills and concepts.

NUR 170 CONCEPTS OF MEDICAL-SURGICAL NURSING
9 quarter credit hours

Prerequisites: NUR 155 or NUR 168

Co-requisites: BSL 101 or NUR 210

This course focuses on the care of adult patients experiencing
common and less complex acute health problems. Learners
are challenged to use critical thinking skills guided by
established professional standards, guidelines, competencies,
and best practices. Clinical experiences provide learners the
opportunity to apply psychomotor skills, psychosocial
concepts, communication, legal and ethical responsibilities,
and the nursing process to provide safe, quality, patient-
centered nursing care for adult patients.
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NUR 231 CONCEPTS OF NURSING: THE CHILDBEARING/CHILD
CARING FAMILY

10 quarter credit hours

Prerequisites: BSL 101; BIO 2100; NUR 170

This course prepares the learner to provide nursing care to the
childbearing/child caring family with common and complex
health problems from birth through adolescence. Concepts
related to the care of high-risk perinatal patients, children
with common and complex health problems, and alterations in
family relationships are explored using established
professional standards, guidelines, competencies, and best
practices. Clinical experiences offer learners the opportunity
to provide safe, patient-centered care in acute care and
community settings.

NUR 256 CONCEPTS OF MENTAL HEALTH NURSING
6 quarter credit hours
Prerequisites: NUR 230 or NUR 231

This course focuses on the care of patients experiencing
complex mental health issues. Emphasis is on the role of the
registered nurse in health promotion and maintenance, illness
care, and rehabilitation of children, adolescents, adults, and
families experiencing psychiatric-mental health problems.
Clinical experiences offer learners the opportunity to use
established professional standards, guidelines, competencies,
and best practices to provide safe, patient-centered care to
individuals and families in various healthcare settings.

NUR 257 CONCEPTS OF AGING & CHRONIC ILLNESS
6 quarter credit hours
Prerequisites: NUR 230 or NUR 231

This course focuses on the care of patients experiencing
chronic disruptions in health. Gerontology, principles of
chronic health disorders and nursing care of the aging will be
explored in a variety of healthcare settings. Learners will study
concepts of the nursing care of patients and families
experiencing chronic illness and pain as well as patients and
families experiencing the grieving process. In addition,
emphasis will be provided on the role of the registered nurse
in health promotion, rehabilitation, maintenance, and
restoration of health of individuals and families across the life
span. Clinical experiences offer learners the opportunity to
use established professional standards, guidelines,
competencies, and best practices to provide safe, patient-
centered care in a variety of healthcare settings.
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NUR 265 ADVANCED CONCEPTS OF MEDICAL-SURGICAL

NURSING

8 quarter credit hours

Prerequisites: BIO 2100; NUR 170 OR NUR 253 and NUR
254 OR NUR 255

This course focuses on the care of adult patients experiencing
complex, multi-system health problems, including shock,
trauma, transplantations, organ donation, and disaster
management. Guided by established professional standards,
guidelines, competencies, and best practices, clinical
experiences provide learners the opportunity to apply
psychomotor skills, psychosocial concepts, communication,
legal and ethical responsibilities, and the nursing process to
provide safe, quality, patient-centered nursing care for adult
patients.

NUR 282 LEADERSHIP AND NURSING MANAGEMENT
3 quarter credit hours
Prerequisites: PHL 2205; NUR 265; SOC 1305

In this course, learners will explore the distinctive styles of
leadership and management required to function in today's
diverse healthcare environment. Learners will examine
advanced directives/self-determination planning, advocacy,
delegation, supervision, case management, client rights,
collaboration with interdisciplinary team, management
concepts, confidentiality, continuity of care, establishing
priorities, ethical practices, informed consent, information
technology, legalities/responsibilities, and performance
improvement to enhance the care delivery setting to protect
clients and health care personnel.

NUR 283 TRANSITION TO REGISTERED NURSE PRACTICE
9 quarter credit hours
Prerequisites: PHL 2205; NUR 265; SOC 1305

This capstone course provides students formal and informal
experiential knowledge about professional nursing practice.
This course emphasizes integration, reflection, and synthesis
of concepts from all coursework in the program to facilitate
integration and transition to the professional nurse. Clinical
and lab immersion experiences will focus on the prioritization
of care.

PHL 2205 APPLIED ETHICS
4 quarter credit hours

This philosophy course will provide learners with the
opportunity to engage in discussions of key issues and
concepts in applied ethics. Learners will examine key ethical
theories and apply them to a variety of personal, professional,
and social issues. Discussion and participation in activities will
enhance learners’ critical thinking and ethical reasoning skills
by working through ethical dilemmas while utilizing
professional codes.
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PHM 2500 INTRODUCTION TO PHARMACOLOGY
4 quarter credit hours
Prerequisites: BIO 1300; BIO 1350

Introduction to Pharmacology studies how drugs affect the
body. Learners will be provided an overview of the
fundamentals of pharmacodynamics and pharmacokinetics as
they apply to all drugs with an emphasis on how drugs are
used to treat pathologies of each body system. Major
prototypes of each drug category will be studied including
mechanism of action, side effects, and potential adverse
reactions.

PSY 1205 INTRODUCTION TO PSYCHOLOGY
4 quarter credit hours

This course will provide learners with an overview of various
aspects of psychology. Theoretical perspectives of human
behavior and psychological principles will be examined.
Current and historical psychological research will be
introduced.

PSY 2305 DEVELOPMENTAL PSYCHOLOGY
4 quarter credit hours

This course is designed to explore human behavior across the
life span. It is an examination of normal lifespan maturation
with an emphasis on motor, cognitive, language, and
personality development based on the frameworks of Erikson,
Piaget, and Freud. Basic principles of human psychological
development from the prenatal period through geriatrics are
examined.

STA 2015 INTRODUCTION TO APPLIED STATISTICS
4 quarter credit hours
Prerequisite: MAT 1205

This course will provide learners with an overview of applied
statistics for use in diverse settings from an analysis-of-data
viewpoint. General concepts of basic statistical tools including
research design, organization and display of data, elementary
probability, descriptive and inferential statistics, hypothesis
testing, confidence intervals, analysis of variance, correlation
and regression, and select nonparametric tests will be
addressed in terms of practical application.
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SOC 1305 INTRODUCTION TO SOCIOLOGY
4 quarter credit hours

This course introduces learners to the processes of human
social life through the theoretical perspectives, methods, and
research findings of sociological inquiry. The course
framework will allow learners to interpret their thoughts,
feelings, and actions as influenced by the social institutions
and by their social and cultural settings, including media. The
course will also provide learners a sociological perspective to
examine social inequalities such as racism, sexism, and
poverty and how these inequalities result in the social and
cultural fabric within which individuals live and interact with
one another. This will help learners to interpret the diversity
that exists within and between societies at a broader level,
using sociological imagination.
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OTHER RESOURCES

2°GALEN

COLLEGE OF NURSING




Hours of Operation

Faculty office hours will be noted in the appropriate course syllabus. Full-time faculty members are available to provide
student advisement and academic counseling.

Staff members will be available in the administration office from 8:00 a.m. - 5:00 p.m.

Academic Calendar and Holidays

Offices are closed and no classes will be held at Galen on these holidays:
* New Year's Day
*  Martin Luther King, Jr. Day
*  Memorial Day
* Independence Day
* Labor Day
*  Thanksgiving Day and the Friday following
¢ Christmas Day

Galen will be open and in session on all other national holidays. If students desire to observe any of these holidays, they
must notify the Program Director in writing at least three school days prior to the holiday. Students will be accountable

and responsible for all course material covered on that particular day. The absence will be recorded but not counted in

any corrective action. The current Academic Calendar can be found in this section.
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Academic Calendar

2021 ACADEMIC CALENDAR

All Programs

Class Start and End Dates

Spring Quarter January 4 —March 23

Summer Quarter April 1 —June 21

Fall Quarter July 6 — September 21

Winter Quarter September 30 — December 17

Course Add/Drop Dates*

Spring Quarter Add by: January 6 Withdraw by: January 10**
Summer Quarter Add by: April 5 Withdraw by: April 7**

Fall Quarter Add by: July 8 Withdraw by: July 12**
Winter Quarter Add by: October 4 Withdraw by: October 6**

* For complete information, please see the Adding or Dropping and the Withdrawing from a Course policies section of this Student Catalog.

**Students who withdraw from a course after the published dates will earn a grade of W, WP or WF. For complete information, please see the Withdrawing

from a Course Policy section of this Student Catalog.

2021 HOLIDAYS AND BREAKS

Martin Luther King, Jr., Day
Spring Break

Memorial Day

Summer Break
Independence Day

Labor Day

Fall Break

Thanksgiving Break

Winter Break

Galen College of Nursing | Cincinnati Campus

January 18

March 24 — March 31

May 31

June 22 - July 3

July 5 (observed)

September 6

September 22 — September 29
November 25 - 26

December 19 —January 2, 2022
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Faculty Credentials

Galen College of Nursing provides students with a qualified faculty of professionals who are committed to sharing their
knowledge and experience. Faculty members at Galen’s Cincinnati Campus are listed below. Earned rank of Instructor,
Assistant Professor, Associate Professor, or Professor is indicated.

Judith Rudokas, RN

Dean
MS/MEd, Xavier University
BSN, Miami University

Stephanie Muminovic, RN

Program Director, ADN Program
MSN, American Sentinel University
BS, Western Kentucky University
ASN, Excelsior College

Laura White

Associate Chair, Arts & Sciences
MS, University of Cincinnati
BA, College of Charleston
BS, College of Charleston

Amy Andrews
Instructor
BA, Indiana University
MA, DePaul University

Stephanie Barnett, RN
Faculty
AS, Excelsior College
MSN, Purdue University

Paul Beavers

Assistant Professor
BS, Auburn University
MEd, Auburn University

Jennifer Breland, RN
Faculty
BSN, Drexel University
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Erin Lentz

Dean, Arts & Sciences

Professor
PhD, Texas A&M University Health
Science Center
MS, University of Texas, San Antonio
BS, University of Texas, San Antonio

Karen Montoya, RN

Program Director, BSN Program
DNP, University of Cincinnati
MSN, South University
BSN, University of Cincinnati

Cynthia Aiken

Faculty
MEd, University of the Incarnate Word
MS, Jackson State University
BS, Jackson State University

Nicole Andrews, RN

Faculty
MSN, Chamberlain University
BSN, Ohio University

AAS, Miami University

Bryan Barnhart

Faculty
DHSc, California University of
Pennsylvania
MS, California University of Pennsylvania
BS, California University of Pennsylvania

Keith Beckerich, RN

Faculty
AAS, Christ College of Nursing & Health
Sciences
BSN, Christ College of Nursing & Health
Sciences
MSN, Northern Kentucky University

Tracy Brennan, RN

Instructor
AAS, University of Cincinnati
BSN, Western Governor's University
MSN, Western Governor's University

Jennifer L. Stewart
Associate Dean, Arts & Sciences
Professor
PhD, University of Texas Health Science
Center
MS, University of Texas, San Antonio
BS, University of Texas, San Antonio

Kimberly Solly, RN, CNEcl

Clinical Education Coordinator
MSN, Walden University
BSN, Indiana Wesleyan
AAS, Cincinnati State Technical &
Community College

Luis Alvarado

Faculty
BS, University of California, Los Angeles
MS, University of Louisville

Mark Arandia

Faculty
PhD, University of Dallas
MA, University of Dallas
BA, University of Dallas

Rebekah Bates
Faculty
PharmD, Appalachian College of
Pharmacy

Megan Bracewell

Faculty
BA, College of Charleston
MEd, University of Georgia
BS, College of Charleston

Amanda Brewer, RN
Faculty
BSN, Mercy College of Ohio
AAS, Southern State Community College
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Lori Brodie, RN, CNE

Instructor
MS, Capella University
MSN, Aspen University
BA, George Mason University
BSN, University of North Florida
DNP, Aspen University

Sherry Callahan, RN
Instructor
BSN, Ohio University
MSN, Indiana Wesleyan University

Mary-Margaret Charles, RN
Faculty
AAS, Miami University
BSN, Miami University
MSN, University of Phoenix

Tara Clark

Faculty
BS, Western Michigan University
MS, Kennesaw State University

Sheila Cuffy

Faculty
BA, Indiana University
MA, Purdue University
PhD, Walden University

Antoinette Davis

Faculty
BA, Oakwood University
AA, Lake Michigan College
MA, Wayne State University
EdD, University of Kentucky

Christine Dimaculangan, RN, CNE
Faculty
BSN, University of the Philippines
MSN, Xavier University

Candice EImore, RN
Instructor
MSN, Indiana Wesleyan University

BSN, Baptist Memorial College of Health

Sciences

Rushaunda Farmer

Faculty
BS, Fayetteville State University
MS, New Mexico State University
PhD, Ashford University

Shalon Bull

Faculty
BS, University of Florida
MS, University of Florida

Jacqueline Carrau

Faculty
BBA, St. Mary's University
MS, St. Mary's University

PhD, University of the Incarnate Word

Karrie Cheeseman, RN

Faculty
BSN, University of Cincinnati
MSN, Chamberlain University

Steven Cline

Faculty
BS, University of Dayton
MS, Wright State University
MBA, University of Cincinnati

Natalie Curry, RN

Faculty
MSN, American Sentinel University
AS, St. Petersburg College
BSN, St. Petersburg College

LaToya Davis, APRN

Faculty
BSN, Wright State University
MSN, University of Phoenix

Joyce Dohme, APRN, CPNP
Instructor
BSN, Vanderbilt University
MSN, University of Cincinnati

MacKinzee Escamilla
Faculty
MEd, Texas Tech University
BS, Lubbock Christian University

Sharon Farrar-Henderson, RN
Faculty

BSN, Western Governor's University
MSN, Western Governor's University

AS, Galen College of Nursing
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Bradley Bulycz

Associate Professor
MA, St. Mary's University
BA, St. Mary's University

Cynthia Carrier

Instructor
PhD, University of Kentucky
BS, University of Louisville

Shunnan Chen
Faculty
MS, Eastern Kentucky University

Carrie Cook

Faculty
MA, Eastern Kentucky University
BA, Kentucky State University

PhD, Indiana University of Pennsylvania

Sandra Curtis, RN

Faculty
BSN, College of Mount St. Joseph
MSN, Capella University

Frank Demos
Faculty
MA, Florida State University
BA, University of lllinois, Urbana

Stephanie Ellis, APRN

Faculty
BSN, University of Cincinnati
MSN, University of Cincinnati

Emily Estrada
Faculty
BA, Texas Tech University
MA, Texas Tech University
PhD, North Carolina State University

Michelle Gardner

Faculty
MS, Valdosta State University
BS, Valdosta State University
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Amber George

Assistant Professor
MA, State University of New York,
Binghamton
PhD, State University of New York,
Binghamton

Bianca Gilyot
Faculty
BA, Xavier University, Louisiana
MS, Southern University at New Orleans
MBA, Northcentral University
DBA, Columbia Southern University

Jennifer Gubser, RN

Instructor
MSN, Western Governor's University
BSN, Ohio University
AAS, Christ College of Nursing & Health
Sciences

Melodie Hammer
Faculty
BS, Colorado State University

Jennifer Holmes

Instructor
MA, University of Phoenix
BS, Florida State University

Sherry Jenkins, RN

Instructor
MSN, Indiana Wesleyan University
BSN, University of Cincinnati

Megan Jones, RN

Faculty
MSN, Northern Kentucky University
BSN, University of Cincinnati

Elizabeth Kloppenborg, RN
Faculty
MSN, Wright State University
BSN, Bowling Green State University
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Glen Gibbons, RN

Instructor
BS, Park University
MSN, Wright State University
AAS, Sinclair Community College

Randi Godsey, RN

Faculty
AAS, University of Cincinnati
BSN, University of Cincinnati

Joshua Guenther

Faculty
MS, Texas Tech University
BS, Texas Tech University

Chelsea Hansen

Instructor
PhD, Northcentral University
MA, Northcentral University
BA, Virginia Wesleyan College

Karla Hopkins, RN

Instructor
MSN/MHA, University of Phoenix
BSN, Tuskegee University

Cody Johnson
Faculty
BS, Alice Lloyd College
PharmD, University of Kentucky

Deborah Kessler, RN
Assistant Professor
BSN, McKendree University
AAS, Jefferson Community & Technical
College
MSN, University of Phoenix

Nina Kornegay

Faculty

MA, Chicago School of Professional
Psychology
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Chicquetta Gibson, RN
Faculty
MSN, Chamberlain University
AAS, University of Cincinnati
BSN, University of Cincinnati

Shiloh Graham

Faculty
BS, Wright State University
DC, Logan College

Cameron Halfacre

Assistant Professor
MS, University of South Florida
BA, Berea College
DHSc, AT Still University

Darrell Henderson

Faculty
BS, Gardner-Webb University
MA, Webster University

June Hyndman
Faculty
MEd, University of South Florida
PhD, University of Kentucky
BS, Tennessee Technological University
MA, Tennessee Technological University

Nancy Johnson, RN

Instructor
MSN, University of South Florida
BSN, Indiana University East

Peter Kik

Assistant Professor
BS, University of Louisville
MS, University of Louisville

Ellen Krumme
Associate Professor
BS, Logan University
DC, Logan College of Chiropractic
AAS, University of Cincinnati
MS, Wright State University
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Rose Marie Larios
Faculty
MS, Washington State University
AA, San Antonio Community College
BS, University of Texas, San Antonio

Jennifer Lee

Faculty
BS, University of Texas
MS, University of Texas

Veronica Lopez

Instructor
MD, Pontificia Universidad Catolica
Madre Y Maestra

Marina Martin, RN

Instructor
BSN, Chamberlain College of Nursing
MSN, Chamberlain College of Nursing

Lisa McDonnell

Faculty
PhD, University of Arizona
MA, New Mexico State University
BA, New Mexico State University
JD, University of Oklahoma

Janet Milne, RN
Instructor
MSN, University of Kentucky
BSN, Xavier University
Diploma, Bethesda School of Nursing

Laura Obert

Faculty
BA, Coastal Carolina University
PhD, Auburn University

Adam Palladino
Faculty
AA, Palomar College
MA, California State University, San
Marcos
EdD, Maryville University
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Michele Lasley, RN

Faculty
BSN, Ball State University
DNP, Indiana State University

Genevieve Levari, RN
Faculty
BSN, Ohio University

Blair Mackenzie

Professor
MFA, Spalding University
MBA, University of Phoenix
EdD, Grand Canyon University
BA, Georgetown College

Daphne Matthews-Johnson
Faculty
BA, Kentucky State University
MA, University of Louisville
MEd, University of Cincinnati

Mary McGee
Faculty
BA, Doane University
MEd, Doane University
MS, University of Nebraska, Omaha

Kelly Mullikin, RN
Faculty
AS, Galen College of Nursing
BSN, Galen College of Nursing
MSN, Western Governor's University

Larry Osborne, RN
Faculty
BSN, Northern Kentucky University

Gregg Pennington
Instructor
DC, Logan University

Annie Lee, RN
Faculty

PhD, University of California, Los Angeles
MA, University of California, Los Angeles

MA, University of California, Irvine
BA, University of California Irvine

Jeanne Longbottom, RN, CNE
Assistant Professor
BSN, Indiana Wesleyan University
AAS, University of Cincinnati
MSN, Indiana Wesleyan University

Maria Mahon

Instructor
BA, Wesleyan University
MA, Wesleyan University

Tara McCart

Faculty
MS, Youngstown State University
BS, Youngstown State University
BA, Youngstown State University

Megan Mclnnis
Assistant Professor
BA, Lake Forest College
MA, Western Governor's University

Ken Newton

Faculty
MA, lllinois State University
BA, Michigan State University

Janet Paguigan, RN
Assistant Professor
BSN, Saint Paul University
MSN, Xavier University

Derek Phair

Faculty
MBA, American InterContinental
University
DCSc, Colorado Technical University
BS, City University of Seattle
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Amy Ragnone, RN

Instructor
MSN, University of Phoenix
MA, National University
BSN, University of Cincinnati
AAS, University of Cincinnati

Brandi Robinson

Faculty
BA, University of Tennessee
MEd, University of New Orleans
EdD, Liberty University

Lisa Shaffer

Faculty
BS, University of Phoenix
MIS, University of Phoenix

Kimberlee Slusher, RN

Faculty
DNP, Mount St. Joseph University
MSN, University of Cincinnati
BSN, University of Cincinnati

Allison Staley
Assistant Professor
BA, Schreiner University
MS, Our Lady of the Lake University

Rhonda Street

Instructor
BS, University of West Florida
MS, University of West Florida

Abigail Thackston, APRN
Faculty
BSN, University of Cincinnati
MSN, Ohio University

Elizabeth Trujillo Lopez

Assistant Professor
MS, University of Texas, San Antonio
BS, University of Texas, at San Antonio

Elizabeth Vaughn

Associate Professor
PhD, University of Louisville
BS, University of Louisville
MS, University of Louisville
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Jonathan Ramos, RN

Faculty
EdD, Walden University
BSN, University of Cincinnati
MSN, University of Cincinnati
Diploma, Christ Hospital School of
Nursing

Lori Rowland, RN

Instructor
MSN, Xavier University
BSN, College of Mt. St. Joseph
MEd, Xavier University

Aisha Siddiga

Assistant Professor
BS, University of Karachi
PhD, Victoria University

Deanna Smock, RN

Faculty
BSN, Western Governor's University
MSN, Western Governor's University

Tama Stevens, RN

Assistant Professor
BSN, College of Mount St. Joseph
MSN, South University

James Taylor

Faculty
PhD, Duquesne University
MA, Texas A&M University
BA, Dallas Baptist University

Candice Thomas-Gatewood
Associate Professor
PhD, University of Louisville
MS, University of Louisville
BS, Tennessee State University

Sofia Vaitsas

Faculty
BA, Northeastern Illinois University
BFA, University of lllinois, Chicago
MS, Northeastern Illinois University

Shannon Voyles

Instructor
BA, Hanover College
MEd, Indiana Wesleyan University
EdD, Northcentral University

Jennifer Rios-Pilier
Instructor
MS, University of Kentucky
MS, University of Louisville
PhD, University of Louisville
BS, University of Puerto Rico

Katelyn Scott, RN

Faculty
BSN, University of Michigan
MSN, Liberty University

Melanie Skolds, RN
Faculty
MSN, Walden University
BSN, Miami University
AAS, Miami University

Shanti Srinivas
Assistant Professor
BA, Osmania University
MA, University of Hyderabad

Sam Stodghill

Faculty
BA, Emory University
MA, Spalding University
PsyD, Spalding University

James Taylor

Faculty
MA, Eastern Kentucky University
BS, Eastern Kentucky University

Angela Thompson, RN
Faculty
DNP, Chamberlain University

Karen Vaughan

Instructor
BS, University of South Florida
ND, Southwest College of Naturopathic
Medicine

Anna Wallace, RN

Faculty
AAS, Cincinnati State Technical &
Community College
BSN, University of Cincinnati
MSN, Ohio University
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Russell Waltz

Associate Professor
BA, University of South Carolina
MA, University of Kansas
MA, West Chester University of
Pennsylvania
PhD, University of Kansas
EdD, Maryville University

Stephanie Westerbeck, APRN
Faculty
BA, University of Cincinnati
MSN, Xavier University

Jennifer Wolf, RN

Faculty
AS, Galen College of Nursing
BSN, Galen College of Nursing
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Kelly Washington

Assistant Professor
MA, University of the Incarnate Word
BS, Grambling State University

Matt Wilkerson

Faculty
MS, University of Tennessee Knoxville
PhD, Northcentral University
BA, Carson-Newman College

Karrie Wright

Faculty
MEd, Strayer University
BS, Strayer University

Jennifer Weichold, RN

Faculty
MSN, Chamberlain University
BSN, Chamberlain University
AAS, Cincinnati State Technical &
Community College

Terrell Williams

Faculty
AA, Florida State University
BS, Florida State University

Tara Young

Faculty
MEd, Alabama A&M University
EdD, Liberty University
BS, Oakwood University
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Galen College of Nursing
100 E-Business Way, Suite 200
Cincinnati, Ohio 45241
Telephone: 513.475.3600
Toll Free: 877.425.3653

Jek A Vo7

Mark A. Vogt, Chief Executive Officer
April 2021
Galen Health Institutes, Inc. dba Galen College of Nursing is a private corporation owned by Isleworth

Partners, Inc.
The Board of Directors are Kathryn M. Mershon, Dr. Fran Roberts,

Dr. Linda Caputi, Dr. Shirley Chater, Dr. Jane Englebright, Ed Jones, and Sherri L. Neal.
The corporate officers are Kathryn M. Mershon, Board Chairperson, and Mark A. Vogt, Chief Executive
Officer.
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